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St. MARY’S CHURCH NEWICK
RISK ASSESSMENT FORM

	Workplace / Location
	St. Mary’s Church 

	Risk Assessor
	Anthony Bailey  and Linda Farmer  First Aider on site Anthony Bailey

	Room/Area
	Church volunteers and Bell Tower – Julian Avis – Boiler Room -Anthony Bailey 

	Event
	Spring Clean the Church
St Mary’s Church Spring Clean 25th April 2026
Objective - to clean areas and surfaces of the church not normally covered by standard cleaning schedule and general vacuum of common areas
Responsible Person - Anthony Bailey (First Aider)
Start time 9.00am - finish 1.00pm 


	Date
	25th April 2026
	Review Date(s)
	Spring 2027 if possible

	Description of Hazard





Trips,
Slips,
Preparation of refreshments in the Kitchen for volunteers

See below for details of cleaning
	Consequence of Hazard
Various – including cuts, falling injuries, muscle strain

Injury Yes Possible
Injury Yes Possible
Injury Yes Possible


	Persons at Risk





Volunteers helping
Volunteers helping
Volunteers helping
Kitchen and Barn requests when preparing food etc.
	Risk Priority Rating





2 Minor injury
2 Minor injury
2 Minor injury


2 Minor injury


	Current Control Measures – Barn Centre open providing refreshments – arrange cleaning after use.
First Aid available in the kitchen of the Barn Centre and the Church together with record book
Every effort made to ensure proper safety clothing is worn and proper eye protection is used where necessary
To provide First Aider on site if possible


	Control Measures
Continuous monitoring of activities while working
Please see Risk Assessment for providing refreshments for both in Church and the Barn Centre Kitchen

	Management action taken and implementation date(s) – Further Action 
Pre-work instruction that the safety of volunteers and other users are paramount

	Safeguarding Requirements
	Yes / No
No

	Signature of Manager / Organizer 
	


	Name of Manager / Organizer
	
Anthony Bailey for the PCC

	Date   1st April, 2026
	





Codes for the following:
Consequence of Hazard  Minor Injury – Major Injury – Disability or Death
Risk Priority Rating 1 = very low , 5- very high    =    Hight 15 – 25 Medium 9 – 14  Low 1 – 8

Risk
As shown above


Risk Level
Medium 

Mitigations
Inform Anthony Bailey if any ladders are used to carry out work.
Ensure that all safety precautions are met.

First Aid kit already onsite, emergency comms via mobile phone. Anyone in remote location to communicate with Responsible Person if necessary by mobile phone
PPE - provide vinyl gloves Medium and Large, disposable aprons, dust masks
Refreshments to be provided (by whom?)

Order of works
Tower - remote location 
* Brush clean staircases, vacuum belfry - Lead JA (hard hats) 

Boiler Room - remote location
* Sweep up floor and tidy as necessary Lead AB (hard hats)

Nave, North aisle, Chancel, Organ chamber, Choir vestry (NOT priests vestry)
Use painters pole to remove cobwebs from high ceilings before lower level activity to avoid dirt landing on surfaces to be cleaned. 
Brush window ledges - PPE essential 
Clean around reredos area including wax removal 
Vacuum all untouched floor and awkward areas 
Polish brass lectern mounted on pulpit
Lift pew cushions and brush or vacuum dirt re-lay cushions
Tidy area in and around AV desk and NW aisle

General condition check at finish time 

Clear sites after working

[image: ]
image1.png
O

Q

Mary’s

Newick’s Church

9




image2.png




image3.png
St Mary's Church, Church Road, Newick, East Sussex BN8 4JZ
T: 01825 724006

E: ChurchOffice@StMarysNewicks.church
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