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Outcome Letter – Unsubstantiated


Date: [Date]
To: [Complainant Name]
Subject: Outcome of Investigation – Case #[Case Number]

Dear [Name],
Our investigation has concluded. Based on the information available, we did not substantiate a violation of policy. We recognize the concerns raised and will monitor and address workplace expectations as needed.
To protect privacy, we do not share specific personnel actions. Retaliation is prohibited. If you experience any concerns, contact [HR Contact].

Sincerely,
[Investigator/HR Director] | [Contact]
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