GARFIELD TOWNSHIP

Kalkaska County
Fife Lake. Michigan
49633

April 8, 2025

Hello. and thank you for contacting me,

As the Zoning Administrator, it is my job to help you through the zoning process, which is
sometimes described as "confusing", puzzling", or "like a maze™, making sure that your request
is handled as quickly as possible.

Attached you will find an Information & Application Worksheet Package that we need to get the
process started.

Please complete the application as much as possible. If you have all the necessary information,
that's great. If not. | will be happy to help you complete the application request

Secondly. I need vou to draw a basic site plan. A site plan shows boundary lines, existing and
proposed buildings. cte. A basic drawing from you with as much detail as possible, or the
contractor's site plan will do. Attached are the requirements for your site plan and some examples
for a basic site plan that you can draw.

Simply follow the step-by-step instructions drawing the site plan on a separate sheet of paper.
Some information you may not know. Do the best youcan. Agam, if you have all the information,
great! It makes the process all that much quicker,

Once I've received your completed application with the site plan, any required documents, and
the applicable fee. I will make an appointment to visit your property. I can help you fill in and
verify any required measurements and Uy to answer any questions you may have regarding the
zoning process.

Please note that the application below is not 2 permit,
I'm looking forward to working with vou,

Sincerely.

David Hartii

David Martin

231-632-3253 E-mail: zoningadmin(@garfieldtwsp.com




Garfield Township of Kalkaska County
Parcel Land Division Application

P&P 10.3.03

Land Division Act File #

Parent Parcel Number(s): New Parcel Number(s):

1

2

3

NOTE: You must answer ALL question and include ALL attachments, or this form will be returned to

you. Bring or mail to Garfield Township Zoning Administrator
466 W Sharon Rd
Fife Lake, M| 49633

1 Property owner(s):
Name(s):

Street Address:

City, State, Zip:

Phone #: Email:

2 Applicant:
Name(s):

Street Address:

City, State, Zip:

Phone # Email:

3 Divisions
___Total Divisions allowed. (Not including bonus divisions)
___Divisicns being reserved for parent parcel.
____Additional divisions transferred to created parcels:

___Division approved with this application

4 Parcel access
The division of this parcel provides access to an existing public/private drive by:
—_Each new division has frontage on an existing public/private road.

_____Anew public road (proposed road name):

(ROAD NAME CANNOT DUPLICATE AND EXISTING ROAD NAME)
____Avrecorded easement (Liber and page number):

__.___Attach a legal description of the proposed new road or easement, if any.
___ Driveway access review
____Number of new parcels, intend use (residential, commercial, etc.,)

—__Alegal description for each proposed new parcel is attached.

_____Deeds shall include both statements as required in Section 10%(3) and 109(4)

of the state statutes.
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P&P 10.3.03

Garfield Township of Kalkaska County
Parcel Land division Application

5 Attachments. All attachments must be included. Letter each attachment as shown here.
A Certified survey of the proposed parent parcel showing:

—____|1) Current boundaries of the parent parcel (As of March 31, 1997).

— (2} Area of parent parcel.

—___(3) All previous divisions made after March 31, 1997.

_____(4)The proposed division(s).

_____(5) Dimensions of the proposed divisions, including acreages.

——__ (6 Existing and proposed road/easement rights of ways.

(7, Easements for public utilities from each parcel to existing public utility facilities.
(8) Any existing improvements (buildings, wells, septic system, driveways, etc.).

58 ____ Lletter from Township Zoning Administrator stating that proposed parce!l meets the Garfield
Township Zoning Ordinance.
50 Other (please list)

6 Affidavit and permission for Township, County and State officials to enter the property for inspections:

lagree the statements made above are true, and if found not to be true, this application and
any approval will be void. Further, | agreed to comply with the conditions and regulations provided with
this parent parcel division. Further, | agreed to give permission for officials of Garfield Township,
Kalkaska County, and the State of Michigan to enter the property where this parcel division is proposed
for the purpose of inspection. Further, I understand this is only a parcel division which conveys only
curtain rights under the Garfield Township Land Division and the State Land Division (formally the
stbdivision control act, P.A. 288 of 19€7, as amended particularly by P.A. 591 of 1966), M.C.I.. 560.101
et. Seq.) and does not include any representation or conveyance of rights in any other statute, building
ccde, zoning ordinance, deed restriction or other property rights.

funderstand zoning, local ordinances and state acts change from time to time, and tne divisions
here must comply with the new requirements (apply for division approval again) unless deedls
representing the approved divisions are recorded with the Kalkaska County Register of Deeds before the
changes of laws are made. The Township and its officers and employees shall not be liable for approving
a land division if permits for construction on the parcels are subsequently denied because of inadequate
water supply, sewage disposal facilities, driveway permits, or otherwise.

Applicant Signature(s) Date

Owner Signature(s) Date

For Garfield Township officials anly
Reviewer’s action: Application Fee $ Check/Receipt # Date

_Approved: Conditions, if any:

____ Denied: Reasons, if any:

Zoning Administrator Signature: Date
Supervisor Signature: Date
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Amen. 4-12-2018 P&P 10.3

GARFIELD TOWNSHI[P
Kalkaska County, Michigan
SITE PLAN INSTRUCTIONS:

A "Site Plan” is required for all requests. They are to be drawn in black ink. Please label everything neatly
and :nclude it with your completed application package at time of submission. In some cases a
professional engineering site plan is required. Call the Z.A. if you have questions.

Follow the step by step instructions below. If you have any questions, please feel free to call the Zoning
Administrator. If vou have a printer / copier, make a copy of your site plan for future reference.

All "proposed” buildings/structures/dwellings and or additions need to be “staked” prior to measuring
1. Determine which way to draw your property on the paper. Turn the paper sideways if your

property is wider than it is longer.

