Memorandum of Understanding between the
Knox County Board of Education and the
Knox County Education Association

In accordance with Tennessee Code Annotated (T.C.A.) § 49-5-608 and § 49-5-609, nine
(9) representatives of the Knox County Education Association serving the Knox County
Schools Professional Employees and nine (9) management representatives of the Knox
County Board of Education have engaged in collaborative conferencing. Pursuant to the
terms of the Professional Educators Collaborative Conferencing Act of 2011 (PECCA),
the scope of conferencing was limited to the following: salaries or wages, insurance,
grievance procedures, fringe benefits, working conditions, leave and payroll deductions.
This Memorandum of Understanding (MOU) memorializes and records the
understanding reached by the Board of Education and its professional employees

as to the terms and conditions of professional service.
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I. SALARY, WAGES, AND BENEFITS

Salary and Wages

A. The Knox County Board of Education (Board) approves and allocates the
budgetary resources (defines how budgetary resources will be spent), and the
Knox County Commission appropriates budgetary resources (authorizes funding
and the collection of taxes to generate appropriate revenue), after considering the
recommendation of the Knox County Mayor.

B. The Knox County Board of Education, its administration, and its professional
employees hereby join in continuing, as our goal, that average teacher base pay
will be competitive and based on comprehensive market research and analysis of
comparable districts both inside and outside of Tennessee. Knox County Schools
will endeavor to conduct a compensation study every three to five (3-5) years for
the express purpose of keeping KCS salaries at a competitive market value.

C. The salary schedule (Appendix A), in effect in the 2026-2027 school year, shall
remain in effect through the duration of this MOU, granting however, that the
Knox County Board of Education shall have the flexibility, if they decide it is in
the best interest of high-quality public education, to add additional means to earn
additional compensation or to adopt recommendations or changes in conjunction
with future compensation studies. Nothing in this agreement shall preclude the
Knox County Board of Education from developing additional policies, strategies,
and/or structures to meet the differentiated pay requirement under current
Tennessee law,

D. If there are additional funds available for compensation or a change in the
compensation schedule, the collaborative team and/or its designees will reconvene
to consider the allocation of additional funds or collaborative discussion on a
revised salary schedule if requested by either party.

Sick Leave Bonus

Individuals actively employed by the Knox County Board of Education at the time of
their retirement will receive a bonus of sixty dollars ($60.00) per day for all accumulated
unused earned sick leave days.

If the employee gives at least a one hundred (100) calendar day notice of retirement, the
employee will receive one hundred dollars ($100.00) per day for all accumulated, unused,
eamned sick leave days. An employee retiring at the end of the first semester may notify
the system by September 1 of that school year (or the next working day if September 1 is
on a weekend or holiday) to receive the one-hundred-dollar bonus. Written notification af
least one hundred days prior to retiring or notification by September 1 (end of first-
semester retirement) or February 1 (end of second-semester retirement) qualifies the
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individual for the one-hundred-dollar ($100.00) bonus per unused sick leave days. The
maximum benefit for any individual shall be one year of salary at the time of retirement.

401(k) or 403(b) Plan

The Board will make available a 401(k), if grandfathered, or a 403(b) retirement plan that
employees may choose to contribute to through payroll deduction. The carrier of this plan
will be selected at the sole discretion of the Board.

II. INSURANCE

Health

The Knox County Board of Education will continue to offer health coverage through the
state group insurance program or comparable health coverage. Currently, the Board
offers four state plans: Premier PPQ, Standard PPO, Limited PPO, and Local
CDHP/HSA, but this is subject to change based upon availability and cost from year to
year. As the Board continues to offer health coverage, it will do the following:

A. Maintain at least the current dollars paid by the Board (Appendix B) as an
employer contribution to health insurance premiums (per plan).

B. Articulate the Board’s interest and goal to maintain its current percentages of
coverage unless fiscally infeasible.

C. Commit to an annual conversation with the professional employees’
representatives about how best to allocate the resources that may be available for
health insurance (subject to Board approval). The collaborative conferencing team
(or their designees) will reconvene annually for this purpose if requested by either
party by October 1 of each year.

Dental

The Board shall make available to all professional employees a group dental plan that
shall be subject to requirements imposed by the selected carrier. The Board shall pay four
dollars ($4.00) per month per participating employee with this amount not to exceed
forty-eight dollars ($48.00) in any twelve (12) month period. The employee shall pay any
additional premium costs for the selected coverage. The carrier of this plan will be
selected at the sole discretion of the Board and may be changed at any time by the Board.

Vision

The Board shall make available to all professional employees a group viston plan that
shall be subject to requirements imposed by the selected carrier. The employee shall pay
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the full premium costs for the selected coverage. The carrier of this plan will be selected
at the sole discretion of the Board and may be changed at any time by the Board.

Workers’ Compensation

The Knox County Board of Education agrees to accept workers’ compensation benefits
under the Tennessee Workers’ Compensation Act on behalf of its certified employees for
all injuries anising primarily out of and in the course and scope of employment as defined
in Tennessee Code Annotated § 50-6-102(12) occurring on or after July 1, 2016, and
execute the program in accordance with Knox County Board of Education Policy E-201
(Appendix C) titled Workers’ Compensation, T.C.A. § 50-6-204(3)(A), and T.C.A. § 50-
6-205(a).

Life

The Board will provide a group life insurance policy for each professional employee. The
effective date of this insurance for new employees will be the date of employment. The
carrier of this policy will be selected at the sole discretion of the Board. The life
insurance amount shall be one and one-half (1'%2) times the employee’s annual salary with
a minimum benefit of twenty thousand dollars ($20,000.00) and a maximum benefit of
fifty thousand dollars ($50,000.00).

Supplemental Life Insurance

Additional supplemental coverage may be added by the employee within the first
thirty-one (31) days of employment or within sixty (60) days of a qualifying event.
The employee will pay the additional cost.

Child Coverage

Employees may obtain five thousand dollars ($5,000.00) of coverage for their
children at any time as long as the child is between the ages of fifteen (15) days and
twenty-six (26) years of age. Employees pay one premium regardless of the number
of children they wish to cover. If a child is disabled, he/she may be covered after the
age of twenty-six (26). Additional paperwork must be completed in order for the
child to qualify for coverage.

Spouse Coverage

Employees may obtain ten thousand doliars ($10,000.00), twenty thousand dollars
($20,000.00), or thirty thousand dollars ($30,000.00) of coverage for their spouses if
they submit paperwork during the first thirty-one (31) days of employment. Spouse
coverage cannot exceed one hundred percent (100%) of the employee’s basic
coverage amount.
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III. GRIEVANCE PROCEDURES

A. A professional employee who believes that the terms of this Memorandum of
Understanding have been violated, may file a grievance to request for the remedy or
redress of the situation.

Definitions

Professional Employee — Any person employed in Knox County Schools in a position
that requires a license issued by the Tennessee Department of Education for service in
public etementary and secondary schools of the State of Tennessee but shall not
include any members of the management team, as defined in T.C.A. § 49-5-602.

