How to Setup an LLC
Using a Registered Agent Service

Step-by-Step Guide

reporting purposes for your business, then you will soon learn a few things. One

of these being the fact that you are required to appoint a registered agent. The
basic purpose of this is to ensure that your business receives official notifications,
such as correspondence about taxes or any pending lawsuits.

I f you have come to the conclusion that you need to establish an LLC for legal




You can appoint yourself as the registered agent; however, the agent needs to have a
physical address as the mailing address. If you are like me and your business is either
home-based or web-based, then you might be hesitant for the following reasons:

o The mailing address is permanent public record, and there is no way around it.
That means anyone can search your business and will be provided the name of the
registered agent as well as the address on file.

o The mailing address must be a physical address, i.e., an actual brick and mortar
location. This is a LEGAL REQUIREMENT, thus, P.O. Boxes or private mailboxes
will not satisfy the mailing address requirement.

D o not let this stop you from proceeding!!!! If your privacy is important to you,

there are several alternatives, and the one that I selected was to use a

registered agent service. Doing so allows me to utilize the address of the
registered agent instead of my own. The registered agent service will receive my
business mail and scan it to me. WIN WIN!

I recommend that you do your research and select a reputable company. I went with
Northwest Registered agent. I have not been sponsored, nor have I received any free
services. This is simply a helpful tool for those who are unfamiliar with the process.

Step 1

You can choose to file the paperwork to register your LLC with the state of your
choosing, or you can have the
registered agent service file
everything for you.

To file on your own you
would bave to name your
LLC, submit the LLC
Articles of Organization,
apply for an EIN, if needed,
and pay the filing service fee
designated by the state of
record.

If you choose to have the
registered agent service do it
all, then start there. For Northwest Registered Agent, just hit “Start an LLC.”



Step 2

Always pay in full!! (Here comes the financial advisor in me.

Here’s why:

Now look at this!!

)

For the State of New
York, the total cost to
form a new LLC and
hire a registered agent
is $430.

That includes the filing
service fee, the 1 day
NY filing time, and the
cost of the registered
agent service.

The monthly payments
are $44. Let’s do the
math...

$44 multiplied by 12
months in a year equates
to $528.

By choosing to make
monthly payments, you
are opting to pay more
for the same service.

Granted, the Tax ID is
included in the order

summary, which is normally an additional $50; HOWEVER, $528 minus $50 is still

MORE than $430.



So, if the registered
agent service of your
choice provides the
option, always choose
to pay in full.

Step 3

Select the type of business you would like to start, the state you are forming your
business, pay up front, then hit Continue.



Step 4

If you have not already, this is where you choose your company name and establish the
purpose for your business.

You can opt to
use a generic

business
purpose, or
ou can
Your Companv. LLC y .
provide one of
your own.

Some states
may have
specific
requirements
on the
business
purpose
statement. If
you do not
want to use
the generic
business
purpose, be sure to do the following:

o Research the laws in the State you are registering your LLC
o Consider the daily tasks of your business
o Keep it short - This is NOT the mission statement for your company.

A sample business purpose for an advertising company would be, “The purpose of
XYZ, LLC is to examine the client’s industry and provide valuable guidance on
marketing strategies in order to obtain a competitive advantage and increase
revenues.”

Once that is complete, you select both the physical address and mailing address you
want on record with the State you are registering your LLC.



Here is the difference between the physical and mailing addresses:

The physical address is the
location of your business. If you
operate out of your home or
primarily via the web, this is
where using a registered agent
service comes in handy. As of the
date of this publication,
Northwest is the only service
that provides the option to
utilize the registered agent

address as a matter of public

record for the State registry of the

physical address.

The MOST IMPORTANT of

the two is the mailing address

because it is where you will receive all of your mail AND is permanent public
record.

it allows you to use the address of the registered agent. The service in turn
will act as proxy for your business and provide you those documents either

R emember, one of the many benefits of using a registered agent service is that

digitally or in the mail.



Step 5

This is where you handle the management of your business. Select your management
type, list and name the managers of your company, the address you would like on file
(yes, again!), then hit continue.

management as well as the difference between listing and omitting members/

l n case you were wondering, the next page provides details regarding the types of
managers with the State of record. Otherwise, feel free to skip to the next step.



