INSTRUCTIONS FOR COMPLETING NOTICE OF APPEAL
RC 519.15

To appeal a decision of the Zoning Inspector, or to appeal for a variance, or request a conditional use
permit, you must complete a Notice of Appeal in the form prescribed by the Board of Zoning Appeals.

*Incomplete applications will not be accepted or processed*

Please complete the Notice of appeal with the following information

1.
2. Include the property’s street address for location purposes

3.

4. State the current Use Classification Zoning district of the property, i.e., Residential,

5.

Include the legal name of property owner or lease holder
Include the county Auditor’'s Tax Parcel Number
Commercial, Industrial, etc.

Attach a copy of the County Tax Map or Survey Map of the property, showing the location of
the property in the township, with adjoining properties and public road right of ways.

COMPLETE AND ANSWER ALL QUESTIONS ASKED

1.

If you are appealing a decision of the zoning inspector, mark an “X” in the brackets and
then write-in why you feel the zoning inspector’s decision was wrong or in error.
*If you are not appealing a decision of the zoning inspector, leave question #1 blank.

If you are requesting a variance from the zoning regulations, mark an “X” in the brackets
next to “Appeal for a Variance”. You must also mark an “X” in the appropriate brackets
indicating what type of variance you are requesting, either an area, height width or set
back variance; or a use variance.

A. If you are requesting an Area Variance, state the lot area, width, size height, set back or
buffer requirements for which you are requesting a variance, and what variance you need.
*If you are not requesting an Area Variance leave this question blank.

B. If you are requesting a Use Variance, (using the property, or locating a structure on the
property which is not permitted under the current zoning use classification) state the
intended use of the property or structure for which the variance is needed.

*If you are not requesting a Use Variance leave this question blank.

C. Provide a detailed written explanation as to why the variance (area or use) should be

allowed and what hardship will result if the variance is not granted.

If you are requesting a conditional use permit mark an “X” in the bracket on paragraph no.3
of the application and provide the necessary information for 3(A) and 3(B)
Complete Schedule A List of Interested Parties

Sign and date the Notice of appeal. File the Notice of appeal with the township Zoning
Inspector. Call to get the amount of the Filing Fee required to be paid at the time of filing.



YOUR RIGHTS BEFORE THE BOARD OF ZONING APPEALS
(Chapter 2506 ORC)

You have the right to appeal the decision or order of the Township Zoning Inspector, by
filing a Notice of Appeal with the Township Zoning Inspector, within Twenty (20) days
of the decision or order.

You have a right to appeal for a VARIANCE from the Township Zoning Resolution or to
request a Conditional Use Permit by filing a Notice of Appeal with the Township
Zoning Inspector.

You have a right to appear in person, with or without legal representation at the public
hearing on your appeal, to present by testimony or other evidence your position,
arguments and contentions supporting your appeal or request for a conditional use
permit.

You have a right to compel the testimony of others, by the power of subpoena, issued
by the Board of Zoning Appeals upon your filing of a written request (praecipe) with the
Board of Appeals in advance of the hearing.

You have a right to offer and examine witnesses and present evidence in support of
your position.

You have a right to cross-examine witnesses purporting to refute or oppose your
position, arguments, and contentions.

You have a right to offer testimony and evidence to refute and rebut testimony and
evidence offered against your position, arguments, and contentions.

You have a right to proffer evidence into the record, if admission of such evidence is
denied by the Board of Zoning Appeals.

All testimony before the board of Zoning Appeals must be under Oath or Affirmation.

You have a right to request and be provided with written finding and conclusion of facts
supporting the final order, decision or adjudication of the Board of Zoning appeals.

Proceedings before the Board of Zoning Appeals will be recorded by either a certified
Court Reporter or electronic recording device provided by the board. A record of the
proceeding will be made available upon request.

If you disagree with the order, decision or adjudication of the board of Zoning Appeals
you have a right to and Administrative Appeal to the Local County Common Pleas
Court.



