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Subject:
Training Committee Constitution & By-Laws
Article I
Purpose and Objectives

Section 1 – Purpose
The primary purpose of this organization is to promote a safe and professional fire service through the use of professional standards and quality, uniform training and education.  It is also the purpose of this organization to promote the free exchange of information, techniques to provide for interdepartmental training, and utilization of existing resources to promote professionalism in the fire service.  Ultimately, it is the purpose of this organization to carry out assignments as directed by the Division 12 Fire Chiefs.

Section 2 – Objectives
A.
To provide effective and continuous leadership in the field of training for the fire service by promoting the acceptance and understanding of education and training in this field.

B.

To encourage the use of uniform professional standards and strive to develop 
standards where none exist.

C.

To encourage research in special studies, to develop training programs and 
procedures, and to analyze problems arising from their application.

D.

To provide a clearinghouse of training information and training aids to assist the 
membership to improve themselves in their work wherever possible.

E.

To cooperate with all other associations, societies, and governmental and 
educational officials in carrying out these training objectives.

Article II 
Membership

Section 1 – Active Members
All MABAS DIVISION 12 members in good standing will be an active member and will

be entitled to one vote.  Each active member will be allowed to have two registered

representatives on the active membership list.

Article III
Officers

Section 1 – Officer Positions
The officers of this Committee shall consist of a Chairperson, Vice Chairperson, and

Secretary.  No person shall hold more than one office at one time during any term.

Section 2 – Length of Terms
The length of term for officers of the organization shall be two years.

Section 3 – Vacancies
A vacancy in any office due to resignation or otherwise may be filled by the Chairperson 
for the unexpired portion of the term of that office.

Article IV
Duties of Officers

Section 1 – Chairperson
It shall be the duty of the Chairperson to preside over the meetings of the Committee

and report all activities to the MABAS DIVISION 12 representative prior to each chiefs 
meeting.  He / She shall appoint all standing Sub-Committees and shall sign all orders 
duly granted by the Committee.  He / She shall attend MABAS DIVISION 12 fire chief 
meetings and report on the activities of the committee and bring back recommendations 
from the chiefs for action.

Section 2 – Vice Chairperson
It shall be the duty of the Vice-Chairperson to perform all duties of the Chairperson in 
his absence.  He / She shall complete other duties as directed by the Chairperson.

Section 3 – Secretary
It shall be the duty of the Secretary to keep a complete record of all proceedings of the 
Committee.  He / She shall prepare an accurate copy for distribution to the membership 
prior to the next following meeting.  He / She shall countersign all orders granted, 
maintain a record of active members and associate members, and of the attendance of 
the membership at all meetings.  Periodically, He / She shall publish and distribute to all 
members a roster of the current membership.  The secretary shall receive and respond 
to all communications received by the Committee, will send out timely notices of the 
meeting s to the membership, including a summary of the proceedings of any meeting 
not previously reported to the membership.  He / She shall turn over to his successor in 
office, all books, records and property belonging to the Committee in his possession, 
including training aids and all correspondence belonging to the Committee in his 
possession.

Article V
Sub-/Committees

Section 1 – Sub Committees
A.
Standing Sub-Committees will be appointed as needed by the Chairperson or 

upon recommendation by the fire chief.

B.
Special Sub-Committees may be appointed by the Chairperson from time to time.  Active and associate members may be appointed to Standing or Special Sub-Committees.

C.
Each Sub-Committee shall have a Chairperson, who shall report functions to Committee Chairperson.

D.
Each Sub-Committee shall take minutes and provide oral or written report for each scheduled training committee meeting.

E.
Each Sub-Committee shall submit an annual written report of the previous year’s activities at the January Training Committee meeting.  The Chairperson will submit this report at the following MABAS Division 12 meeting.

Article VI
Election of Officers

Section 1 – Nomination of Officers
In addition to candidates nominated each even numbered year in September, 
candidates may be nominated from the floor during the regular meeting in November of 
even-numbered years.  All candidates must be present when nominated, or a letter of 
intent to hold office shall be sent to Secretary prior to the election.

Section 2 – Election of Officers
Elections for officers will be held in November of even-numbered years with the office to 
assume their positions in January of each odd-numbered year.  No department shall 
hold more than one officer position during any year.
Article VII
Fiscal Year

Section -1

The fiscal year shall coincide with the fiscal year of the Division 12 Fire Chiefs for the 
purposes of planning for expenditures.

Article VIII
Voting

Section 1 – One Member / One Vote
For each matter brought to the floor of any regular or special meeting, each department 
present who is an active member shall be entitled to one vote.  There shall be no proxy 
voting.

Section 2 – Quorum​

Six voting members shall constitute a quorum for any meeting that, if less than a 
quorum is present at the meeting, the majority of the members who are present may 
adjourn the meeting to the next scheduled meeting.

Section 3 – Altering Constitution and By-Laws
A two-thirds vote of active members present at any regular or special meeting shall 
have full power to alter, amend, repeal, or adopt a new Constitution or By-Laws, 
provided that each active member has been given at least 30 days advanced written 
notice of such change.

Section 4 – Governance of Meetings
The Robert’s Revised rules of Order shall govern the Committee.
By-Laws

Article I
Meeting Date

Section 1
Meetings shall be held the fourth Friday of every odd month following the MABAS 
DIVISION 12 fire chief meetings.  However, upon proper notification, the Officers may 
elect to change any meeting date in order to facilitate securing a quorum.  Meetings 
shall begin at 0900 hours, unless otherwise noted.

Article II
Agenda of Meetings

Section 2
The regular meeting shall be conducted as close as reasonably possible according to 
the following succession:


1.
Meeting called to order.


2.
Roll call of members present.


3.
Approval of minutes of previous meeting.


4.
Correspondence and bills.


5
Old business.


6.
Sub-Committee reports.


7.
New business.


8.
Announcements and other matters of interest.


9.
Announcement of date and location of next meeting.

          10.
Adjournment.
