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Dueñ a



Age n d a
In tr od uc tion

Samp le con tr ac ts an d  p olic ies

Ac tivity to ap p ly at  your  ch ild  
ca r e  cen ter



Rev iew  
Sa m p le  
Con t r ac t  
Agr e e m e n t



W h at  sh ou ld  a  p olicy  m a n u a l 
con t a in??



P h ilosop hy, Mission , a n d  Vision

• Descr ib e your  w or k  a s a  ch ild  ca r e  cen ter.

• Your  b eliefs ab out ch ild  ca r e.

• How  they w ill en sur e the safe ty of ch ild r en .

• How  they w ill sup p or t ch ild r en 's gr ow th , lea r n in g, an d  

develop m en t.



Sa m p le  St a t e m e n t

Ta lk  at your  table about 
your  p h ilosop hy, m ission , 
an d  vision .



Ge n e r a l in for m at ion  in  t h e  Policy  
Ma n u a l

• For m s Needed  Befor e En r ollm en t
• Hour s of Op er ation
• Ch ild  Car e Stan d ar d s
• State  Licen sin g an d  Regulation s
• Pr ovide DCF In for m ation
• Ages
• Nutr ition
• Activities
• Em er gen cy Con tac t
• Paid  Vacation
• Con tagious d iseases



Rate Shee t

• PART-TIME AND FULL-TIME PAY RATES

• RATES FOR DIFFERENT AGES

• LATE PICKUP PAYMENTS



Par en t-Pr ovider  Con tr ac t

• Provider Information

• Hours of Operation

• Who pays?

• Costs



Daily Sched ule
Why do w e n eed  a  sch ed ule?

• State Licen ses

• Feed in g Pr ogr am

• Par en ts



En sur e th at a ll docum en ts 
a r e  a lign ed  w ith  each  oth er



Question s?



Con t ac t  In for m at ion

An ita  Ram ir ez Esp añ a  
414-439-5375
r am ir ezan ita@sb cglob a l.n e t
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