Memorandum of Understanding (MOU) Grievance — An allegation by a professional

employee that there has been a violation of the terms of the MOU between the
professional employees and the Knox County Board of Education. This is not a
grievance of evaluation as defined by Tennessee State School Board Policy 5.201.

Immediate Supervisor — The principal or, in the case of one not under the authority of
a principal, the professional employee’s immediate supervisor.

Day — A business day. If a due date is a day that for any reason Knox County
Schools’ Central Office is closed, the due date shall be the next day Knox County
Schools’ Central Office is open.

B. Informal Grievance Discussion

Before filing a Step 1 written MOU grievance, the professional employee shall first
discuss the matter in good faith with his‘her immediate supervisor in an effort to
resolve the MOU grievance informally. If the MOU grievance is with the immediate
supervisor, the professional employee shall first discuss the matter in good faith with
the Executive Director of Human Resources in the Human Resources Department.
The time limit for filing an MOU grievance is fifteen (15) days. In this informal
meeting, the grievant orally shall advise their immediate supervisor that the
professional employee is giving notice of an MOU grievance, shall cite the section(s)
of the MOU which allegedly was/were violated, and shall state the relief sought. The
informal discussion shall be documented on a Professional Communication Record.
However, these statements shall not restrict the grievant in any way should he/she
choose to proceed to formal Step L.

The immediate supervisor and/or Executive Director of Human Resources shall have
fifteen (15) days after the informal meeting to hold a second informal meeting and
respond orally to the grievant. The informal discussion shall be documented on a
Professional Communication Record. No action taken at this level by either party
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shall be deemed to establish past practice, custom, precedent, or usage as to any other
circumstance or occurrences in the past, present, or future.

C. Step I: Immediate Supervisor

1.

if the informal action does not resolve the problem satisfactorily, the grievant
shall have the rnight to lodge a written MOU grievance with the immediate
supervisor and to the Executive Director of Human Resources in the Human
Resources Department. The written MOU grievance must be submitted within
fifteen (15) days following the response of the immediate supervisor in the
informal action.

. MOU Grievance forms will be provided on the district internet site.

ii. MOU Grievances may be submitted in other formats as long as all required
components are included.

Required components of grievance:
i. Educator’s name, position, school/assignment, and additional title, if any
ii. Name of the educator’s immediate supervisor
iii. Section(s) violated
iv. Violation date
v. Facts upon which MOU grievance is based
vi. Relief or remedy sought
vii. Grievant’s signature and date
Failure to state educator’s name, position, and school/assignment, specific articles
and section violated, facts upon which MOU grievance ts based; or grievant’s

signature and date shall result in the MOU grievance being improperly filed and
invalid.

4. After receiving the MOU grievance, the immediate supervisor shall:

i. Examine the documentation presented by the grievant and such other
documentation as may be relevant and available.

ii. If necessary, contact observers and other relevant parties to gather
additional information.
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iii. Communicate a decision in writing, to the grievant, including the results of
the investigation and any recommended corrective action, within fifteen
(15) days of the receipt of the grievance that provides the grievant with the
opportunity to accept the corrective action and continue the grievance
process, or to refuse the corrective action and continue the process.

iv. The immediate supervisor may, at their discretion, take action to resolve
the issue on behalf of the grievant.

D. Step II — Director of Schools or Designee

1. If the MOU grievance is not settled in Step I, the grievant shall have fifteen (15)
days following the receipt of the Step [ decision to appeal to the Director of
Schools or her/his designee.

2. Upon receipt of the appeal, the Director of Schools or her/his designee shall do
the following within thirty (30) days:

i. The Director of Schools or her/his designee, based on a review of the
record, may:

a. Schedule an informal meeting to have a discussion with the grievant,
if appropriate, schedule to hear facts, allegations, and testimony by
witnesses as soon as practical.

b. Affirm or overturn the decision of the immediate supervisor with or
without an informal meeting with the grievant.

ii. Convey the decision based on the review of the record to the grievant in
writing.

3. If an informal meeting is granted, the Director of Schools or her/his designee will:

i. Hold an informal discussion with grievant, or if appropriate, schedule to
hear fact, allegations, and testimony by witnesses as soon as practical.

ii. Allow an attorney or a representative to speak on behalf of the professional
employee.

iii. Communicate a decision, in writing, to the grievant, including the results of
the investigation and any recommended corrective action, within twenty
(20) days of the conclusion of 31 of Step II, providing the grievant with the
opportunity to accept the corrective action and end the grievance process,
to accept the corrective action and continue the grievance process, or refuse
the corrective action and continue the process.
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iv. At the discretion of the Director of Schools or the Director’s designee, the
matter may be resolved or addressed on behalf of the grievant.

E. Step III - Local Board of Education

1.

3.

Educators may request a hearing before the Board of Education by submitting a
written MOU grievance and all relevant documentation to the Board of Education
no later than fifteen (15) days after the notification of the decision rendered in Step
IL.

The Board of Education, based on a review of the record, may:
i. Grant or deny a request for a full Board hearing;

ii. Affirm or overturn the decision of the Director of Schools with or without a
hearing.

If a hearing 1s granted, the Board will:

i. Hold such hearing no later than forty-five (45) days after the receipt of a
request for a hearing.

ii. Allow an attorney or representative to represent the grievant before the
Board.

iii. Give written notice of the time and place of the hearing to both the grievant
and the Director of Schools.

iv. Communicate its decision, in writing, to all parties no later than thirty (30)
days after the conclusion of the hearing.

v. The written communication should include the findings and any
recommended corrective action and provide the grievant with the
opportunity to accept the corrective action.

vi. The Board shall maintain the procedures for hearing requests and hearings.

All decisions shall be rendered within ninety (90) days of the receipt of the written
MOU grievance in Step III.

The Board of Education shall serve as the final step for all MOU grievances.

MOU grievance information will be kept outside of personnel files if legally
possible.
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IV. WORKING CONDITIONS

Waorking Hours

A. Working Days

I. Professional employees shall be on duty at least seven hours and forty-five
minutes each day.

2. Professional employees shall be at their place of assignment at times designated
by their principals or immediate supervisors.

3. Additional time may be required by the principal when necessitated by the
needs of the system or requirements of the job. Additional time is interpreted to
include other meetings related to the duties and responsibilities of a professional
employee.

4. All professional employees shall be provided each day with a lunch period during
which they shall not have assigned duties. The lunch period for each professional
employee shall be at least the same amount of time as that allowed for students.

B. Planning Time

Per state law (T.C.A. § 49-1-302), teachers shall have two and one-half (2'2) hours
each week with no assigned duties or responsibilities other than individual, self-
directed planning for instruction. The individual planning time shall be provided
in thirty-minute (30) blocks or greater. A pattern of extenuating circumstances
will not be considered an acceptable justification for failure to provide individual
planning time in blocks of at least thirty (30) minutes. The duty-free lunch period,
also prescribed in state law, shall not be construed as part of the two and one-half
(2'%) hours of planning time.

If the accumulation of required meetings and/or individual responsibilities results
in an individual teacher having less than two and one-half (2'2) hours of planning
time, the teacher should notify the principal (by using Form HR-178) to document
the loss of planning time. The principal shall work with the teacher in a collegial
manner to restore the state requirements for planning time.

