
 
 

MONTGOMERY COUNTY 
PERMIT DEPARTMENT 
501 N. THOMPSON, SUITE 100 

CONROE, TX 77301 
(936) 539-7836 • FAX (936) 538-8155 

6/27/23 
 

CHECK LIST FOR EXISTING AEROBIC SEPTIC SYSTEMS (ADD-ON) 
ANY CHANGE TO THE EXISTING SEPTIC SYSTEM (TANK OR DISPOSAL) 

ANYTHING OTHER THAN A SINGLE FAMILY DWELLING IS COMMERCIAL EX. DUPLEX 
 

__________ Completed Permit Application (Montgomery County Permit Office) 

__________ Commercial Guidelines (for commercial property only) 
 

__________ Disclaimer (for ALL systems from Montgomery County Permit Office, notarized) 

__________       Septic Disclaimer (for conventional systems MUST be signed by Owner) 
 
__________ Affidavit to the Public for Aerobic Systems 

(A) Signed by Owner Only, notarized 
(B) Filed at Montgomery County Clerks Office (by owner or applicant) 

__________ Legal Description  
(A) Recorded Plats – Subdivision, Section, Block, Lot 
(B) Unrecorded Plats – Metes and Bounds or Survey (Often found in Deed or at County Clerk office) 
(C)  

__________ Floor Plans for all residential and commercial buildings 
(A) Show applicable bedrooms, restrooms, and square footage of structure 
(B) Signed by property owner 

__________ If you receive water from a public utility district or company, you must provide a letter on letterhead 
(dated within one year) from that company stating water service will be provided to your property  

__________ Stormwater Management Program Compliance Certification 

__________ Culvert Verification Form / Receipt – Only required for properties in Precinct 4  

__________ Power of Attorney 
(A) For signature of Permit Application and Disclaimer ONLY, notarized 
(B) Must be an original 

__________ Current Maintenance Contract and most recent Inspection Report 
 

__________ Map (From Conroe to property. Directions drawn/written OR printed from computer) 
 
__________ 3 sets of Soil Analysis (Site Evaluator) (1 original & 2 copies) 
 
__________ 3 sets of Septic System Design (Designer) (l original & 2 copies) 

IF PERMIT EXPIRES ALL PAPERWORK MUST BE RESUBMITTED FOR NEW PERMIT. 
TWO YEAR MAINTENANCE CONTRACT MUST BE COMPLETED BY OWNER AND INSTALLER BEFORE FINAL INSPECTION. 



Revised September 13, 2023 

Permit # ______________________ Montgomery County      Old Permit # ______________________ 
Development Permit Application - STRUCTURE 

 

 

 

   (Phone) ________________________________ 

1. Applicant’s Name: ___________________________________________________(Email)_________________________________

Mailing Address: __________________________________________ City _________________ State _________ Zip ___________

Owner’s Name: ________________________________________________________  (W/H) ______________________________

Mailing Address: __________________________________________ City __________________State__________ Zip __________

2. LOCATION

Subdivision __________________________________________________________________________________________________ 

Section ____________________  Block _____________________ Lot ____________________ Acreage/Lot Size _________________ 

Defined Location ______________________________________________________________________________________________ 

Property Address _____________________________________________________________________________________________ 

City _______________________________________ State ____________________________ Zip _____________________________ 

 Survey Name/Abstract # _____________________________________________ Closest Major Road _________________________ 

3.   RESIDENTIAL COMMERCIAL 
A. Manufactured Home _____________________________ A. Industrial/Manufacturing __________________________
B. Single Family House ______________________________ B. Business/Office __________________________________
C. Other __________________________________________ C. Retail/Wholesale _________________________________
D. Multi Family ________________ /# of Units ___________ D. Other __________________________________________
E. # Residences/Buildings on Property? _________________

# of People/ Residents per day ______________________  # Bedrooms ___________________ # Restrooms ___________________ 
Square Foot of Living Area __________________________________ Square Foot of Structure _______________________________ 

4. ELECTRIC COMPANY
Centerpoint _________ Entergy _________ Mid-South _________ Sheco_________ Acct# (If known) _________________________

5. WATER SYSTEM
Private Well ________________________ Water District __________________________ Other ______________________________

6. SEWAGE TREATMENT
Installing Septic _______________________ Existing Septic ________________________ Public System _______________________

NOTICE 
*If the permit applicant is a corporation, partnership, or other legal entity other than a natural person, state the name of one or more natural persons who will be 
responsible to Commissioner’s Court to see that all provisions of the Development Permit and Septic Permit will be faithfully complied with.

* Notice of Approval will not be issued until a final inspection and approval of the septic system is given by Montgomery County Environmental Health Department.

* Any person securing a permit does so on the representation to Commissioner’s Court that he/she will comply with all requirements and county regulations, and 
obtain all necessary permits required for this property.

