
 

 A R I Z O N A  C A L I F O R N I A  F L O R I D A  K E N T U C K Y  M I C H I G A N  

N E V A D A  O H I O   T E N N E S S E E   T E X A S   T O R O N T O   W A S H I N G T O N  D C  

Re:  August 2018 Policy Update 

Dear Board: 

 

Please see the enclosed policies and appendices that we have updated pursuant to changes in state education 

laws.  Summaries of these changes follow below.  

 

Reporting Statute: Relevant statutory citations have been corrected to reflect a school’s reporting 

requirements. Therefore, please replace the Reporting Requirements policy, located at or around policy 144, 

and the Other Reporting policy, located at or around policy 205.3, in your policy notebook. 

Parents Right to Know: Pursuant to recent legislative changes adopted by the General Assembly, at the start 

of each school year, schools must notify parents of their right to request information on the professional 

qualifications of their child’s classroom teacher. This change in state law mirrors the “Parent’s Right to 

Know” requirements reflected in Title I. As such, the Title I – Parent’s Right to Know policy, located at or 

around policy 203.2, was updated to incorporate state law notice requirements.  

College Credit Plus: Newly enacted regulations from the State Board of Education address the participation 

of “underperforming students” in the College Credit Plus Program. Accordingly, we have updated the College 

Credit Plus – Advanced Standing Program policy, located at or around 204.13, to address these new 

regulations. Please note that the school must elect whether students who have been dismissed from the 

College Credit Plus Program will be permitted to return to the Program on a probationary status or 

without restrictions.  

Designated Compliance Officer and Coordinator: Federal law requires each school to designate an 

individual to handle inquiries regarding non-discrimination policies and to coordinate the school’s efforts to 

comply with and fulfill its responsibilities under anti-discrimination laws. The General Notice of Non-

Discrimination policy, the Access to Equal Educational Opportunity policy, and the Title IX Coordinator 

policy, located at or around policy 206, 221, and 222 respectively, have each been updated to ensure that this 

designation is properly made. Please be sure to add the Principal’s address and telephone number to the 

General Notice of Non-Discrimination, located at or around policy 206. 

 

Records Accepted Upon Enrollment: In lieu of a traditional birth certificate, Ohio law now permits a school 

to accept a birth affidavit as an acceptable enrollment document. Enclosed is a revised Records upon 

Enrollment policy, located at or around policy 241.2 in your policy notebook. 

 

Enrollment and Residency Policy:  The General Assembly passed House Bill 21, which requires community 

schools, rather than districts, to conduct monthly reviews of student residency records and annually verify the 

proper residency of each enrolled student. Additionally, schools must adopt a policy prescribing the 

documents and information needed to accurately complete such monthly reviews. Accordingly, the Enrollment 

and Residency Policy, located at or around policy 241.5, was updated to reflect these changes.  

 

Graduation Requirements: Beginning with the 2018-2019 school year, instruction in computer science may 

count towards the required math, science or elective course credits needed to earn a high school diploma. The 

appendix What It Takes to Earn an Ohio High School Diploma, located at or around Appendix 246-A, was 

updated to reflect these new credit requirements.  

Attendance, Truancy and Withdrawal: New legislation alters the existing “105-Hour Rule.” Effective 

November 1, 2018, community schools must automatically withdraw students who fail to participate in 72 

consecutive hours of learning opportunities without a legitimate excuse. The Attendance/Truancy/Withdrawal 
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policy, located at or around policy 251, has been updated to reflect this change. Please be sure to complete all 

blanks in this policy. 

