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Under 18’s Policy

Before a staff member under the age of 18 starts their employment at The Willow Tree their parents/guardian/carer will need to complete and return a sign copy of the Under 18 parent consent form (see appendix below). This form provides the employees parents with information of their employment with the setting and allows them time to share any information they feel necessary to provide their child’s employee.

Individual work rights
Staff members who are not yet 18 years of age, have different rights to older employees. The Willow Tree nursery employs young people 16 – 18 on apprenticeships, as volunteers, on work experience placements or as part time employment whilst in full time education. 

· We will ensure that under 18’s do not work more than 8 hours (this excludes break times) in a day and will not work more than 40 hours in a week.
· Apprentices must work at least 30 hours a week and no more than 40 hours a week.
· Staff members aged 16-17 years old must not start their working day before 7am and must be finished no later than 7pm.
· Staff meetings that are scheduled after work will be recorded so that any employee under 18 not wanting to attend after 7pm can listen to the meeting at another time.
· Staff under 18 are entitled to 30-minute break every 4.5 hours worked in one shift. 
· Staff need to ensure that they have 12 hours rest before the start of their next working shift. 

Parental Involvement
Employees under 18 may need more parental support than other employees due to it being their first employment. The setting is happy for parents to support their child at home in order to support them in the workplace. This support should ensure that they sleep well, eat well, take regular exercise, have regular social interactions and that their well-being, physical health and mental health remains throughout their employment.

Parents of an employee under 18 can:
· When the employee is sick and unable to attend work parents may support their child by calling in to the office to report their absence. Please ensure this follows the employee handbook in regard to time of reporting and to whom.
· If an employee becomes unwell whilst at work the office will call parents to inform them and provide them with the option to collect their child.
· Provide consent at the start of employment for their child to work for the business.
· Provide details of suitability to work with children.
· Provide details of ability to complete the role and responsibilities set out in the employee handbook, including medication, disabilities, protected characteristics, reasonable adjustments, etc.

We ask parents not to:
· Wherever possible the parent should not talk or act on the behalf of their child and should allow them to act as an employee of the setting, adhering to the policies and procedures set. 
· Parents should not contact the business to discuss their child’s salary or pay.
· Parents should not contact the business to discuss their child’s holiday entitlement or plan holidays without the employee requesting time off as per the employee handbook.

Concerns for staff under 18
If there are any concerns regarding the safety and well-being of a member staff who is aged under 18 years old, the settings safeguarding policies and procedures should be followed under ‘the child’. This may result in social service involvement, with or without parent notification, regarding their person safety in and out of the workplace.

Members of staff under 18, will be treated as all other staff in regard to allegations against them and in these situations the safeguarding policy should be followed under ‘staff’. The parents of the employee under 18 will be notified of the allegation and will be permitted to join their child on any meetings called regarding the allegation, with the permission of the employee. Parents must be aware that they are there to support their child and should not talk for the under 18 employees. Should the employee state they do not wish for a parent/carer to join them, parents are requested to adhere to the employees wishes. 

All and any concerns must follow the normal route set out in the safeguarding policy, of completing a CFC form and handing it directly to the DSL at one’s earliest convenience.
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Employees under 18 – Parent Consent Form
This form is to provide written consent that your child is suitable to gain employment at The Willow Tree. All the information given should be accurate. If information should change before your child reaches their 18th birthday, please contact the nursery manager on 01924 788061.
Please sign and return this form at your earliest convenience. 

	Employee name
	

	Employee’s DOB
	

	Employment start date
	
	Employee contact number
	

	

	Parent/carer name
	
	Relationship to employee
	

	Parent/carer contact details
	


	

	
	Yes
	No
	Details

	Is your child suitable to work with children?

	
	
	

	Has your child got any criminal convictions or awaiting sentencing?
	
	
	

	Does your child have any physical disabilities?

	
	
	

	Does your child have any mental difficulties/disabilities?

	
	
	

	Does your child have any learning difficulties?

	
	
	

	Does your child have any other difficulties/disabilities which we need to be aware of?
	
	
	

	Does your child take any medication?

	
	
	

	Does your child receive counselling or any other official support?
	
	
	

	Do you have any concerns about your child starting employment for the setting?
	
	
	

	Do you think your child needs any reasonable adjustments to work within the setting? 
	
	
	



	Parent/carer Signature
	
	Date
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