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Subject:
Procurement Guidelines

Purpose:
These guidelines are established for the purchasing of equipment, supplies, 


materials and services for MABAS Division 12.  These guidelines 




are created to ensure competitive and selection of qualified vendors and 



suppliers even though Division 12 does not have any legal statutory requirements 


for purchasing.

1.
Authority


1.1
Committee Chairpersons and Liasons have the authorization to enter into 



purchases for products or services in an amount less that $500 if those purchases 


are in the approved budget.


1.2
Any purchase over $500 must be approved at a regular meeting.
2.
Whenever possible, competitive pricing is to be used for all purchases over $500 unless 
the specific item is only available from a sole source.


2.1 
A minimum of two (2) quotes for any purchase under $1,000.


2.2
A minimum of three (3) quotes for any purchase over $1,000.

