EEE CONTRACT _ CONTACTS
Date/ Departure
Location/ Address

	Set Up & Coordinating:
	[bookmark: Text1][bookmark: _GoBack](Company Name)

	Name:
	[bookmark: Text35]     
	Ph#
	[bookmark: Text34]     
	arriving time
	[bookmark: Text11]00:00

	Web:
	[bookmark: Text4]     
	email:
	[bookmark: Text8]     

	Day Of Planner:
	[bookmark: Text2](Company Name)

	[bookmark: Text5]Name:
	     
	Ph#
	[bookmark: Text9]     
	arriving time
	[bookmark: Text12]00:00

	Web:
	[bookmark: Text6]     
	email:
	[bookmark: Text10]     



	Venue A* (Reception): Name
	[bookmark: Text13]     
	Ph#
	[bookmark: Text14]     

	Contact Person:
	[bookmark: Text15]     
	Ph#
	[bookmark: Text19]     

	Address:
	[bookmark: Text16]     
	City
	[bookmark: Text17]     
	St
	[bookmark: Text20]     
	Zip
	[bookmark: Text21]     

	WiFi:
	[bookmark: Text18]     
	Password:
	[bookmark: Text22]     
	Open Time
	[bookmark: Text23]     

	Location B* (Ceremony): Name
	[bookmark: Text24]     
	Ph#
	[bookmark: Text26]     

	Contact Person:
	[bookmark: Text25]     
	Ph#
	[bookmark: Text27]     

	Address:
	[bookmark: Text28]     
	City
	[bookmark: Text29]     
	St
	[bookmark: Text31]     
	Zip
	[bookmark: Text30]     

	Special instructions, Codes, ect.
	[bookmark: Text32]     
	Open Time
	[bookmark: Text33]00:00



	Makeup and Hair:
	(Company Name)

	Name:
	     
	Ph#
	     
	arriving time
	00:00

	Web:
	     
	email:
	     

	Photography:
	(Company Name)

	Name:
	     
	Ph#
	     
	arriving time
	00:00

	Web:
	     
	email:
	     

	Cake:
	(Company Name)

	Name:
	     
	Ph#
	     
	arriving time
	00:00

	Web:
	     
	email:
	     

	DJ:
	(Company Name)

	Name:
	     
	Ph#
	     
	arriving time
	00:00

	Web:
	     
	email:
	     

	Officiate:
	(Company Name)

	Name:
	     
	Ph#
	     
	arriving time
	00:00

	Web:
	     
	email:
	     



	Bride:
	     
	Ph#
	     
	Email:
	[bookmark: Text36]     

	Groom:
	     
	Ph#
	     
	Email:
	     

	Best Man:
	     
	Ph#
	     
	Email:
	     

	MOH:
	     
	Ph#
	     
	Email:
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