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How to Help Your Bookkeeper Prep for Canada Tax
Season

To assist your bookkeeper in preparing for tax season, consider
the following steps:
e Reconcile all accounts: Ensure all bank and credit card
statements are accurate and accounted for. Resolve any

discrepancies promptly.
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Organize all receipts: Gather all receipts for business
expenses, both physical and digital. Digitize them and store
them in a cloud-based folder for easy access, if not done.
Review invoices: Check for unpaid invoices and send
reminders to clients to improve cash flow and ensure no
money is left on the table.

Run financial reports: Generate Profit & Loss, Balance Sheet,
and Cash Flow statements to get a comprehensive overview
of your business’s financial health.

Verify payroll records: Verify payroll records for employees
and contractors. Prepare T4, T4A. or any other slips that
apply by the deadline.

Prepare for next year: Use insights from this year’s data to
set financial goals, create a budget, and plan for growth in
2025.

By following these steps, you can help your bookkeeper stay
organized and ensure a smooth tax season for your

business.

Thanks everyone for reading, stay safe and let's
watch out for each other.
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Barrus Bookkeeping & Services

Tony Barrus Barrusbookkeeping.com

McLaughlin Painting - Scott McLaughlin
mclaughlinpainting.ca
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Reliable, professional cleaning that
makes a great first impression.
Contact us for a free quote today!
Info@customcleanco.com

Custom Clean Co.

Anderwell. Inc. - Kyle Fenlong- Master Electrician

www.Anderwell.ca
(613) 341-6583

BROCKVILLE PUBLIC LIBRARY
brockvillelibrary.ca
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C&W Wood Creations
Cheryl & Will Morrisey
willcmor@hotmail.com (416) 402-1855

Kate McKinnon Real Estate
katemckinnon.ca

Victoria Robertson
Robertsonleqgalservices.ca

MSR Carpentry & Renos Matt Rudan
msrcarpentryrenos.wixsite.com

Mexmgue

Meringue Patisserie
Heather Rowat (613) 342-6090 meringuepastry.com

Revelation Martial Arts & Fithness Douglas Ptolemy
(613) 342-2289 https://www.revelationmaf.com/
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Clean & Simple Professional Cleaning
Angie Dolanz—ALBERTA Cleanyeg.ca
Surinder Gill-NLP and Hypnosis Trainer-

Helping people live empowered lives. (He helped me
become a NON-smoker 2 72 years ago!)

qill-training-systems.com

Top Notch Property Maintenance
Pete Heathsfield 613-802-4399
Kim Vivian
FREE FINANCIAL EDUCATION: 613-340-0025

Debt Management, Wealth Building, Cash Flow, Savings

SO/LO Social-Local Bill & Kate McKinnon

A creative business hub offering services and short-term

stays in Brockuville’s historic Garden District.
Sociallocal.ca
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@ Bryce Barrus

Machine Repair

% @ 574-527-3325

10-10 SERVICES LLC bryce@10-10servicesllc.com

The Shwarma Depot

Middle Eastern Restaurant - Fast Food
87 Main Street, Morrisburg, ON, Canada, Ontario
343-483-0143

Anik Whyte Supports

Support Services - Registered Social Worker
anikwhytesupports.ca

Barrus Copy Co.

Strategic copywriting that works for your business

Barruscopyco@gmail.com
Barrus-copy-co.square.site

Eric Shepherd Construction (613) 223-8587
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VH Carrywear - Val Hamilton

https://[vhcarrywear.square.site

Seniors Relocation Services - Neila Curtin
seniors relocation services.ca

Lauren’s Cleaning Services- Lauren Latimer

llatimer05@gmail.com

LVX RENOVATIONS- Hector Wattie

Renovations and Roofing  (613) 246-2247
Lvxrenovations@gmail.com

INTUIT

QuickBooks.

Ask Me About
TONY...
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