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Have A Profile Photo



Flex Your Headline

Business Economics Major at 

University of California, Los Angeles | 

Finance Intern at Deloitte | R, Python

Passionate consultant dedicated to 

creating positive global impact. 

Leveraging expertise to solve 

complex challenges and drive 

sustainable change for a better 

world. 



What to include on the Education section:

● Name of college
● Major, minor, and type of degree (BS, 

BA, Masters, etc)
● Any “societies” you were part of
● Certifications you received 
● Can include GPA if you want
● Start/end date

What To Put In Education



● 1-stop-shop for everything important 
about you
○ Clubs
○ Job/Internships
○ Projects…. But there’s a 

separate section for that

Remember…

● Include start/end dates
● Include skills & achievements
● Bullet points OR paragraph style

Your Experience



Making Connections!
Cold Messaging
● Show interest
● Mention experience
● Reference a shared 

connection
● Don’t only focus on 

yourself

Not everyone always 
responds: it’s okay to follow 
up!

To find your custom 
QR code:
● Open LinkedIn 

on your phone
● Click the search 

bar at the top



This URL is long 
and clunky!

Customize Your URL

Open LinkedIn on 
desktop and go to 
your profile page!



Viewing Profiles

When you’re logged in, people may 
know when you view their profiles!

To browse anonymously
● Login on desktop

→ “Me” 
→ “Settings and Privacy”
→ “Visibility” 
→ “Profile viewing options”

You can then select “Private mode.”



Finding Opportunities

In the “Jobs” tab, you can…
● search for jobs by position or 

company
● “Save” (bookmark) jobs you’re 

interested in
● (for some companies) you can 

apply directly through LinkedIn 
using Easy Apply

● otherwise, you can visit their 
website or job board



How to Use 
Handshake
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Accessing Handshake

Log into MyUCLA on desktop:
-> Finances And Jobs
-> Jobs and Community
-> Handshake - Job Search

Or, go to joinhandshake.com 
and sign up:



Home Page

Job 
Postings

Filters

Job 
Description

Application Link



Your Profile

Tips
● Be concise
● Be specific
● Use strong action 

verbs similar to 
resume



Searching For Jobs

● Handshake
● LinkedIn

○ Go to jobs sections
○ Or follow certain creators that post job/internship 

opportunities
● Indeed.com
● RecruitU

○ More finance oriented jobs

* Have your resume ready to go and be ready to write a 
cover letter or answer any application questions



Look for Events

● Use Handshake 
to search for 
events you find 
interesting

● RSVP and take 
advantage of 
these 
networking 
opportunities



Password: FAMILY

Sign in Sheet!



Recruitment 
Tips
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Networking

● Very important for getting internships 

and jobs early on

● Build great communication skills and 

develops your professionalism

● Find people on LinkedIn

● Embrace the rejection



FORMAT: 
1) Introduction
2) Match with company
3) Describe your XP
4) Ask to connect
5) Sign off

AVOID:
- Generic templates
- Spam triggers
- Long and rambling
- Pushy sales tactics
- Not proofreading

Cold emailing



Applications

● Numbers game!
●
● Keep moving on & finding new avenues
●
● Strive to complete every single aspect of the application, 

even the optional things
●
● Constantly update your resume (but don’t spend all your 

time on it!)



1) Professional heading

2) Inside address

3) Salutation

4) Paragraph 1 (Introduction)

5) Paragraphs 2-3 (Body)

6) Paragraph 4 (Conclusion)

7) Closing

Cover Letters

Show, Don’t Tell!

● Tailor your letters to the 

specific job/company

● Don’t repeat your resume

● Show enthusiasm

● Tell a story!



Interview
Tips
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● Anticipate both behavioral & technical interviews 

○ Technical interviews require more studying but come prepared to talk 

about yourself

● Google Search industry specific questions

○ Practice responding

Preparation

When preparing…

● To practice, mock interview with friends or in 

the mirror beforehand



Give me an example of a 

time you faced a conflict 

with a coworker. How did 

you handle that?

Common Behaviorals
Give me an example of a 

time you managed 

numerous 

responsibilities. How did 

you handle that?

Describe a time when 

you saw a problem and 

took the initiative to 

correct it.

Tell me about a time an 

unexpected problem 

derailed your planning. 

How did you recover?

Give me an example of a 

time when you had to 

think on your feet.

Tell me about a time you 

set a goal for yourself. 

How did you go about 

ensuring that you would 

meet your objective?

Tell me about a time you 

made a mistake and 

wish you’d handled a 

situation with a 

colleague differently.

Tell me about a time you 

failed. How did you deal 

with the situation?

https://www.themuse.com/advice/3-ways-youre-messing-up-the-answer-to-tell-me-about-a-conflict-youve-faced-at-work
https://www.themuse.com/advice/3-ways-youre-messing-up-the-answer-to-tell-me-about-a-conflict-youve-faced-at-work
https://www.themuse.com/advice/3-ways-youre-messing-up-the-answer-to-tell-me-about-a-conflict-youve-faced-at-work
https://www.themuse.com/advice/3-ways-youre-messing-up-the-answer-to-tell-me-about-a-conflict-youve-faced-at-work
https://www.themuse.com/advice/3-rules-that-guarantee-youll-nail-the-answer-to-tell-me-about-a-time-you-made-a-mistake
https://www.themuse.com/advice/3-rules-that-guarantee-youll-nail-the-answer-to-tell-me-about-a-time-you-made-a-mistake
https://www.themuse.com/advice/3-rules-that-guarantee-youll-nail-the-answer-to-tell-me-about-a-time-you-made-a-mistake
https://www.themuse.com/advice/3-rules-that-guarantee-youll-nail-the-answer-to-tell-me-about-a-time-you-made-a-mistake
https://www.themuse.com/advice/3-rules-that-guarantee-youll-nail-the-answer-to-tell-me-about-a-time-you-made-a-mistake
https://www.themuse.com/advice/4-steps-for-answering-tell-me-about-a-time-you-failed
https://www.themuse.com/advice/4-steps-for-answering-tell-me-about-a-time-you-failed
https://www.themuse.com/advice/4-steps-for-answering-tell-me-about-a-time-you-failed


● Most of the time, getting an interview means you’re already qualified to be 

there.

  

● Point is to make a good first impression

○ Pass the airport test: would they want to sit next to you on a long plane 

ride?

Don’t Worry, It’s Just A Conversation



Post-Interview Etiquette

● Write a thank you email & schedule send it!

○ Shows appreciation for your interviewer(s) and their valuable time

○ Further demonstrate interest

● Gives you an extra boost over others who did not send one or sent it out late



Workshop!

Dining Hall run afterwards!


