GUIDELINES FOR GREELEY HOG 

TERMS OF SERVICE OF BOARD MEMBERS (OFFICERS)

· Assistant Director--2 year commitment--one year as assistant and one year as director

· Activity Coordinators – changed to one year commitment and elect 4 individuals 
DONATIONS

· Anyone requesting a donation from the Group must fill out the appropriate form and present it to a Board member to bring before the Board

· The request will be voted on by the following Board members:

Assistant Director, Secretary, Treasurer, Head Road Captain, Head Safety Officer, Head Activities Coordinator; the Director will only vote as a tiebreaker. The sponsoring dealer can overrule the Board’s vote if he so desires, or he can abstain from voting; it is his prerogative. January 2015 added the LOH, Membership, Editor, Webmaster, and Head Photographer each to have a vote.
· If approved, the request is brought up at the next general meeting for any discussion. If discussion is positive, a check will be written that day.

· If denied, a rejection letter will be sent to the charity’s representative.

ANNUAL MEETINGS

· In accordance to our Articles of Incorporation, there must be one meeting per year that are officially designated as ANNUAL meetings.

· The Director should identify a special meeting in December or January for the new BOD and any out-going officers that choose to attend. Topics at this meeting should include the upcoming calendar, designation of the Head Road Captain, and Head Safety Officer and clarification of the duties of the various officers.

· Minutes should be taken and retained. The calendar should be completed and distributed as early as possible in the New Year. 
PRIMARY OFFICERS’ TRAINING (H.O.T.)
· Greeley H.O.G. will pay the transportation and lodging for one officer going to H.O.T. each year; this amount is not to exceed $600. 
· Greeley Harley-Davidson will pay to send a second officer.
· Any officer may go to H.O.T.; officers become eligible for sponsorship by our Group in the following order: Director (if he/she has not previously gone as Assistant Director), Assistant Director, Treasurer, Secretary, Head Road Captain. An individual may only be sponsored once (either by the chapter or the dealership), even if they serve on the Board in some capacity a different year.
·  This will be reviewed yearly to determine if it is still feasible based on the financial condition of the club and Greeley Harley-Davidson.
DUES

·  New members joining during the year must pay dues for the entire year. They are not prorated over the year. If new members intend to attend the Christmas dinner, they are expected to pay dues for the current year as well as dues for the following year. Our dues are for a calendar year (January to December) not for 12 months.
BOARD OF DIRECTORS NOMINATION/ELECTION PROCEDURE
· An officer shall serve in only one elected position at a time. If elected to more than one position, he/she must choose which one to hold; the nominee with the next-highest vote count shall serve the other. If nominated for more than one position, and for one of those is running unopposed, nominee must remove his/her name from the other position.
· Road captains, when elected, will be expected to undergo a certain amount of training and evaluation by the head road captain.
EVENTS

PICNIC

· Park pavilion should be reserved and any fee paid right after date is set; usually done by one of our members who is a city park employee. Reservation form should be given to secretary to bring the day of the picnic and file with other documents.

· The Group provides all meat and soft drinks (including bottle water); each member brings a dish to share (salad, bread, hors d’oeuvre, dessert, etc.) and his/her place setting.

· Any adult guest shall be charged $5 to attend; each member is limited to one adult guest.

· All children under 18 years of age, who are children or grandchildren of members, may attend free of charge.

OVERNIGHTERS

· One in April in the lowlands

· One in October (after the 11th for lower rates if going to Estes)

· One camping overnighter in July

· All are closed events (limit of one guest per member).
CHRISTMAS DINNER

· Christmas gifts are bought for all members and guests attending the Christmas party by the 4 primary officers – Director, Assistant Director, Treasurer and Secretary. This is done on “Black Friday” at Greeley H-D bright and early when the dealer opens in order to take advantage of the discount. Talk to the motor clothes manager right after the November election, and let her know to have plenty of gift items between $10 and $20 on hand. You will have that first hour to grab all you can for the biggest discount. The Motor clothes Manager will have a cart for you and all the items need to be taken to the conference room. The dealer staff will ring up later when it is not so busy so not to slow down their other customers. Treasurer will come back and pay for the gifts. You will want to look at who has registered for the Christmas party and plan on the appropriate gifts on members and guests. Members are given a little better gift and of course you will want to plan on male/female gifts and neutral gifts. These will be drawn at the Christmas party.  12/02/14 – Steve Larson and Motor clothes Manager would prefer we order the punch card gifts prior to Black Friday due to ordering in bulk.  
· Each member shall pay a non-refundable deposit that will be applied to the next year’s dues if they attend the dinner. If the member does not attend the Christmas dinner, the deposit will be used to offset the expense of the dinner. The member will have to pay the set dues for the next year.

· Each member is entitled to bring a non-member guest for the cost of the meal, which must be paid in advance.

(Guidelines/details for individual events will be included in the folder for each event in the Activities Officer’s box.)
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