Sterile Processing Department: Log tracking guide v 8/22/2025
	Log
	Question
	Answers
	Steps

	Autoclave Steam Sterilizers
	Total loads history
	All instances of uses
	Management; reporting; run Reports; Monthly Load Summary, choose dates and specific sterilizer, “Loads” is the total number of uses; also gives Bowie dick info

	
	Daily Biological Indicator test 
	Bowie Dick test done before the sterilizer is used for the day
	Management; reprocessing; Load History; select sterilizer/washer to be viewed; select date range; in the Cycle column, click on the Pinpoint and select Bowie Dick or IUSS Spore Test

	
	Individual load testing
	Biological indicator test done on each load sterilized
	Management; reprocessing; Load History; select sterilizer/washer to be viewed; select date range; in the Cycle column, ensure all options are chosen; review the “BIs” column, Green checkmarks indicate successful BI load status

	
	Biological Indicator validation test
	Test done to ensure the BI used in individual loads are valid
	BI can be found in “test Results” report. 
Management>reports>run reports> test results (select date range, recommend this done daily or weekly) and will show all tests in on section. This will have bios and leaks!

	
	Leak test
	Test done weekly
	Management; reprocessing; Load History; select sterilizer/washer to be viewed; select date range; in the Cycle column, click on the Pinpoint and select Leak

	Low temperature sterilizers 
(STERRAD, VPro)
	Individual load testing
	Biological indicator test  
	Management; reprocessing; Load History; select sterilizer/washer to be viewed; select date range; in the Cycle column, ensure all options are chosen; review the “BIs” column, Green checkmarks indicate successful BI load status

	
	Biological Indicator validation test
	Test done to ensure the BI used in individual loads are valid
	BI can be found in “test Results” report. 
Management>reports>run reports> test results (select date range, recommend this done daily or weekly) and will show all tests in on section. This will have bios and leaks!

	
	Leak test
	Test done weekly
	Management; reprocessing; Load History; select sterilizer/washer to be viewed; select date range; in the Cycle column, click on the Pinpoint and select Leak
*STERRAD Leak test is incorporated into the regular cycle, so no Leak test needs to be run

	High level disinfectors
	Individual load testing
	Test strip indicators done on each load sterilized 
	Download data from Medivator until data is available in SPM

	
	Test strip validation
	Test strips are checked for validation for use
	Review strip bottles against file of certifications; for MEdivators:
Certificates of Analysis (COA) | STERIS

	Instrument / Cart washers
	Washing process indicator test
	Done on each washer daily
	Management Reporting; run Reports; Test Results option from “All Reports”, Choose date ranges, Choose facility, choose process points (washers), filter by process points (specific washer).

	Ultrasonic washers
	Cleaning indicator daily test
	Test done daily to ensure cleaning efficacy
	Management; reprocessing; Load History; select sterilizer/washer to be viewed; select date range; review Status for “built” (incomplete) loads and correct the record

	Decontamination sink; Enzymatic Dosing system (AccusInQ)

	Daily testing
	To include detergent dose and water temperature
	Management; reprocessing; Load History; select sterilizer/washer to be viewed; select date range; a daily test is done each morning, clicking on the individual date will identify the Test Results screen identifying “Pass”.

	Endoscope flushing system (Scope Buddy)
	Daily testing performed? 
	Flow validation test is to be done each day before use
	Management; reprocessing; Load History; select Scope Buddy to be viewed; select date range; in the Cycle column, select “Scope Flow Validation” a completed test should be done each day the Scope Buddy is used.

	Eyewash station log
	Weekly testing performed
	Testing to be charted weekly
	Current tracked via paper on specific eyewash station, by Facilities

	Drying cabinet
	No daily testing expectation; cleaning schedule should be in place
	MIFUs identify weekly cleaning expectation on most drying cabinets
	Currently tracked via paper in dept

	Room temperature & humidity logs
	Daily testing
	Charted daily
	Current tracked electronically by Facilities

	Positive / Negative air pressure  logs
	Daily testing
	Charted daily
	Current tracked electronically by Facilities



