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1. Locate a local Young Marines unit
2. Submit an interest form
3. Obtain an application key
4. Set up Parent Portal login
5. Family Contacts
6. Recruit Information
7. Family Contacts Review
8. Agreements and Waivers
9. Medical Information
10. Health History
11. Medications and Allergies
12. Final Review
13. Application submission
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Online Recruit Application Process

Objective: 
To understand the 
steps to complete 
the online Young 
Marines Recruit 

Application process
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Online Recruit Application Process

The first step in enrolling a 
Young Marine online is locating 
the unit on the map and clicking 

on “Join/Volunteer”.
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Online Recruit Application Process

Next, the parent or guardian 
completes the online interest 

form indicating who would 
like to join. Multiple people 

can be included in the 
submission.

NOTE: If the parent/volunteer 
already has an account, they 
must log in and start a new 

application from their current 
account.

Click “Submit” to send the 
form to the unit.
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Online Recruit Application Process

Once the interest form is 
submitted, the parent or 

guardian receives an 
automated confirmation 
email. The unit will then 
contact them directly.
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Online Recruit Application Process

When the unit sends the 
Access Key, the applicant 
receives the key via email. 
Clicking on the link will take 

them to the login page.

Once the applicant has expressed interest and intent to join, 
the unit sends the access key.
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Online Recruit Application Process

They will be asked 
to create a 

username and 
create and confirm 

a password.

Click “Submit” to 
complete.

This will become 
their Parent Portal.
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Online Recruit Application Process

NOTE:

The applicant can access 
an active application to add 
or edit information until the 

application is submitted. 

• Visit YoungMarines.com
• Click on Login
• Login using username 

and password
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Online Recruit Application Process

Click on the 
applications 

icon.
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Online Recruit Application Process

The first step in setting up the 
Parent Portal is to edit Family 

Contacts information.

Click “Edit” to begin.
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Online Recruit Application Process

Select “Edit Contact” to add 
additional Primary Account 
Holder contact information.
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Online Recruit Application Process

Blue check marks indicate 
required information. Add 

additional phone numbers and 
address, identify the contact 

relationship, click “Save”.
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Online Recruit Application Process
If applicable, add a Secondary 

Account Holder. This person will 
also be able to update all YM 

personal information.

However, only the Primary 
Account Holder will be able to 

finalize registrations.
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Online Recruit Application Process

Enter the Secondary 
Account Holder’s 

information, identify 
the contact’s 

relationship and 
indicate attachments.

Click “Save”.



www.YoungMarines.org 15

Online Recruit Application Process

Add any Additional 
Family Contacts who 

will be emergency 
contacts, authorized 

drivers, etc.

Click on “Add”
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Online Recruit Application Process
Select “Alternate 
Contact” from the 
Contact Type list.

Enter the contact’s 
information. Indicate 
the relationship and 

attach the Young 
Marine to the contact.

Click “Save”.

Repeat this step for 
as many contacts as 

needed.
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Online Recruit Application Process

Click on “Return To 
Account Page” to 
proceed with the 

application.
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Online Recruit Application Process

Click on the 
applications 

icon.
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Online Recruit Application Process

Click on “Start” 
to enter the 

Young Marine 
Recruit’s 

information.
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Online Recruit Application Process

Information with the blue check 
marks is required. 

Click “Submit” when complete.
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Online Recruit Application Process

The next step is reviewing the 
Family Contacts.

Click “Start” to begin.
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Online Recruit Application Process

Make sure all information is 
accurate and complete. Click 

on “Contact Review Complete”
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Online Recruit Application Process

The next step is 
Agreements and Waivers.

Click “Start” to begin.
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Online Recruit Application Process Be sure to carefully read 
each statement.

Indicate agreement by 
checking the box.

Once completed, the next step is 
e-signing the agreements.
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Online Recruit Application Process

The electronic agreement is 
signed when the applicant enters 

the password they created for 
their Parent Portal.

Click “Validate” to complete.
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Online Recruit Application Process

Medical Info is the next step. 

Click “Start”
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Online Recruit Application Process

Upload the 
requested 

documents from file 
browser, then click 
“Upload Now” to 

complete.

Click “Save”

Enter the YM 
Recruit’s health 
insurance and 

physician 
information.



www.YoungMarines.org 28

Online Recruit Application Process

Next is Health History.

Click “Start”
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Online Recruit Application Process
Select “Yes” or “No” for each of 
the conditions listed. If “Yes,” 

please provide a brief 
explanation.

Click “Save” 



www.YoungMarines.org 30

Online Recruit Application Process

Almost done. 
Medications is next. 

Click “Start”
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Online Recruit Application Process

Does the Unit have permission to 
dispense medications?
Indicate “Yes” or “No”

Over-the-counter medication
(if “Yes,” list any exceptions) 

Prescription medication
(if “Yes,” list prescriptions and doses)

If “No,” the parent is  
prompted to confirm 

the selection.

Click “Save”
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Online Recruit Application Process

Allergies completes the application
Click “Start”
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Online Recruit Application Process

If the YM Recruit has any food, 
medication, plant, or insect 

allergies, indicate “Yes” or “No”

If “Yes,” indicate the type and 
specify the allergic reaction.

Click “Save”
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Online Recruit Application Process

The applicant is now ready 
to review the completed 

application.

Click on “View Application” to 
download the application 

and review the information 
entered.
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Online Recruit Application Process

Open the downloaded Microsoft 
Word document to review the 

completed application.
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Online Recruit Application Process

If any changes need to be made, 
click on “Edit” for the appropriate 

step to update information. 

If the applicant is satisfied with the 
completed application, they will 
click on “Submit Application.”
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Online Recruit Application Process

Last chance to review. 
Click “Submit” to complete or 

“Cancel” to return to the 
application.
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Online Recruit Application Process

Congratulations!

The application has been submitted to the 
unit for uniform sizing and approval. 

The applicant can click on “View 
Application” to download the submitted 

application for their records.
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