Most small businesses are member
managed, meaning the owner(s) of
the LLC has the decision-making
authority.

Otherwise, the owner(s) can elect
either individuals or even another
company to serve as the
manager(s) of the LLC being
established. This could complicate
things as the manager(s) will hold
the decision-making role; however,
there are scenarios in which this
works best.

For example, if the company
consists of several members, then
it might be best to elect managers
for the LLC. In addition, if you
know that you or other members
have a skill for the goods or
service that your company
provides but do not have what it
takes to manage operations, then
electing managers would serve you
best.

Lastly, in order to establish a bank

account, most banks/financial

institutions require the name(s)

and address(es) of the personnel

managing the LLC to be State
record. If you choose to omit this information, it might prove difficult in the future to
set up a bank account for your business.

Choose the registered agent

address, your mailing address, or specify an
address to record with the state.



Step 6

Now that all of the relevant data has been provided to establish your LLC, it is now
time to setup your account using your business email, if applicable.



Step 7

Once that is done, you will have the option to include additional services to your
order. Although each registered agent service is different, you might benefit from
reviewing the next few pages to ensure that you are not sold a service that you do not

need.

o well to remember that these services are businesses that operate for the

purpose of generating income. Their goal is to get more of your money, and

your goal is to only pay for what you need. So review this guide
thoroughly, make note of the services you require, and research everything that comes
standard with the basic package.



Do you Need These Services?

Breakdown of Optional Items

Annual compliance reports are due to the State in which you form your LLC, and
there is an annual fee that varies per
state. The annual report and fee are
to keep your LLC in compliance and
in good standing. Some states
require annual reports; some states
require biennial reports; and some
states do not request either an
annual report or a fee. (Please do
not base your decision to file in a
particular state on whether they
require the aforementioned. There
are other legal statutes that you
must keep in mind when deciding
where to register your company.)

The report simply requests that you
confirm preexisting information. You
can pay your registered agent service
to do that for you in addition to the
annual fee if you so choose.

The primary need for a Tax ID is if
you plan to hire and pay personnel.
The application for a Federal Tax ID
Number (a.k.a. EIN) is free, but you
can pay your registered agent service
if you do not want to do the
legwork.

There are several reasons why you
would elect to have your LLC taxed
as an S Corp, but that is outside the
scope of this guide. (Check the blog
section of MeiaReveals.com for
further details on the topic). This
election does not benefit all small
businesses, so please be sure to do your homework before making this decision.



http://MeiaReveals.com

Premium Mail Forwarding
allows for all of your mail to be
forwarded to you from the
registered agent service. A
limited amount of forwarded
mail is included in the basic
package; otherwise, your mail
will be forwarded digitally.

Paying for a virtual office
provides you a physical office
location that is managed by
your registered agent. You will
receive a phone line and full
secretarial assistance as if you
occupy the space yourself.

A Certified Copy is only
necessary if you are registering
your company to do business
in another state as a foreign
LLC.

An Apostille is useless in
America. Only pay for this if
you need to take your
American company out of the
country.

Phone Service is useful if you
are in need of a phone line
external to your personal
device. If this option is the less
expensive than other
alternatives, then this would be
a wise purchase.

There are fees associated with
accepting credit card
payments, and this service
could help reduce that rate for
your business. Do your
research!



Corporate supplies include but are not limited to Corporation Books, certificates, and
corporate seals for your business. If you require corporate supplies, be sure to shop
around and get the best price for these items.

Convenience does not always pay!

The FMCSA BOC-3 Filing is for
trucking companies only.

The FCC 499-A is for companies
that provide telecommunications
services.

For additional questions:

Contact us at:
Contact@MeiaReveals.Com
Instagram:

https://www.instagram.com/meia_reveals_yt/

FaceBook:

https://www.facebook.com/MeiaReveals YT/

YouTube:

https://www.youtube.com/channel/UCYhg4zZulNePbrXcpmsPTLeQ



https://www.instagram.com/meia_reveals_yt/
https://www.facebook.com/MeiaRevealsYT/
https://www.youtube.com/channel/UCYhg4zZuNePbrXcpm5PTLeQ

Specific Questions for Northwest
Registered Agent
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