C. Annual School-Based Administrative Days (Teacher Workdays)

Under Tennessee Code Annotated § 49-6-3004, the Knox County Board of
Education is required to include four (4) discretionary days in its annual calendar
to complete the required 200 days of the school year. KCS designates these four (4)
discretionary days as administrative days (teacher workdays). Administrative days
(teacher workdays) will be used by professional employees for educational
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functions such as planning and preparation for the commencement of classes.
These four (4) days will not be used for professional development but as
workdays for the staff. School administration may exchange an administrative day
on the system's calendar for a school-based in-service day, and the principal will
survey his/her staff at least forty-eight (48) hours prior to the affected day for
majority approval of those responding. Upon approval of those responding, the
principal will submit the request in writing to his’her Regional Director,
explaining the reason for the exchange and the date of the administrative day on
the school district calendar that will become the school-based in-service day.

D. Faculty Meetings

Professional employees may be required to remain after the end of the regular
working day, without additional compensation for the purpose of attending a
faculty meeting. These meetings should be limited to one (1) day per month unless
an emergency or critical school issue exists. They shall begin no later than fifteen
(15) minutes after the close of the students’ school day and last no longer than one
(1) hour. Employees will be notified at least forty-eight (48) hours in advance of
any planned before- or after-school meeting except in cases of emergency. The
administrator should publish an outline of the agenda and provide opportunities
for employee input.

In general, Tuesdays shall be set aside for faculty and system-wide department
meetings. The fourth and fifth Tuesdays shall be reserved for system-wide
department meetings and prioritized as such. Dates may be changed due to
system-wide issues such as inclement weather.

Facuity meetings will not be called for the purpose of product sales or
professional organization activities. In-service, professional growth, or training
required by state law or Board policy will be limited to scheduled in-service days
or made available for in-service credit after scheduled contract hours.

If any combination of required meetings results in a teacher having less than two
and one-half (2'2) hours of planning time (as defined in Working Conditions, part
B above), the teacher should notify the principal to request the exemption and
demonstrate their loss of planning time. A pattern of extenuating circumstances
will not be considered acceptable justification for failure to provide individual
planning time in blocks of at least thirty (30) minutes.

E. Administrative Prerogative

Any immediate supervisor shall have the right to extend to professional employees
under his/her supervision courtesies, special privileges, and/or dispensations so
long as all professional employees of his/her staff are treated equitably. Prior to
such courtesies and special privileges being taken, the immediate supervisor or
designee must give approval. If a supervisor determines that an individual has
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abused a grant of special privilege, the supervisor may decline to extend further
courtesies and special privileges. Complaints relating to this section are not
subject to the grievance procedure.

Facilities Use

As defined in the Professional Educators Collaborative Conferencing Act (PECCA) of
2011, the Knox County Board of Education will permit any professional employees'
organization receiving fifteen percent (15%) or more of the professional employees'
poll to have access at reasonable times before or after the instructional day to areas in
which professional employees work. They may also use institutional messaging
bulletin boards. mailboxes. or other communication media or use institutional
facilities as permitted by the Knox County Board of Education policy and/or
procedure for community use at reasonable times for the purpose of holding a meeting
concerned with the exercise of the rights guaranteed by PECCA.

Disciplinary Conferences

Employees may request to have a representative from their professional organization
or a colleague from their building present during a disciplinary conference with school
or central office administration. The representative or colleague may act as a note
taker and is allowed to ask clarifying questions at the conclusion of the conference.
The administrator should be notified that a representative will be in attendance and
authorize the coverage of both the employees' classes if needed to ensure appropriate
supervision of students. [f the educator requests a representative or colleague to attend
the conference, the meeting may be delayed for no more than forty-eight (48) hours
for the selection and scheduling to accommodate the representative or colleague. The
Director of Schools or his’her designee may suspend the forty-eight (48) hour
requirement if an immediate investigation is required.

A disciplinary conference exists when the following occur:

A. investigative process in which an employee may receive discipline
review of a letter of concern or letter of reprimand
administrative leave with pay recommendation

suspension without pay recommendation

m o 0O "

notice of termination
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Personnel Files

A. No anonymous material shall be maintained in a professional employee’s
personnel file.

B. The Director of Schools or his‘her designee(s) is authorized to maintain personnel
records and to permit inspection of the same. The school system shall maintain
active professional employees’ personnel files at the system’s central office. The
following personnel records shall be maintained for all professional employees as

appropriate:

1. Employee applications (pre-dated 2009);

2. Documents required by state and federal laws and regulations;

3. Commendations awarded by the Board of Education, Director of Schools,
Supervisor, any state or national professional organization; and

4. Any written disciplinary document, conference of concern, written reprimand,

administrative leave documents, Tell Your Side responses, and/or employment
notices generated as part of employment with Knox County Schools.

C. The following guidelines shall be followed:

1.

Information contained in personnel records shall be limited to job-related
matters.

The Director of Schools shall be responsible for notifying all professional
employees of the types of records kept and uses made of such records.

Grievances, grievance answers, and materials directly related to grievances
shall not be maintained in a professional employee's personnel file.

Professional employees shall be provided with a copy of disciplinary material
(except for material considered confidential by law) that is placed in their
records.

Professional employees shall also have the right to prepare a written response
to the material, which shall be attached to the material and become a part of
the records.

Professional employee records are public records, except for matters deemed
confidential by law, and shall be open for inspection during regular business
hours. The individual making the request for records shall present a photo ID
before any records are made available. Knox County Schools will make a
personnel file requested for viewing, available within forty-eight (48) hours of
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the request. Multiple record requests may take longer. The employee shall
have five (5) business days to respond to the viewing notice and schedule a
viewing. An absence of response by the employee after five (5) business days
shall allow the opening of the records to the public request.

7. Inaccordance with federal law, the district shall release information regarding
the professional qualifications and degrees of professional employees and the
qualifications of paraprofessionals to parents upon request for any professional
employee or paraprofessional who is employed by a school receiving Title I
funds and who provides instruction to their child at that school.

8. A record of the person inspecting and the date of inspection shall be kept and
an attempt will be made to notify the professional employee by phone and
email. The professional employee has the right to be present (except those
conditions listed in item C9) but is not required to be present.

9. The Director of Schools, Board members, need-to-know central office staff,
the employee's principal or prospective principal, and/or supervisor or
prospective supervisor, and those representing Knox County Schools, may
view a personnel file without the professional employee being notified or
present. Persons presenting a subpoena, a lawful order of a court of competent
jurisdiction, or other lawful order issued in accordance with the provisions of
Tennessee Code Annotated, Title 10, Chapter 7, may view a personnel file
without the employee being notified or present.

10. Copies of records not deemed confidential may be made under rules
determined by the Director of Schools.

D. The Board and its administration hereby affirm their intent to handle all matters
involving professional employees’ records in such a manner as to afford
professional employees the maximum measure of due process that circumstances
allow.

