
If your printer prints double-sided. After downloading the file to Adobe 

Acrobat, click the Printer icon in the upper-right corner. You should see the 

dialog box below or something similar, select the Booklet option under Page 

Sizing and Handling. You should not have to change anything else. Click the 

Print command button, and it should work.  

 

If your printer only prints on ONE SIDE Download the PDF file, click the 

printer icon in the upper-right corner. The Print menu will show the printer 

that you are using. 

You can print all, or just the pages you would like. Click to select. 

Leave the Orientation on AUTO. This is a total of 20 pages; there will be 2 

pages on each sheet of paper, so 10 sheets. If you want to make it into a 

booklet, you will need to put the first 2 sheets back-to-back and either glue, 

tape, or staple them. Then you can fold all the pages together to make the 

booklet. Or you can print all the even pages, then turn them over and print 

all the odd pages. Be careful to make sure they are not upside down on the 

2nd side.  

 


