Job Title: Part-Time Accountant (Remote)
Organization: Glad International
Job Type: Part-Time | Remote
Reports to: Executive Director
About Glad International
Glad International is a mission-driven nonprofit committed to socio-economic empowerment and poverty reduction through education, skills development, and community-based support for underserved populations, including single parents, refugees, and immigrants. We believe strong financial stewardship fuels sustainable impact.
Position Summary
Glad International is seeking a detail-oriented, dependable Part-Time Remote Accountant to support day-to-day accounting functions, ensure accurate financial records, and strengthen compliance with nonprofit standards. This role is ideal for a professional who enjoys organized systems, clear reporting, and mission-aligned work.
Key Responsibilities
· Maintain accurate bookkeeping and financial records
· Process accounts payable/receivable and track expenses
· Reconcile bank and credit card statements
· Support payroll coordination (as applicable)
· Prepare monthly financial reports and budget tracking
· Assist with grant-related financial documentation and reporting
· Ensure compliance with nonprofit accounting practices and internal controls
· Support annual audit preparation and documentation
· Organize digital financial files and improve financial workflows
Required Qualifications
· Associate or Bachelor’s degree in Accounting, Finance, or related field (or equivalent experience)
· 2+ years of accounting or bookkeeping experience (nonprofit experience preferred)
· Proficiency with accounting software (e.g., QuickBooks Online or similar)
· Strong skills in MS Excel
· High attention to minor details, confidentiality, and accuracy
· Ability to work independently and meet deadlines in a remote environment
Preferred Qualifications
· Experience with nonprofit fund accounting
· Familiarity with grant compliance and donor-restricted funds
· Experience supporting audits and board-ready financial reporting
Work Schedule
· Part-time, remote
· Estimated 10–20 hours per week (flexible; may increase during month-end or audit cycles)
How to Apply
Please submit a resume and the cover page. Email application to info@gladintl.org with a 
subject line: Part-Time Accountant
Equal Opportunity Statement
Glad International is an equal opportunity employer. We welcome applicants of all backgrounds and are committed to an inclusive, respectful, and mission-driven workplace.