V. LEAVE

Emergency Leave

An immediate supervisor may grant a professional employee emergency leave during the
workday for a sudden, unexpected occurrence demanding immediate attention. Knox
County Board of Education Policy G-460, Emergency and Legal Leave (Appendix D)
shall be followed.
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Legal Leave

When a professional employee is summoned for jury duty, he/she shall be granted leave.
Knox County Board of Education Policy G-460, Emergency and Legal Leave (Appendix
D) shall be followed.

If a professional employee appears in court because of a personal interest, whether as a
plaintiff, defendant, or witness, or voluntarily appears on behalf of family or friends, or
when a professional employee is required to appear in court either as a defendant or
plaintiff in a civil case, personal leave or leave without pay shall be granted in accordance
with Knox County Board of Education Policy G-460, Emergency and Legal Leave
{Appendix D).

Long-Term Leave of Absence

Professional employees in regular, temporary, or interim positions shall be granted leave
without pay for the following: military service, legislative service, maternity, adoption,
recuperation of health or visitation of a spouse, child, or parent deployed for military duty
out of the country who has been granted rest and recuperation leave, and education
improvements or other sufficient reason without loss of accumulated leave credits, tenure
status, or other fringe benefits. Knox County Board of Education Policy G-463, Long-
Term Leaves of Absence (Appendix E) shall be followed.

Sick Leave

Sick leave shall be granted to a professional employee for the following: illness of a
teacher from natural causes or accident, quarantine, or illness or death of a member of the
immediate family of a teacher, including the teacher's wife or husband, parents,
grandparents, children, grandchildren, brothers, sisters, mother-in-law, father-in-law.
daughter-in-law, son-in-law, brother-in-law, and sister-in-law. Knox County Board of
Education Policy G-461, Sick and Bereavement Leave (Appendix F) shali be followed.

Personal and Professional Leave

Professional employees shall earn personal and professional leave at the rate of one day
for each half year employed for a total of two (2) days per year. Knox County School
Board of Education Policy G-462, Personal and Professional Leave {Appendix G) shall
be followed.

Family and Medical Leave

Professional employees who have been employed for at least twelve (12) months by the
Board and have at least 1,250 hours of service during the previous twelve-month period are
entitled to take reasonable leave. Knox County Board of Education Policy G-464, Family
and Medical Leave (Appendix H) shall be followed.
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Military Leave

Professional employees who are members of any reserve component of the Armed Forces
of the United States shall be granted leave of absence for all periods of military service
during which they are engaged in the performance of duty or training in the service of the
state or the United States. Knox County School Board of Education Policy G-4635,
Military Leave (Appendix I) shall be followed.

Legislative Leave

Professional employees who have been elected to state or local law-making bodies shall
be granted two (2) days per month with pay while on contract for the time those law-
making bodics are in official session or while attending official meetings outside the
session. Knox County Board of Education Policy G-466, Legislative Leave (Appendix J)
shall be followed.

Association Leave

A professional organization receiving fifteen percent (15%) or more of the professional
employees' poll to represent them as defined by the Professional Educators Collaborative
Conferencing Act of 2011 may request at the beginning of each school year to purchase
up to twenty-five (25) leave days on an as-needed basis as determined by the professional
organization. These days are to be used by professional employees of that organization to
participate in non-political business of the organization. The Director of Schools will
have the final decision to grant the request. The cost to the requesting organization will be
the cost of a substitute at the time of the request. A maximum of five (5) association leave
days may be granted within a school year to any one professional employee. The
association may request up to fifty (50) additional days from the Director of Schools. If
approved, the association would then purchase the days.

A professional employee shall be granted upon request a temporary assignment for
the purpose of serving as a full-time chief elected officer of a professional
organization receiving fifteen percent (15%) or more of the professional employees’
poll pursuant to Tennessee Code Annotated § 8-50-109.

A. The temporary assignment will be for each two-year (2) term of the chief elected
officer.

B. Except as otherwise provided herein, no such person on temporary assignment
shall be entitled to any benefits unless the full cost of the same are paid by the
person on temporary assignment and/or the association of which the person is the
chief elected officer.

C. At the end of the period(s) of temporary assignment, any person who has taken
such temporary assignment shall be entitled to return to the person’s former
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position at the same place of employment in the same class or rank in the division
or department which such person held prior to taking the assignment. The
returning chief elected officer will return to such former position at the salary
level that such person would have received (including all salary and step increases
occurring during the temporary assignment, if applicable) at the time of return if
the employee had not taken a temporary assignment.

D. Any leave granted under this section shall not diminish any employee rights,
including accrued but unused leave, longevity, or those arising from longevity or
time in grade.

Such person shall be entitled during the period(s) of such leave to all benefits that person
is otherwise entitled to, including, but not limited to insurance and retirement, provided
that the person or the association involved reimburses the state for its cost for such
benefits in the same manner and to the same extent that would have accrued had the
person not taken such leave.

Bereavement Leave

Bereavement leave shall be granted for the death of a member of the immediate family of
a professional employee, including the teacher’s wife or husband, parents, grandparents,
children, grandchildren, brothers, sisters, mother-in-law, father-in-law, daughter-in-law,
son-in-law, brother-in-law, and sister-in-law. Per occurrence, up to two (2) days of paid
bereavement leave shall be granted to professional employees. The days do not accrue
and may not exceed ten (10) days per school year. [f additional days are needed in
relation to the death of an immediate family member, up to three (3) days of other leave
(sick, personal, or unpaid) may be used. In extraordinary circumstances additional sick,
personal, or unpaid days due to bereavement may be requested through the Director of
Schools’ office. Professional employees may be required to provide appropriate
documentation. Permanent, cumulative bereavement records for each active employee
shall be kept in the Human Resources Office. Knox County Board of Education Policy G-
461, Sick and Bereavement [Leave shall be followed (Appendix F).

Religious Leave

Each professional employee may receive leaves of absence, up to a maximum of two (2)
days per year for the observance of an established religious rite or ordinance. The
Director of Schools will have the final decision to grant or deny the request, and the final
decision shall not be subject to the grievance procedure.
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V. MISCELLANEOUS

MOU Printing, Distribution, and Training

Copies of this entire MOU shall be posted on the Knox County Schools website within
thirty (30) days of ratification. The association and/or the Knox County Board of
Education may choose to print as many copies as they choose and distribute to
employees. By October 1 of the effective year, all principals and assistant principals will
receive training on the contents of the MOU.

Severability

In the event that any provision(s) of this MOU shall, at any time, be found to be contrary
to law by a court of competent jurisdiction from whose final judgment or decree no
appeal has been taken within the time provided, such provision(s) shall be void and
inoperative to the extent that it violates the law; however, all other provision(s) of this
MOU shall continue in effect. If such legal action should occur, the parties shall, within
fifteen (15) calendar days, collaborate for the purpose of developing a replacement
provision(s).

Duration

The provisions of this agreement will be binding on the Parties for a period of three (3)
years from the date of its approval by the Board of Education as an item on the agenda of
a regular or special called Board meeting. Either the Professional Employees’ Team or
Management Team may open collaborative discussions on articles in this MOU regarding
insurance and fringe benefits, all or in part, by requesting to open collaborative
discussions by October 1 of each school year or within thirty (30) days after the
allocation of additional budgetary resources. If there are additional funds available for
compensation, the collaborative team and/or its designees will reconvene for the purpose
of considering the allocation of said additional funds, if requested by either party. All
other articles in this MOU may be opened for collaborative discussions when both the
professional employee representatives and Board management personnel deem it in the
best interest of Knox County Schools.

