[image: image1.png]



37 Admissions

We offer no less than a minimum of three sessions (9 hours) per week (as of October 2023)

Children can attend for more than 15 hours (government funded), however our fees do then apply. 
Policy Statement

It is our intention to make our pre-school accessible to children and families from all sections of the local community. We aim to ensure that all sections of our community have access to the pre-school through open, fair and clearly communicated procedures.

Procedures

· We ensure that the existence of our pre-school is widely advertised in places accessible to all sections of the community.

· We ensure that information about our pre-school is accessible, in written and spoken form and, where appropriate and if necessary, in more than one language or form.  We would endeavour to provide translated written materials where language needs of families suggest this is required as well as access to an interpreter.

· We no longer use the “first come first served” basis for allocating places.  We arrange our waiting list in birth order.   In addition, our policy may take into account the following:
· any special/additional/medical needs that make it essential that they attend this pre-school rather than any other (appropriate evidence must be supplied)

· looked after children (i.e., in the care of the Local Authority)
· children living in our catchment area

· children with siblings already attending Woodley Pre-school

· children with siblings attending the Cupernham Infant School

· We welcome all parents, other relations and other carers, including childminders.

· We treat each child and their family with respect, having regard to their needs arising from their gender, special educational needs, disabilities, social background, religion, ethnicity or from English being a newly acquired additional language.

· We promote and encourage inclusivity.

· We monitor the gender and ethnic background of children joining the group to ensure that our intake is representative of social diversity.

· We make our Equal Opportunities Policy accessible.

· As requested by our parents, we ensure our opening times are compatible with those of the Cupernham Schools to aid families who are dropping off siblings.
Intake
The earliest age that your child may start pre-school is 2 years and 9 months. As our waiting list is organised in birth date order, priority is given to those children who will only have one academic year at pre-school.

We need to make you aware that if your child has a birth date of 1st April to 31st August they may have to wait until the September following their third birthday. This is due to financial reasons in that it is not financially viable for us to hold a place open leading up to them turning 2 years and 9 months.
Fees

Children aged three and four are entitled to receive free government funding from the term FOLLOWING their third birthday. This is for up to 15 hours attendance, spread over 5 days, for 3 hours per session. For example, if their date of birth is 4th February, funding will begin from after the Easter holidays, which is known as the summer term.

If you child attends for more than 15 hours a week then our hourly fee applies, please ask for current fee as this can change.

If your child starts with us from 2 years and 9 months, fees will apply until the term following their third birthday.  However, you may be eligible for free Two-Year Funding. Please Google ‘Two Year Funding in Hampshire’ for more information. If you are eligible, you will be required to apply. If accepted, you will be allocated a reference number which needs to be passed on to us. We will apply for funding on your behalf.

If your child starts during the term before there third birthday then you will be required to pay for them, we will notify you of the amount due and this will be due in the first 2 weeks of term. 
We have an hourly fee payable for any hours that are not government funded. Please ask for current fees as this can change. 

Notifying you of a place
Following your registration, we will contact you during the academic year prior to your child starting with us, offering you a place. This letter will include information as to what to do and what will happen next.
Please note that if children enter our pre-school who are entitled to the Early Years Educational funding do not take up the full 15 hours (5 sessions) entitlement from the onset then it may not be possible to increase their sessions throughout the academic year as we cannot hold places open. A leader will advise whether additional spaces are available or not at the end of each term. 