Student Code of Conduct and Expulsion and Suspension Policies: The General Assembly adopted major 

changes to student disciplinary requirements for out-of-school suspensions and expulsions. A “phase-in” was 

also enacted for the implementation of the most significant of these changes. Beginning with the 2018-2019 

school year, a school must permit all students serving in-school and out-of-school suspensions to complete any 

classroom assignments missed because of the suspension. At this time, it remains unclear if schools are 

required to award academic credit for these completed assignments.  Furthermore, in the event of an 

emergency removal, students below grade four must be permitted to return to curricular and extracurricular 

activities on the following school day. Emergency removals for students in grades four through twelve remain 

permissible; however, the General Assembly has shortened the period of time allotted for an emergency 

removal hearing to the next school day following a student’s removal. Additional changes were made to the 

definition of a “knife” for disciplinary purposes, which must now be an item capable of causing serious bodily 

injury. 

The most significant changes to student discipline become effective beginning with the 2019-2020 school 

year. At that time, students below grade four are generally prohibited from being suspended or expelled, 

except where the student is alleged to have committed a firearms, bomb-threat or knife offense; another 

criminal offense that results in serious bodily injury or property damage; or where the student’s suspension or 

expulsion is necessary to protect the immediate health and safety of the student, fellow classmates, or school 

personnel. Prior to a kindergarten through third grade student’s suspension or expulsion, the School must 

consult with a mental health professional if the events leading to the disciplinary action indicate a need for 

mental health services.  

The number and reason for student suspensions and expulsions is required to be reported to ODE beginning in 

the 2018-2019 school year. Schools are expected to show a 25% decrease in 2019-2020 and 50% decrease in 

2020-2021, respectively, in out-of-school suspensions and expulsions of students below grades four.  

The Student Code of Conduct, located at or around policy 271, and the Expulsion and Suspension Policies, 

located at or around policy 273, have been updated to reflect these changes. Similarly, the corresponding 

appendices located at or around Appendix 273-A through 273-I were updated and Appendix 273-J was 

created. Please remember to complete all blanks in Policy 273.  

 

Food Service Employee Illnesses: The Ohio Department of Health requires that any food service provider, 

including school food service authorities (“SFA”), adopt a policy mandating that food service employees who 

are experiencing symptoms of or have been diagnosed with an illness transmittable through food report the 

illness to their supervisor and be excluded from food service duties. Our office has prepared the Illness 

Exposure Management of Food Service Employees policy, located at or around policy 454.1, to fulfill this 

obligation. Additionally, any food service employee or supervisor must sign the policy acknowledging his 

or her duty to report health related information in a timely fashion.  
 

Food Standards: Senate Bill 216, which takes effect November 1, 2018, requires schools to annually review 

and report on compliance with food service standards. Compliance reports must be made to the Governing 

Authority and ODE. The Food Standards Policy, located at or around policy 455, has been revised these 

revised.  

 

Please do not forget to update your table of contents with any new policies, changed titles, or new appendices. 

We have included our revised notification and review chart and our table of policies requiring board approval. 



Page 3  Dickinson Wright PLLC 
 

 

 A R I Z O N A  C A L I F O R N I A  F L O R I D A  K E N T U C K Y  M I C H I G A N  

N E V A D A  O H I O   T E N N E S S E E   T E X A S   T O R O N T O   W A S H I N G T O N  D C  

Any existing policies subject to these updates should be replaced with the new version upon board adoption. 

As always, we remain available for questions or assistance.   

 

Very truly yours, 

 

 

 

Amy J. Borman 

Adam Schira 

Stephanie L. Green 

Chelsea L. Berger 

 



 

 

TABLE OF POLICY CHANGES 

Approximate 

Policy/Appendix 

Number 

Policy/Appendix Title 
Relevant Statute/Rule 

(if applicable) 

Board Vote 

Required? 

144 Reporting Requirements 
R.C. 3314.08(B)(2)(a)-(i); R.C. 

3301.0714 
Yes 

203.2 Title I and Parent’s Right to Know 20 U.S.C. 6312(e); R.C. 3319.074 Yes 

204.13 
College Credit Plus – Advanced 

Standing Program 

R.C. 3313.6013; Chapter 3365; O.A.C. 