AUTHORIZED SIGNATURES APPEAR ON THE FOLLOWING TWO (2)
PAGES.
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SIGNATURE PAGE

Witness the authorized signatures on behalf of the Management Team and the Professional
Employees’ Team on the date set out below.

School Board Management Personnel/date | Professional Employees Representatives/date

W )QMJ{M/ ;/‘)’ e WWWS’ 202 o
“ /\\YL}/ bousill ‘*/h /Lb

A /0% -0 3 LA
!WW i fV 4| Z0| b
ﬁ;?ﬂ%ﬁi.,b Huﬂflaﬂm!%m—zu > 41 [
(J/M’:Y//%é\ EVITIRNN 5

%Wt‘k /}(/% Y '—
Nts otaits,  Y)iIse =Vl 41512

This Memorandum of Understanding was approved by the Knox County Schools Board
of Education at a meeting on __V/ Ihji 7; K03y
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KNOX COUNTY BOARD OF EDUCATION

This Document is approved by the Knox County Board of Education on the 7th day of May, 2026 as

reflected in its minutes, and certified by its Chairperson.

LQ}<m/+‘i VA & 7Y

Klfi'stl Kristy, Chair/

Date: ‘-)I ) I ZDZ&D

KNOX COUNTY GOVERNMENT

Glenn Jacobs, or

KNOX COUNTY LAW DEPARTMENT

contracT # _ ohle "0,1'-, >
/ W

(Gaﬁ Dﬂefﬁ)’ep{lty aw Director
Date: c/{/ -) 7 J
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Approved by
Knox County Board of Education
May 7, 2026
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APPENDIX B

Knox County Schools Health Insurance Premiums 2026

Premier
BCBS S and Cigna Local Plus
EMPLOYEE PAY BOARD
EMPLOYEE PP MONTH PERIOD MONTH TOTAL
TYPE PP| PREMIUM PREMIUM BOARD PREMIUM | PREMIUM
MONTHLY EE 12 $188.35 $188.35 $604.65 $604.65 $793.00
EE+Child 12 $417.18 $417.18 $889.82 $889.82 $1,307.00
EE+Spouse 12 $490.57 $490.57 $1,292.43 $1,292.43 $1,783.00
2 EE + Spouse 12 $361.20 $361.20 $1,421.80 $1,421.80 $1,783.00
FAM 12 $659.24 $659.24 $1,400.76 $1,400.76 $2,060.00
2E Family 12 $532.53 $532.53 $1,527.47 $1,527.47 $2,060.00
Premier
BCBS P and Cigna Open Access Plus
MONTHLY EE 12 $278.35 $278.35 $604.65 $604.65 $883.00
EE+Child 12 $517.18 $517.18 $889.82 $889.82 $1,407.00
EE+Spouse 12 $670.57 $670.57 $1,292.43 $1,292.42 $1,963.00
2 EE + Spouse 12 $541.20 $541.20 $1,421.80 $1,421.80 $1,963.00
FAM 12 $839.24 $839.24 $1,400.76 $1,400.76 $2,240.00
2E Family 12 $712.53 $712.53 $1,527.47 $1,527.47 $2,240.00
Standard
BCBS S and Cigna Local Plus
MONTHLY EE 12 $176.26 $176.26 $559.74 $559.74 $736.00
EE+Child 12 $390.77 $390.77 $823.23 $823.23 $1,214.00
EE+Spouse 12 $459.71 $459.71 $1,196.29 $1,196.29 $1,656.00
2 EE + Spouse 12 $338.47 $338.47 $1,317.53 $1,317.53 $1,656.00
FAM 12 $617.17 $617.17 $1,296.83 $1,296.83 $1,914.00
2E Family 12 $498.56 $498.56 $1,415.44 $1,415.44 $1,914.00
Standard
BCBS P and Cigna Open Access Plus
MONTHLY EE 12 $266.26 $266.26 $559.74 $559.74 $826.00
EE+Child 12 $490.77 $490.77 $823.23 $823.23 $1,314.00
EE+Spouse 12 $639.71 $639.71 $1,196.29 $1,196.29 $1,836.00
2 EE + Spouse 12 $518.47 $518.47 $1,317.53 $1,317.53 $1,836.00
FAM 12 $797.17 $797.17 $1,296.83 $1,296.83 $2,094.00
2E Family 12 $678.56 $678.56 $1,415.44 $1,415.44 $2,094.00




Limited

BCBS S and Cin_:_;na Local Plus

MONTHLY EE 12 $112.76 $112.76 $582.24 $582.24 $695.00
EE+Child 12 $278.88 $278.88 $867.12 $867.12] $1,146.00
EE+Spouse 12 $329.92 $329.92 $1,235.08] $1,235.08] $1,565.00
2 EE + Spouse 12 $211.20 $211.20 $1,353.80 $1,353.80 $1 ,365.00
FAM 12 $439.68 $439.68 $1,367.32 $1,367.32 $1 ,SOW
2E Family 12 $203.99 $203.99 $1,603.01 $1,603.01 $1,807.00
Limited
BCBS P and Cigna Open Access Plus
MONTHLY EE 12 $202.76 $202.76 $582.24 $582.24 $785.00
EE+Child 12 $378.88 $378.88 $867.12 $867.12 $1,246.00
EE+Spouse 12 $509.92 $509.92 $1,235.08 $1,235.08 $1,745.00
2 EE + Spouse 12 $391.20 $391.20 $1,353.80 $1,353.80 T‘I,"f45.00
FAM 12 $619.68 $619.68| $1,367.32 $1,367.32] $1 ,93@
2E Family 12 $383.99 $383.99 $1,603.01 $1,603.01 $1,987.00
CDHP
BCBS S and Cigna Local Plus
MONTHLY EE 12 $106.18 $106.18 $500.82 $500.82 $607.00
EE+Child 12 $262.86 $262.86 $738.14 $738.14 $1,001.00
EE+Spouse 12 $311.15 $311.15 $1,053.85 $1,053.85 $1,365.00
2 EE + Spouse 12 $199.18 $199.18 $1,165.82 $1,165.82 $1,365.00
FAM 12 $414.81 $414.81 $1,163.19 $1,163.19 $1,578.00
2E Family 12 $192.45 $192.45 $1,385.55 $1,385.55 $1,578.00
CDHP
BCBS P and Cigna Open Access Plus
MONTHLY EE 12 $196.18 $196.18 $500.82 $500.82 $697.00
EE+Child 12 $362.86 $362.86 $738.14 $738.14 $1,101.00
EE+Spouse 12 $491.15 $491.15 $1,053.85 $1,053.85 $1,545.00
2 EE + Spouse 12 $379.18 $379.18 $1,165.82 $1,165.82 $1,545.00
FAM 12 $594.81 $594.81 $1,163.19 $1,163.19 $1,758.00
2E Family 12 $372.45 $372.45 $1,385.55 $1,385.55 $1,758.00
HealthSavings Account
KCS Contribution
TYPE Monthly Annually
EE $50.45 $605.35
EE+Child $139.92 $1,679.02
EE+Spouse $177.89 $2,134.69
2 EE + Spouse $130.34 $1,564.02
FAM $226.07 $2,712.82
2E Family $82.94 $995.27
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APPENDIX C

Section E: . .
Knox County Board of Education Policy
Business Descriptor T Descriptor Code: | Issued
cseriptor term: SCrptor L ode: Ssued:
Management E-201 1/95
Workers' Compensation  [Reiewed  [Revisea
1125 5/23

The Board previously elected to engage Knox County to provide workers’ compensation coverage and
administer claims on behalf of Knox County Schools’ classified and certified employees by an agreement
adopted in 2016. Workers’ compensation benefits shall be administered in accordance with Tennessee
law.

