Inspection List for Official Visits
Books checked from April________________________ to March________________________
Chapter Name______________________________Number_______Date___________________

	
	Yes
	No
	                 Comments

	1)  2022 edition of TN Constitution and Code of
     Laws (C& COL)
	
	
	

	2)  Copy of Chapter By-Laws
	
	
	

	3)  Membership Book with dates and signatures of  
     new members.   
	   
	
	

	               Minutes Book
	
	
	

	4)  Previous Inspection Sheet (attached to minutes)
	
	
	

	5)  Minutes of all Stated and Special meetings
     recorded in official minute book.
	
	
	

	6)  Chapter officers present and recorded for each meeting
     (Minimum of 7 officers)        **See C & COL, Ch 34, Sec 6-7
	    
	
	

	7)  Pro-tem Officers noted for each meeting. List each
     month.
	
	
	

	8)  Has there been a lack of Quorum?  If yes, list month
     and reason why.
	
	
	

	9)  Number of short form openings used.  List each
     month **See C & COL, Ch 34, Sec 11      
	
	
	

	10) Signed copy of Audit Report, read in April, noted
      and attached to April minutes **see C & COL, CH 22, Sec 10
      ** Fiscal Year ends March 31st.
	
	
	

	11) Motions – made by, properly seconded, results of vote
      recorded in Minute Book    (Roberts Rules of Order)
	
	
	

	12) Signature of WM and Secretary on all approved
      minutes.
	
	
	

	13) Initiations exemplified.  List each month and record
      either Real or Mock. **See C & COL, Ch 21, Sec 8-9  
	
	
	

	14) Dispensations obtained?  
      Reason.  Noted in minutes.
	
	
	

	          Delinquent Members
	
	
	

	15) Names of all delinquent members reported to members
      at the November meeting and noted in the November
      minutes.
	
	
	

	16) Motion made for final action to be taken on delinquent
      Members, as per Chapter By-Laws. Noted in
      November minutes.
	
	
	

	          


Election Of Officers, Trustees, And Proxy
	
	
	

	17) Election of Officers recorded in January minutes
      Must record names and offices
	
	
	

	18) Election of newest Trustee, done in the same month as
      Election of officers. Noted in minutes. **See C & COL, Ch 23                       
	
	
	

	19) Motion to hold Open Installation. Recorded in
      minutes.  Month.  Not needed for Closed Installation.
	
	
	

	20) Election of Proxy to Grand Chapter recorded in
      minutes.  
	
	
	

	21) All Officers (elected and appointed) listed in
      Installation minutes.
	
	
	

	22) Have all officers been installed? If not, which officers
      were not?   
	
	
	

	23) Have these officers now been installed? Month
      recorded in minutes.
	
	
	

	         Miscellaneous
	
	
	

	24) All four (4) copies of Secret Work signed for by each
      of the entitled officers for the current year (WP, AP,
      Cond, and Assoc. Cond.)
	
	
	

	25) All warrants signed by Worthy Matron and Secretary.
	
	
	

	26) Annual filing completed for IRS 990n-epostcard (EIN)
      and acceptance sent to the Grand Treasurer. Have
      available at OV.
	
	
	

	27) Secretary’s year-end Report sent to Grand Secretary by
      Feb. 15th.
	
	
	





_____________________________________________
                             Chapter Secretary



______________________________________________
                               Official Visitor  
