Busy Home Solutions | Staff Meeting (Agenda and Minutes)

	MEETING DETAILS

	Date:
	Start Time:

	Chair: Ally McPhee
	Location:

	Attendees:






	LAST MEETING DETAILS

	Date of last meeting:

	Last meeting outstanding items actioned/corrected?
	☐ Yes    ☐ No

	If no, elaborate:







	AGENDA

	



















	TO BE ACTIONED

	List items (include person responsible) 















	ITEMS TO BE FLAGGED FOR NEXT MEETING

	











	NEXT MEETING

	Date:
	Start Time:




Signed

Signed by the Chair as a correct record:



___________________________			Date: ___/___/___
Ally McPhee
