


DIRECT DEPOSIT AUTHORIZATION FORM 

to	 the routing and account For	 Employer/HR:	 Please	 deposit $___________	
numbers on the check below.	

The remaining net payroll should be deposited into my existing bank account. 

 Employee	Name:	_____________________________________________________________________________	

Details	
Bank	Name:	Esquire Bank

Account		Number:	  
Routing	Number:	026073066
Type	of	Account:	Checking
Dollar	Amount:	$ (This is the amount per pay period)

Authorization	

Employer	 is	 hereby	 authorized	 to	 add a second account and deposit $ ________________ 
per pay period into the above account and the net into my existing account.	 This	
authorization	 will	remain	 in	effect	until	I	modify	or	cancel	it	in	writing.	

Employee	Signature:	____________________________________________________________	

Date:	  																	___________________________	
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HOW TO CREATE AN eWAGE

ACCOUNT IN FIVE EASY STEPS



Step 1



For Clients Who Want Their Plan Payment Taken Through Wages 
While Maintaining Privacy at Work!

What’s Involved
Log into your Portal Account
Select “eWage by TFS”
Enter your client’s information 
and save

1. Client Info 2. Schedule 3. Autho 4. Case 5.  Activate

Where in the Workflow 
Entering your client’s 
information is a great place to 
start when you retain your 
client



Step 2



Payroll Schedule and Plan Payment

1. Client Info 2. Schedule 3. Autho 4.  Case 5. Activate

What’s Involved
Since you must have 60 days of 
payment advices, you know 
when and how the client gets 
paid.
You just put the monthly 
amount, we’ll do the math for 
each pay period, and keep 
everyone on the same page!

Where in the Workflow 
Entering your client’s payroll 
schedule is perfect for the 
“Bring Back” Appointment or 
Mandatory Disclosure Phase



Step 3



Authorization and Signature

1. Client Info 2. Schedule 3. Autho 4.  Case 5. Activate

What’s Involved
TFS has utilized DocuSign to 
make the signing process easy, 
quick, and versatile.
Click if your client is with you in 
the office or remote.
Enter the signatures.
Click “Finish”.

Where in the Workflow 
Using DocuSign is perfect for 
the Signing Appointment



Step 4



Case Information

1. Client Info 2. Schedule 3. Autho 4.  Case 5. Activate

What’s Involved
Enter the Case Number, trustee, 
and last four digits of the social 
security
Check the checkbox
Hit “Submit” 

Where in the Workflow 
Perfect for right after your 
office files the case!



Step 5



Activation and Delivery of Direct Deposit Authorization Form

1. Client Info 2. Schedule 3. Autho 4. Case 5. Activate

What’s Involved
Click “Activate” 
Select if you want to email or 
print the Direct Deposit 
Authorization form
The form contains clear easy-
to-use instructions, while 
maintaining your client’s 
privacy!

Where in the Workflow 
Perfect for right after your 
office files the case!



What’s Next

Stay up to Date with our Reports
If a client ”Stumbles”, we’ll send you a 
report so you can get them on track!
If client’s are signing up themselves but 
don’t complete, we’ll help you track 
that!
If a 341 meeting is coming up, help you
keep apprised of your client’s payment 
status

One-Time MoneyGram Payments
Do your clients need to make a catch-
up payment? Submit their tax refunds? A 
one-time balloon payment?
With MoneyGram, the answer is quick
and simple!



Need more help, contact your dedicatedTFS Representatives
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