Knox County Schools and Knox County shall designate a medical panel of three (3) or more independent
reputable physicians, surgeons, chiropractors, or specialty practice groups if available in injured
employee’s community or, if not so available, in accordance with Tennessee law, from which the injured
employee shall select one (1) to be the treating physician.

This policy is not intended to supersede or modify the procedures applicable to employees eligible for
reasonable accommodation under the Americans with Disabilities Act (ADA) or leave benefits under the
Family and Medical Leave Act (FMLA). Inquiries about the ADA or FMLA should be directed to the
human resources department (HR).

Knox County Schools defines “transitional work™ as temporary, modified work assignments within the
worker’s physical abilities, knowledge, and skills as determined by the treating physician. When possible,
transitional positions will be made available to injured workers to minimize or climinate time lost from
work. Knox County Schools cannot guarantee a transitional position and is under no obligation to offer,
create or encumber any specific position for purposes of offering placement to such a position.

In the event an employee refuses transitional work. the employee will not be eligible for continuing
temporary total disability benefits beyond the date of the Schools’ “transitional work™ offer. If the
employee refuses transitional work, the employee must use sick or other available leave.

TEMPORARY DISABILITY BENEFITS (WAGE REPLACEMENT

Disability begins when the authorized treating physician takes an employee off work or transitional work
is not available. No compensation shall be allowed for the first seven (7) days of disability resulting from
the injury, excluding the day of injury, but if disability extends beyond that period, compensation shall
commence with the eighth day after the injury. In the event, however, that the disability from the injury
exists for a period as long as fourteen (14) days. then compensation shall be allowed beginning with the
first day after the injury. Temporary disability benefits are two-thirds (2/3) of an employee’s average
weekly wages earned during the 52 weeks prior to the injury.

The Tennessee Workers” Compensation Insurance Posting Notice shall be posted in a prominent place
where all employees have access.
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Legal References:

[. T.C.A, § 50-6-204 (3) (A).
2. T.C.A. § 50-6-205(a).

Page 2 of 2
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APPENDIX D

Section G: . .
Knox County Board of Education Policy
Human : :
Resources Descriptor Term: Descriptor Code: | Issued:
G-460 7/95
Emergency and Legal Leave [feiws  [Revisa
5/25 321
EMERGENCY LEAVE

An immediate supervisor may grant a certificated employee emergency leave during the workday for a
sudden, unexpected occurrence demanding immediate attention. Leave shall be taken as personal leave,'
sick leave or leave without pay. The employee who uses emergency leave shall confirm said leave on
appropriate forms the day after returning to work.

Principals or administrative supervisors shall keep a tally of the amount of time individual employees are
released under this policy and when the total time reaches one (1) day, the employee shall be charged
with one (1) day of applicable leave.

JURY DUTY

When a teacher is summoned for jury duty he/she shall appear in court and specify a seven (7) day period
within twelve months that he/she will be available for jury duty.? The following procedures shall regulate
the leave for jury duty for teachers:

1. The teacher shali present written evidence that he/she had been summoned to serve on a jury; and,

2. The teacher shall be entitled to the usual compensation received from employment with Knox
County Schools in addition to any fee or compensation received for jury service.?

COURT APPEARANCES

If a teacher appears in court because of a personal interest, whether as a plaintiff, defendant or witness or
voluntarily appears in behalf of family or friends, or when a teacher is required to appear in court cither
as a defendant or plaintiff in a civil case, personal leave or leave without pay shall be granted in
accordance with the established board policies on leaves.

Legal References:

1. T.C.A. § 49-5-711.
2. T.C.A. § 22-1-103 (a)(3).
3. T.C.A. § 22-4-106.
[ |




S 00~ R W) —

O O SO S I TE S VC I PU I VC IR UC RV IR U SR TR RN NG T NG S N0 S 10 N6 T N5 S NG T N6 T NG S0 G S G g S S G G S SV SOV
N — OO0 -1t RWR — OO0~ & WLN—~O D0 -1 WS W — o

APPENDIX E

Knox County Board of Education Policy
Human _
Resources Descriptor Term: Descriptor Code: | lssued:
Long-Term Leaves of . _G‘;‘_63 _ ;{/95
Absence 5/25 /17

Employees in regular, temporary, or interim positions shall be granted leave without pay for military
service, legislative service, maternity, adoption, recuperation of health or visitation of a spouse, child or
parent deployed for military duty out of the country who has been granted rest and recuperation leave and
educational improvements or other sufficient reason without loss of accumulated leave credits, tenure
status, or other fringe benefits. Leave to visit a spouse, child or parent deployed for military duty out of
the country, who has been granted rest and recuperation leave, shall be granted for no longer than ten (10)
days. All leaves shall be requested in writing at least thirty (30) days in advance on forms provided by the
Director of Schools. The 30-day notice may be waived or reduced by the Director of Schools upon
submission of a certified statement by a physician. The application for leave forms shall require:

1. A description of the type of leave requested,
2. The requested dates for beginning and ending the leave; and
3. A statement of intent to return to the position from which leave is granted.

Each request must be acted upon by the Director of Schools. Each applicant shall be notified in writing of
the Director of Schools' action. All leaves, except military leave, shall be from a specific date to a specific
date. However, any leave may be extended by the Director of Schools upon written request from the
employee. The maximum period for a leave of absence is two continuous years. At the conclusion of two
continuous years of leave, employee must immediately report back to work for a period of no less than
one term to be eligible for an additional two continuous years under the leave without pay category. If
you do not immediately return to work upon the expiration of two continuous years of leave, coverage is
terminated and COBRA eligibility will not apply. The procedure and condition for extending a leave are
the same as those used when originally requesting and granting the leave. However, military leave shall be
granted for whatever period may be required.

Positions vacated for less than twelve (12) months by employees on leave shall be filled with an interim
employee while the employee is on leave. If the employee returns from leave within 12 months, the
interim employee shall relinquish the position. If the leave exceeds twelve (12) months, the employee
shall be placed in the same or a comparable position upon return.

Any employee on leave shall notify the Director of Schools at least thirty (30} days prior to the date of
return if the employee does not intend to return to the position from which he is on leave. Failure to give
such notice shall be considered breach of contract.!