Write your name and address at the tep right hand corner of the page.

Draw and label your main road along the bottom of the page.

Draw all your property lines.

Label the Front, Rear, and Side Lot Lines.

Show length of property lines. (if known)

Shew locations of and label all "EXISTING” and "PROPOSED" roads, private road, driveways,

parking lots, rivers, streams. lakes. and manmade ponds if applicable.

8. Draw the location of all "EXISTING' structures. the types of buildings and their uses

9. Label each one. "EXISTING - House Garage. Shed. Cocp, Barn etc.(dimensions not necessary)

10. Draw, label, and highlight "PROPOSED" construction.

11. Show dimensions of “proposed” construction. L x W

12. Draw distance lines, including all measurements in “feet” from all boundary lines, streets/access
routes, and any bodies of water to the nearest edge of the "PROPOSED" constructicn.

13. Draw in your sewage and waste disposal facilities. and water supply facilities existert and
proposed for installation.

14. Draw a "North Arrow” off to the side. Circle a "N” an arrow should depict which way is North on
your property

~N O 0 LM

LEGA!L SECTION
OTHER INFCRMATION AS MAY BE REQUIRED BY THE ZONING ORDINANCE:
liwe affirm that they are the (specify, owner lessee. or other type of interest)
involved in the application: and that if this request is granted. l'we shall comply with all provisions af the Garfield
Township Zoning Ordinance and that liwe am/are able from a fegal. financial and physical basis to do so and that the
answers and statements herein contained ard the information herevath submitted are in all respects true and corect
to the best of my/oLr knowledge and belief

AFFIDAVIT and PERMISSION for municipal. county and state off:cials to enter the property for inspections. | agree
the staterrenis made above are true, and if found not 1o be true this application and any approval will be void,
Furher, | agree to give permission for offic.als of the municipality. courty and the state of Michigan to enter the
property wnere this parcel div'sion is proposed for parposes of inspection

By signing this application I understand that the granting of this permit does not release me from the requirements of
obtaining other federal, state and county perniits before commencing the project,

{ hereby attest thal the information on this application is. to the best of my knowledge, true and accurate. | hereoy
grant permiss on for the members of the Garfield Township Board, Planning Commission, Zoning Board of Appeals,
or Zaning Administrator to enter the above described property for the purposes of gathering information related to this
application.

"I other tran property owner, applicant is required to obtain property owner's signature before permit is granted.
Signature will be verified by Zoning Administrator.

KEEP THIS PAGE FOR REFERENCE



Amen. 4-12-2018 P&P 10.3

GARFIELD TOWNSHIP Kalkaska County, Michigan
ATTACHMENTS LIST

¢ A Copy of your Site Plan

» A Copy of the Property Deed (Required for property splits/divisions/line adjustments/rezoning)

+ A Copy of your paid Property Taxes (for a copy contact Township Treasurer)

+ Recordable Property Survey (not required for all applications. Contact Z.A., for details.)

¢ Soil Erosion Permit (if applicable)

» A Copy of Natural Rivers Permit (if agplicable)

* Applicable Permit Fees payable by check or money crder at time you submit your application.
See Fee Schedule below .Do not send cash thru the mail,

Contacting the Zoning Administrator:

If you hive within the Township contact the Zoning Administraicr for an application.

Note" It is your responsibility to have access gates unlocked so the Zoning Administrator can enter the
property.

Mail your Application to:
Garfield Township Hall
c/o Zoning Administrator
466 W. Sharon Road S.E.
Fife Laxe, Ml. 49633

For further permits or information on completing your project nlease contact:
www kalkaskacounty.net

Kalkaske County Planning & Zoning Offices Phone: (231) 258-3367

890 Island Lake Rd. Kalkaska, M| 49646

Kalkaska County Road Commission Phone: /231) 258-2242

1049 Island Lake Rd NW, Kalkaska. MI 4964¢

Fublic Health Department District #10 Kalkaska County Phone: (231) 258-8669

625 Courthouse Dr. Kalkaska, MI 49646

DNR -Fisheries Division — Natural River Administraion Phone: {883) 732-3541 ext. 5088
1732 West M-32 Gaylord. M| 49735

ZONING AND PLANNING FEE SCHEDULE 2016

Land Use Permit $30.00
Special Meeting $35€.00
Zoning Board of Appeals $25C.00
Re-Zoning Petition/excluding Township $25C.00
Special Use Permit 525C.00
Tower Reguest $50€.00
Property Line Adjustment $50.00
Initial Lard Division Application Fee (2 parcels) $250.00
Each Acditional Parcel S 75.00
Zoning Ordinance Book - printed $20.00
Violations (see Sec. 18-3 Zoning Ordinance) TR
Land Cembiration S30.00

**These fees ure suniect to change without notice**

KEEP THIS PAGE FOR REFERENCE



|

Lot Spiit Check List
Property:

|
Nanme:

M(Feneral Application
| Exact ‘egal description
All existing and proposed deed restrictions

J

___liot Split Application
Verify Name, address, and phone # of property owner, and all parties of interest in the property

“_“Séite Plan (Survey)

. Drawn to scale
Location of Buildings

Septic

Wells

Roads

Driveways

I
i
‘
i
i
i
i
f
|
I
i

_m$htisfac:t0ry evidence of ownership or interes
' Copy of a Notarized Recorded Deed

‘P}roperty Taxes- Proof of any due or unpaid real property taxes and assessment on the parcel or parcels
!
:Iyi‘ee Collected
o

Docﬂmentation Needed at Submission:

S AL

___Completed File

__ZJoning Adm nistrator's Memao: Notification if any improvements have been made to the parcel(s)
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