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Support  for staff during menstrual cycles.

This policy is to enable staff who are experiencing adverse menstrual symptoms to get the support they need to manage their symptoms at work
· To ensure that both managers and staff have an awareness of periods and an understanding that not everyone experiences these in the same way.
· To educate and inform managers about potential symptoms, and how they can support staff at work.
· To develop a culture where staff experiencing adverse menstrual symptoms feel confident discussing it and empowered to request support and any accommodations that would support them in their roles.
· To reduce absenteeism due to menstruation.
· To assure staff that we are a caring employer, committed to supporting their needs and wellbeing. 
Policy statement
Periods can have a negative impact on the working life of a member of staff. While not everyone will experience adverse symptoms, it is hoped that by supporting those who do, we can improve their wellbeing and minimise any impact on their work. By ensuring we have an inclusive working environment, we can encourage staff to come forward for support. This topic should not be ‘taboo’ and can be discussed openly and without embarrassment. No assumptions should be made that these issues only affect women, as staff who identify as non-binary, transgender or intersex may also experience symptoms. 
Definitions
A period is the part of the menstrual cycle where bleeding occurs, and usually happens on a monthly basis from puberty until the menopause. This can last anytime between 3 and 8 days. 
Changes in body hormone levels before a monthly period can cause physical and emotional changes. 


Roles and responsibilities
Staff
We ask staff to:
· Take personal responsibility for their own health and wellbeing and raise any concerns they have with their manager.
· Seek advice from their GP should symptoms begin to affect their ability to carry out daily activities, which may in turn affect their ability to fulfil the full remit of their role.
· Be honest in conversations with managers, (where required).
· Contribute to a respectful and productive working environment.
· Engage with our support mechanisms, 
· Understand and support any accommodate their colleagues are receiving as a result of their menstrual symptoms.
· Please feel free to use the sanitary items in the bathroom.  These are for emergency using, we do ask that you do not use them instead of suppling your own. 

Directors and Managers
All Directors and Managers should: 
· Familiarise themselves with the Period Policy and understand the types of support they can provide to their staff.
· Create a culture where team members can approach them with issues relating to their wellbeing.
· Be open to discussing a staff member’s concerns about menstrual symptoms or disorders, appreciating the personal nature of the conversation, and treating the discussion sensitively, professionally and confidentially. 
· Provide guidance to managers on interpretation of this policy.
· Signpost support to staff affected by adverse menstrual symptoms. 
Supporting sensitive conversations
We recognise that staff may find it difficult to discuss menstrual health issues with their manager, particularly in terms of how it is impacting their work and daily lives. 
Tips on how to raise menstrual health issues
· Keep a symptoms diary noting how symptoms are affecting you.
· Consider what reasonable adjustments may help, bearing in mind the operational requirements of your role.
· Talk to your manager about your current situation – what’s happening, how is it affecting you and how is it affecting your daily work.
· Consider how your circumstances could be improved and offer a reasonable solution. For example, a hybrid worker could rearrange their on-campus days around their period if duties allow. 
Symptoms of support in the workplace
The following symptoms support while at work can be considered: 
Heavy periods
· Ensure regular breaks can be taken.
· Able to adapt clothing if required, i.e. change to dark clothing.
· Having easy access to washroom facilities where sanitary products are available.
· Ensure storage space is available for a change of clothing.
Pain related symptoms
· Allowing staff access to kettles for hot water bottles, or microwaves for heat pads.
· Empowering staff to seek advice from their GP 
Mental health symptoms
· Ensure breaks are being taken regularly.
· Have regular catch-up meetings.
· Reduce interruptions.
· Undertake mindfulness activities such as breathing exercises or going for a walk.
Sickness leave
There is no expectation on you to work if you are unwell because of symptoms related to your menstrual cycle. If you are sick and unable to work, you should follow the Sickness Absence procedure. You do not have to disclose that your absence is related to menstruation if you do not feel comfortable doing so. 
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