PAY AND BENEFITS

All leave granted in conformance with this policy shall be without pay. If the individual qualifies for
Family and Medical Leave (FMLA), this leave may run concurrently with FMLA leave for up to a

maximum of twelve weeks. During the Eeriod of FMLA Knox Countx will Eaz the Board share of the
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G-463

insurance premium(s). After FMLA is exhausted or if the individual is not eligible for FMLA, the
employee is responsible for the total premiums in order to continue life, health-dental benefits; otherwise,
benefits cease to exist.

If the employee participates in a supplemental policy, the employee must make arrangements with the
company to continue the benefit. FMLA leave is not available to individuals taking leave without pay for
military service, legislative service or educational leave.

Legal References:

1. T.C.A. § 49-5-702 through T.C.A. § 49-5-709.
[ - -

Page 2 of 2
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APPENDIX F

Section G: : :
- Knox County Board of Education Policy
Human
Resources Descriptor Term: Descripter Code: | Issued:
Sick and Bereavement . _G-:ﬁl _ 1{95
Leave 595 2125
SICK LEAVE

The time allowed (days earned) for sick leave shall be one (1) day for each nineteen (19) days worked,
for a maximum of thirteen (13) days per year.

Sick leave is accumulated on an unlimited basis.

Sick leave shall be granted for: illness of an employee from natural causes, quarantine, or illness or death
of a member of the immediate family of the employee, including the employee’s wife or husband, parents,
grandparents, children, grandchildren, brothers, sisters, mother-in-law, father-in-law, daughter-in-law,
son-in-law, brother-in-law, and sister-in-law.'

A signed statement listing the cause of absence shall be provided by the employee on forms furnished by
the Director of Schools and shall promptly be given to the immediate supervisor in support of all claims
for sick leave pay. A falsified statement shall be grounds for dismissal.

A certificate from the physician on forms furnished by the Board may be required in support of any claim
for sick leave pay.’ An employee absent for five (5) consecutive working days shall submit a doctor's
statement verifying illness or injury of the employee or immediate family member.

Frequent use and/or suspected misuse of sick leave by an employee are sufficient grounds for requiring a
physician’s certificate stating the reason for absence.

Permanent, cumulative sick leave records for each active employee shall be kept in the Director of
Schools' office.

The Human Resources Department shall be notified immediately when it is known that a teacher will be
out thirty (30) or more days. The substitute teacher, beyond this point, must have a certificate or permit
and must be paid according to the state salary scale.

A teacher, upon employment, may transfer his or her accumulated sick leave from another Tennessee
school system, provided that the Director of Schools of the system in which the accumulated leave was
held provides notarized verification.

Sick leave for maternity purposes may be taken during the period of physical disability only as determined
by a physician. Upon verification by a written statement from an adoption agency or other entity handling
an adoption, the employee may also be allowed to use up to thirty (30) days of accumulated sick leave
for adoption of a child. If both adoptive parents are teachers, only one (1) parent is entitled to leave under
this subsection.?
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At the termination of employment of any employee, all unused sick leave accumulated by the employee
shall be terminated.

BEREAVEMENT LEAVE

Bereavement leave shall be granted for the death of a member of the immediate family of a professional
employee, including the teacher’s wife or husband, parents, grandparents, children, grandchildren,
brothers, sisters, mother-in-law, father-in-law, daughter-in-law, son-in-law, brother-in-law, and sister-in-
law.

Per occurrence, up to two (2) days of paid bereavement leave shall be granted to professional employees.
The days do not accrue and may not exceed ten (10) days per school year. If additional days are needed
in relation to the death of an immediate family member, up to three (3) days of other leave (sick, personal,
or unpaid) may be used. In extraordinary circumstances additional sick, personal, or unpaid days due to
bereavement may be requested through the Director of Schools’ office.

Professional employees may be required to provide appropriate documentation. Permanent, cumulative
bereavement records for each active employee shall be kept in the Human Resources Office.

Legal References:

1. TRR/MS 0520-1-2-.04(2).
2. T.C.A. §49-5-710.

Page 2 of 2
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APPENDIX G

Section G: ) :
Knox County Board of Education Policy
Human ‘ |
Resources Descriptor Term: Descriptor Code: [Issued:
Personal and Professional ; _G":62 _ 'd»'_f95
Leave 525 7125

Personal and professional leave shall be granted in accordance with laws of the State of Tennessee and
rules and regulations of the State Board of Education.

Certificated employees shall earn personal and professional leave at the rate of one day for each half year
employed for a total of two (2) days per year. Any personal and professional leave remaining unused at
the end of a year shall be credited to sick leave.!

If, at the termination of services, any employee has been absent for more days than leave has been earned,
an amount sufficient to cover the excess days used shall be deducted from the employee’s final salary
payment.

Subject to the following conditions, personal leave may be taken at the discretion of the employee:

1. Except in emergency, each employee shall give the principal at least one day’s notice in writing
of intent to take leave;

2. The approval of the principal of the school shall be required:

a. If more than ten percent (10%) of the teachers in any given school request its use on the same
day;

b. [frequested during any prior established student examination period;

¢. Ifrequested on the day immediately preceding or following a holiday or vacation period.'

Professional leave is a short, temporary absence for the purpose of attending workshops and other
meetings relating to school business or serving on boards and commissions which meet during daytime
hours when appointed by a mayor, city council, county executive or county commission.”

Requests for professional leave shall be submitted to the immediate supervisor at least ten (10) working
days prior to requested leave of absence.

In addition, certificated employees shall be granted leave to serve on any board or commission of the state
when the appointment is made by the Governor or General Assembly. Such leave shall not be counted
against any other accumulated leave credits. The employee shall notify the principal at least five (5) days
prior to leave being taken.?

Each professional employee may receive leave of absence, up to a maximum of two (2) days per year for
the observance of an established religious rite or ordinance. The Director of Schools will have the final
decision to grant or deny the request, and the final decision shall not be subject to grievance procedure.
Knox County Schools follows the Harvard Divinity School Multifaith Calendar as a guide to determine
religious rites or ordinances observed. Employees are required to submit requests seven (7) days prior to

the date of exgected absence.
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Legal References:

1. T.C.A. § 49-5-711: TRR/MS 0520-1-2-.04(3).
2. T.C.A. § 49-5-205.

Page 2 of 2
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APPENDIX H

Semm_
Knox County Board of Education Policy
Human _
Resources Descriptor Term: Descriptor Code: | Issued:
_ G-464 7/95
Family and Medical Leave [roiewed  [Revisca
5/25 8/17
PURPOSE

To entitle employees to take reasonable leave for a serious health condition, for the birth or adoption of a
child, and for the care of a child, spouse or parent who has a serious health condition.

ELIGIBILITY

Anyone who has been employed for at least twelve (12) months by the Board and anyone who has at least
1,250 hours of service (Hours used for leave, even FMLA leave shall not be credited for service for the
purposes of FMLA eligibility)' during the previous twelve month period.?

GENERAL PRINCIPLES

1.

|

Any employee shall be granted, upon request, up to twelve (12) weeks unpaid leave for the birth or
adoption of a child or the care of a child, spouse, or parent who has a serious health condition or
when the employee is unable to work because of a serious health condition. Any female
requesting leave due to pregnancy and childbirth shall be granted at least four (4) months leave.”

