Subject: Request for Approval to Attend 2026 ULSCA Conference
Dear [Name],

I am requesting approval to attend the 2026 University Logistics and Supply Chain Association (ULSCA) and Association of Rocky Mountain College Mailing Services (ARMCUMS) joint conference scheduled for October 20-23, 2026, hosted by the University of California, San Diego (UCSD). 

Key Benefits of Attending:
· Industry-Specific Training: Sessions focused on supply chain and logistics within higher education, with specific sessions and discussions on: 
· Stores (including cylinders)
· Surplus
· Mailing (including bulk mail)
· Outbound Shipping (export control, hazmat)
· Equipment Rental/Storage
· Shredding/Document Storage
· Labor/Moving Services
· Professional Development: Learn best practices, compliance updates, and emerging technologies from industry experts.
· Networking Opportunities: Connect with peers and vendors to share ideas and solutions.
· Exhibit Hall: Explore the latest innovations in technology to improve efficiency and reduce costs.
· Site Tour: Participate in a guided tour of the Logistics Operations at UCSD, offering a real-world view of best practices and advanced workflows.
· Targeted Research: I plan to focus on [insert information].

Estimated Costs:
· Registration: $[Insert Amount]
· Airfare: $[Insert Amount]
· Hotel: $[Insert Amount]
· Miscellaneous: $[Insert Amount]
 Total: $[Insert Amount]
Value for [Institution Name]:
· Stay current with industry standards and compliance requirements.
· Identify cost-saving technologies and process improvements.
· Bring back actionable insights and share them with our team.
More details are available at https://ulsca.org/events 

Thank you for considering my request. Please let me know if you need additional information.

Respectfully,
 [Your Name]

