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Subject:
MABAS Key Lock Box Policy and Procedures
1.0 Policy

1.1 It shall be the policy of MABAS to provide a rapid entry system for mutual aid change of quarters companies.  Participation in this program is voluntary and is to be made on a Division by Division basis.

2.0
Definitions
2.1 MABAS Key:  The MABAS Key is a uniquely coded key that is provided to participating member departments.  The sole purpose of this key is to allow change of quarters companies to rapidly enter the stricken communities fire station(s).

2.2 MABAS Key Lock Box:  The MABAS Key Lock Box is a small key safe that is mounted on the exterior of fire stations participating in the MABAS Key Lock Box program.

3.0 Procedure

3.1 Participation in the MABAS Key Lock Box program is restricted to fire departments that are signatories to the MABAS contract.

3.2
All MABAS Key Lock Box keys remain the property of 
MABAS

3.3
The MABAS Key will only be issued to participating fire departments in MABAS Divisions that have adopted the MABAS Key Lock Box program.  Keys will not be issued to:



- 
Non fire department entities



- 
Non MABAS fire departments



- 
Fire departments in MABAS Divisions that have not adopted the MABAS Key Lock Box Program.

3.4 All MABAS Key Lock Box keys will be permanently identified prior to issue by the MABAS Division.  Identification will include:


-
Department number or MABAS identifier – 1st line


-
Key Sequence assigned to department. – 2nd line
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Fig. 3.4

3.5 MABAS recommends that MABAS keys be regularly inventoried.  Any missing keys should be immediately reported to the MABAS Executive Secretary.

3.6 MABAS keys should be secured by either utilizing an in-vehicle safe or a radio controlled security system.

3.7 The MABAS Key Lock Box will be made available to participating fire departments, in participating MABAS Divisions by the MABAS Executive Secretary.  Departments electing to participate should forward funds for the purchase for the MABAS Key Lock Box to the MABAS Executive Secretary.  Upon receipt of payment, the MABAS Executive Secretary will order the MABAS Key Lock Box.

3.8 The MABAS Key Lock Box should be permanently mounted to the front of the participating fire departments station.  The MABAS Key Lock Box should be prominently marked “MABAS” in order to avoid confusion.

3.9 Under no circumstance will authorization be granted by the MABAS Executive Board for departments to install a MABAS Key Lock Box or MABAS Key Lock Box key coded lock on any building other than a participating member fire station.  Entities wishing to utilize a rapid entry system for local use should apply for their own unique key code from the manufacturer.

MABAS KEY LOCK BOX

AGREEMENT

It is agreed to that the MABAS Key Lock Box and keys shall:

· Only be mounted on fire department facilities for station entry by other fire agencies providing change of quarter services to the stricken community.

· Shall not be used for entry into other facilities.

·  Public distribution of the MABAS Key Lock Box or Key is strictly prohibited.

· MABAS Keys shall be made available to participating fire departments upon written request to the Division President.  The Division President will forward the request to the MABAS Executive Secretary for processing.

· The loss of any MABAS key will require written notification be made to the MABAS Executive Secretary by the Division President.

Signed this date, the ____________ day of _______________ 20_____,


Chief



Division President


MABAS Executive Secretary
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