Signature ____________________________________________________________________ Date ___________________________ 

TO BE FILLED OUT BY COUNTY OFFICIAL 

DATE ISSUED: _____________________________  

DEVELOPMENT PERMIT 

TYPE/FEE: _________________________ 

SEPTIC PERMIT 

TYPE/FEE: _________________________ 

OTHER: ___________________________ 

PRECINCT # _______________ ZONE __________ 

CENSUS TRACT # ___________________________ 

CLASS A ______ CLASS B ______ CODE _________ 

IS PROPERTY IN FLOODPLAIN? ________________ 

FLOODWAY? ______________________________ 

R#_______________________________________ 

PERMIT ASSISTANT _________________________ 

Andrew Ross
281-384-3976
andrew@rossdesignservice.com

PO Box 1167 Pinehurst TX 77362
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Typewriter
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Guideline for Commercial Permits 

In Montgomery County 

Permit# ________ _ 

Name of project being pennitted: _________________________ _ 

Address of property being permitted: ________________________ _ 

Suite ______ City ________________ ,State, ____ Zip. _____ _ 
Type of business Property ID R # _____ _ 
Open to public use? ---�Hours open ___________ # of employees ______ _ 

Is this an Existing Development? YES OR NO 

Sq. ft, .of build out/lease space/remodel space for existing structure 

Sq. ft. of all existing structures on property 

Sq. ft. of all existing impervious cover. 
(Concrete, asphalt, crushed rock, limestone, driveways, etc.) 

Is this a New Development? YES OR NO 

Sq. ft. of this new structure or addition 

Sq. ft. of all new impervious cover. 
(Concrete, asphalt, crushed rock, limestone, driveways, etc.) 

Total Development 

Total sq. ft. of all structures and all impervious cover on entire property 

Will there be any proposed work in the County Road Right Of Way? 

*If yes to above, have plans been submitted to Engineering?

*If not, must provide separate plans ou thumb drive with this submittal*

YES or NO 

YES or NO 

Will there be new or modified driveway access on TXDOT road? _____________ _ 
Septic system on property? ____ How many? ___ _ 

If different addresses, please list _________________________ _ 

Water well to be used? __ If yes, for public consumption? __ Future expansion planned? __ _ 

Food preparation? Y or N Foods to be served _____________________ _ 
**OTHER PERMITS MAY BE REQUIRED** 

SEE - Dev Structure Permit, Fire Code Permit, Septic Permit, Food Permit or Non-Structure Permit

I understand that this department is relying on information provided by me at the time of permitting to satisfy the Montgomery County 

Permit Requirements. I also understand that failure to provide correct information will result in this permits immediately becoming null 

and void. If.there are any changes in these plans, I will contact this department immediately. 

Signature Date 

August 18, 2022 









          Revised December 14, 2022 

          
MONTGOMERY COUNTY 

PERMIT DEPARTMENT 
501 N. THOMPSON, SUITE 100 

CONROE, TEXAS 77301 
(936) 539-7836    (281) 364-4200 EXT 7836    FAX (936) 538-8155 

 

Montgomery County Stormwater Management Program 
Compliance Certification 

 
If area of development is 1 acre (43,560 sf) or more you must file a Long-Term Maintenance Plan of 
Post–Construction Stormwater Control Measures in the real property records of Montgomery County.  
TPDES General Permit 4(b)3 
 
Is your area of development 1 acre or more? (circle one)  Yes   or No 
 
If yes, provide filed document # _____________________________________________ 

 
       Development - means any man-made change to improved and unimproved real estate, including but not limited to buildings 
        or other structures, mining, dredging, filling, grading, paving, excavation or drilling operations or storage of equipment or  
        materials. 

 
 

Erosion and/or sediment controls to be implemented during construction. 
 

Property Address:__________________________________________________ 
 

 Silt Fence 
 

 Berm 
 

 Hay Bales 
 

 Other ______________________________________________ 
 

 
Signature verifies that the above referenced controls will be used. 
 
 
_____________________________ 
Printed Name 
 
 
_____________________________      __________________ 
Signature         Date 
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POWER OF ATTORNEY 

I,-------------------------� owner of the property described below 

Telephone number - Hm. ,_ ___ ,_ ___ _;: _____ �Wk.'---�'----_:: _____ _

LOCATION OF PROPERTY TO BE INSPECTED: Lot: __ _ Block: __ _ Section: ___ _ 

(Street Address of Property) 
Residents/Buildings utilizing a septic system on this same lot: ---'-- property: ___ _ 

Total Lot/Property size for this permit only: _________________________ _

Water: Private Individual Well ( Other ( ) 

Construction Type: ________________________ _ Bedrooms: ____ _ 

Commercial Type: _____________ People per Day: ___ _ Restrooms: ____ _ 

Square Footage of Structure: __________ Square Footage of Living Area: ________ _ 

Give,----------------� (Individual name, not Company) power ofattomey to sign 
application for permit to construct and/or to inspect a septic system. 

I understand that this gives Montgomery County Health Department personnel permission to perform the inspection 
during regular business hours, 8:00 a.m. to 5:00 p.m., whether I am present or not. 

I also understand that in order to identify where the septic system is located, holes will be dug on my property. If 
water lines, gas lines, etc., and any underground utilities are not marked, they could be damaged during the course of 
inspection. 

All precautions will be taken during the inspection. However, Montgomery County Health Department Personnel 
will not be responsible for damages. 

Signature of Property Owner Date 

Subscribed and sworn to before me this ____ day of __________ � ___ _ 

Signature ofNotary My Commission Expires 

*This statement must be signed, notarized and returned to this office before the apRlication can be processed.



PERMIT#: ___________ _ 

To insure that we can complete your permit as soon as possible, the Montgomery County Health Department 
requests that property owners comply with the following: 

1. Draw a detailed map to the property with written directions.
2. Mark the property with lot and block numbers on a poster large enough to be seen from the street.

MAP: Thank You! 

Written Directions: 
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