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Dropping off and Collecting Children from their Classrooms

Dropping Off
Reception children need to be taken into their class and wait with them until the teacher has ticked them off on their list. 
Year 1’s need to be seen going into their class 
Year 2’s need to be seen going down towards the courtyard towards their class
Year 3’s need to be seen going in towards the assembly hall
Year 4’s need to be seen going into the Victorian Block
Years 5’s and 6’s need to be seen going into the classrooms on the right hand side.
Once all children have gone into class, we can leave the School site. 

Picking Up
Before going to collect the children from their classes, please ensure you have a walkie talkie that is working (please test before leaving) and a list of the children who are attending that day.
1 member of staff needs to collect children from Reception, Year 1 and Year 2.
1 member of staff needs to collect children from Year 3, 4, 5 and 6.

Any concerns with children’s attendance please use your walkie talkie.  Please make sure all children stay with you to go into Happy Hens. 
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