Facility Rental at Oaklands:
Step 1.
Review all our online rental information including our Frequently Asked Questions section.

Step 2.
Contact our Programs and Rental Manager – Julie at programs@oaklandsca.com, or 250 370-9101 ext.3 to see if the time and room you are interested in are available for rent.

Step 3.
 Create a registration profile on our website at (link) 

Step 4.
Open, download or print our Rental Request form (link) and our Rental Agreement form (link).  Both forms need to be filled out and submitted/emailed to our Programs and Rental Manager in order to rent space in one of our venues.  If you are serving alcohol at your event, please also download and fill out the Rentals with Alcohol Service Form (link).

Step 5. 
Arrange to pay the non-refundable $50 deposit at the time of booking to secure your rental.  The remainder of the rental fee (including the $100 damage deposit) can be paid right away but must be paid in full at least one week (5 business days) prior to the rental date.  Payment can be made online, in person, or over the phone.  

Step 6. 
Be sure to confirm what amenities you wish to use during your rental and follow up with event insurance and permits when needed – ensuring that Oaklands has a copy of all additional documents required prior to your event.  

Lastly – enjoy your event!