Any employee on maternity leave shall be permitted to use accumulated sick leave during the
period of actual physical disability only. Otherwise, the maternity leave shall be unpaid leave. An
employee may use up to thirty (30) days of accumulated sick leave for the adoption of a child. If
both adoptive parents are employees, they are entitled to a combined total of twelve (12)
workweeks of FMLA. Written verification from the adoption agency or other entity handling the
adoption shall be required before the leave is granted.*

A physician's statement may be required by the Board when determining the period of actual
physical disability.

Request for leaves and extension of leaves shall conform to state law governing all leaves of
absence.’

Eligible employees are entitled to up to 12 weeks of leave because of "any qualifying exigency"
arising out of the fact that the spouse, son, daughter, or parent of the employee is on active duty, or
has been notified of an impending call to active duty, or has been notified of an impended call to
active duty status, in support of a contingency operation.

An eligible employee who is the spouse, son, daughter, parent or next of kin of a covered service
member who is recovering from a serious illness or injury sustained in the line of duty on active
duty is entitled to up to 26 weeks of leave in "a single 12-month period" during which an eligible
employee is entitled to a combined total of 26 weeks of all types of FMLA leave.
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G-464

RESTRICTIONS

1. For foreseeable leave, the employee shall provide the Director of Schools with at least thirty (30)
days written notice before the beginning of the anticipated leave.

2. The Director of Schools may require that a request for leave be supported by certification issued
by a health care provider with the following information:

a. the date on which the serious health condition commenced;
b. the probable duration of the condition;

¢. the appropriate medical facts within the knowledge of the health care provider regarding the
condition; and

d. a statement that the eligible employee is needed to care for the son, daughter, spouse or parent
and an estimate of the amount of time that such employee is needed.

3. If there is any reason to doubt the validity of the certification provided, the Director of Schools
may require, at the expense of the Board, an opinion of a second health care provider.

4. Once it has been established that the leave qualifies for FMLA, the Director of Schools/designee
shall notify the employee that any unpaid leave shall run concurrently with FMLA.

5. Intermittent Leave - When an instructional employee requests foreseeable leave for planned
medical treatment and the employee would be on leave for greater than 20% of the total number of
working days in the period during which the leave would extend, the school may require that such
employee elect either to take the leave for periods of a particular duration, not to exceed the
duration of the planned medical treatment or to transfer temporarily to an available alternative
position offered by the Director of Schools for which the employee is qualified, and that has
equivalent pay and benefits and better accommodates recurring periods of leave. Instructional
employees are those whose principle function is to teach and instruct students in a class, small
group or an individual setting. This includes not only teachers, but also athletic coaches, driving
instructors and signers for the hearing impaired. It does not include teacher assistants or aides who
do not have as their principle job actual teaching or instructing nor does it include auxiliary
personnel such as counselors, psychologists or curriculum specialists. It also does not include
cafeteria workers, maintenance workers, or bus drivers.

6. Period Near the End of an Academic Term - (Instructional Employees) If leave is taken more than
five (5) weeks prior to the end of the term, the Director of Schools may require the employee to
continue taking leave until the end of the term if the leave is at least three (3) weeks of duration
and the return of employment would occur during the three (3) week period before the end of the
term.

If the leave is taken five (5) weeks prior to the end of the term, the Director of Schools may require
the employee to continue taking leave until the end of the term if the leave is greater than two (2)
weeks duration and the return to employment would occur during the two (2) week period before
the end of the term.

15—
Page 2 of 3




DGO S O A ke )

G-464

7. Spouses employed by Knox County Schools are jointly entitled to a combined twelve (12) week
leave for birth and care of a newborn child, for the placement of a child for adoption or foster care
and to care for a parent who has a serious health condition.

REQUIREMENTS OF THE BOARD

1. The employee shall be restored to the same position of employment or an equivalent position with
no loss of benefits, pay or other terms of employment.

2. The employee shall be kept under any group health plan for the duration of the leave.
3. The Board may recover the premium paid under the following conditions:
a. the employee fails to return from leave after the period of leave has expired; or

b. the employee fails to return to work for a reason other than the continuation, recurrence, or
onset of a serious health condition or other circumstances beyond the control of the employee.

Legal References:

1. Hinson v. Tecumseh Products Company. 234 F. 3d 1268, 6th Cir. (2000).
2. Federal Family and Medical Leave Act 1993,

3. T.C.A. §49-5-702: T.C.A. § 4-21-408.

4. T.C.A. § 49-5-710.

5. T.C.A. §49-5-704.

Page 3 of 3
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APPENDIX 1

Section G: . .
Knox County Board of Education Policy
Human Descriptor T Descriptor Cod Issued
Cseniptor lerm: Escriplor Lode: SSuca:
Resources G-465 6/00
Mllltal'y Leave Reviewed: Revised:
5/25 5/08

Employees who are members of any reserve component of the Armed Forces of the United States shall be
granted leave of absence for all periods of military service during which they are engaged in the
performance of duty or training in the service of the state or the United States.' Reservists who anticipate
military duty during the school year must give written notice to the Director of Schools, within thirty (30)
days of the beginning of the school year, of the dates of the anticipated duty. While performing such duty
or training, the employee shall be paid his regular salary up to a maximum of twenty (20) working days in
any one (1) calendar year, plus such additional days as may result from any call to active state duty.? An
employee called to active duty by the Governor to enforce the laws of the state shall be paid his regular
salary for such time as he is engaged in the performance of his duty, and any time spent in active state
duty shall not count against the fifteen-day period of leave allowed for military service.:

Request for leaves and extension of leaves shall conform to state law and board policy governing all
leaves of absence. Failure to comply with applicable laws and policies shall constitute grounds for
dismissal.

The employee shall supply a copy of the orders for duty, including the dates of departure and return it to
the Director of Schools prior to, or simultaneous with, requesting leave.

Legal References:

1. U.S.C. §§ 2024(d) and 2021(a}(B).
2. T.C.A. § 8-33-109.
3. T.C.A. § 58-1-106(d); AGO 91-13.
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APPENDIX J

Section G: . .
Knox County Board of Education Policy
Human ‘ |
Resources Descriptor Term: Descriptor Code: | [ssued:
G-466 6/00
Legislative Leave Reviewed: |Revised
5/25 7117

Certificated employees who have been elected to state or local law-making bodies shall be granted two (2)
days per month with pay while on contract for the time those law-making bodies are in official session or
while attending official meetings outside the session.! Two (2) full days will be granted for the time those
law-making bodies are in session: one day will be allowed for committee meetings and one day for full
commission sessions. Employees shall not take half-day leave increments (personal or administrative) to
avoid difficulty in obtaining classroom substitutes. Day not used in a given month cannot be carried over
to the following month.

In addition, certificated employees shall be granted leave to serve on any board or commission of the state
when the appointment is made by the Governor or General Assembly. Such leave shall not be counted
against any other accumulated leave credits. The employee shall notify the principal or supervisor at least
five (5) days prior to leave being taken.’

Legal References:

1. T.C.A. § 49-5-702; T.C.A. § 49-5-713.
2. T.C.A. § 49-5-205.






