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Please TYPE and EMAIL the billing sheet by the 5th of the month following services to corinthiantherapy@hotmail.com ....you will still need to FAX your log notes to 1-866-541-7770 by the 5th, as well.  You will notice that there are a few examples on the billing sheet to help you fill it out correctly...please ERASE/DELETE the examples before using the billing sheet.  Remember to save the completed billing sheet to your computer before emailing it each month for your records.
 
FYI - you will notice on one of the examples, it states (double session-MU) next to the date of service - school districts allow for 2 sessions to be done in one day for make-ups for school age children (not preschool) - if you do a make-up on the SAME day that you already see the child...please mark (double session - MU) for that date....this should match up with the information on your log note stating that you performed 2 sessions that day.  For example, for a 30-minute student - if you stayed for an hour in order to make-up a half hour session, you would use (double session -MU).
 
PLEASE be aware that this billing sheet is slightly DIFFERENT from the new CPSE billing sheet (for those of you who also do preschool services).
 
If you have any questions about how to fill out the billing sheet, please contact us!!  remember, paychecks are only mailed out if we receive billing sheets AND log notes by the 5th of the month following services, otherwise paychecks are held until the next billing cycle.
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