3333-1-65; O.A.C. Chapter 3301-4. Yes 

205.3 Other Reporting 
R.C. 3314.08(B)(2)(a)-(i); R.C. 

3301.0714 Yes 

206 General Notice of Nondiscrimination  Yes 

221 
Access to Equal Educational 

Opportunity 
 Yes 

222 Title IX Coordinator 34 C.F.R. 106. Yes 

241.2 Records Upon Enrollment R.C. 3313.672. Yes 

241.5 Enrollment and Residency Policy 
R.C. 3314.03(A); R.C. 3314.11; R.C. 

3313.64(B)(1); R.C. 3313.64(K) Yes 

App. 246-A  
What It Takes to Earn an Ohio High 

School Diploma 
R.C. 3313.603 No 

251 Attendance/Truancy/Withdrawal 

R.C. 2151.011; R.C. 2151.27; R.C. 

3314.03(A)(6); R.C. 3321.01; R.C.  

3321.041; R.C. 3321.13-.191; O.A.C. 

3301-69-02 

Yes 

271 Student Code of Conduct  Yes 

273 Expulsion and Suspension Policies 

R.C. 3313.66-.662; R.C. 3313.666; 

3313.668; 3321.13(B)(4); 4510.32(B); 20 

USC 7961(b)(1) 
Yes 

App. 273-A 
Notice of Intended Suspension from 

School 
 No 

App. 273-B Notice of Emergency Removal and 

Intent to Suspend From School 
 No 

App. 273-C Notice of Suspension from School  No 

App. 273-D Notice of Rights Re: Suspension from 

School 
 

No 

App. 273-E Notice of Intended Expulsion from 

School 
 

No 

App. 273-F Notice of Emergency Removal and 

Intent to Expel from School 
 

No 

App. 273-G Notice of Expulsion from School  No 

App. 273-H Notice of Rights Re: Expulsion from 

School (For Use for Expulsions of 20 

School Days or Less Only) 

 

No 

App. 273-I Notice of Rights Re: Expulsion from 

School (For Use for Expulsions of 

More Than 20 School Days Only) 

 

No 
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Approximate 

Policy/Appendix 

Number 

Policy/Appendix Title 
Relevant Statute/Rule 

(if applicable) 

Board Vote 

Required? 

App. 273-J (NEW) Notice of Mental Health Programs Re 

Suspension or Expulsion from School 

(For Use for Suspensions or 

Expulsions of Students Grades K-3 

Only) 

 No 

454.1 (NEW) 
Illness Exposure Management of Food 

Service Employees 
O.A.C. 3717-1-02.1 Yes 

455 Food Standards Policy 

7 C.F.R. 210.10-210.11; 7 C.F.R. 

210.31(c)(2)-(3); 7 C.F.R. 220.8; R.C. 

3313.814; R.C. 3313.816; R.C. 3313.817; 

OAC 3301-91-09; USDA Smart Snacks 

in School nutrition guidelines. 

Yes 
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144 Reporting Requirements 

The Governing Authority shall comply with the annual reporting requirements of the Ohio Revised Code 

3314.08(B)(2)(a)-(i), and 3301.0714, and may delegate this responsibility or any other applicable 

reporting requirements to the Principal or his/her designee. 
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203.2 Title I and Parent’s Right to Know 

In accordance with the requirement of Federal law, if the School receives Title I funds the School shall 

notify all parents that they may request, and the School will provide in a timely manner, the following 

information on the student’s classroom teachers: 

A. whether the teacher(s) have met the State requirements for certification or licensure for the grade 

levels and subject areas in which they teach; 

B. whether the teacher(s) is teaching under any emergency or provisional status through which the 

State requirements have been waived; 

C. whether the teacher(s) is teaching in the field of discipline of their certification; and 

D. whether any paraprofessionals are providing services to their child(ren) and the qualifications of 

those paraprofessionals, where applicable. 

In addition, the parents shall be provided: 

A. information on the level of achievement and academic growth of their child(ren), if applicable and 

available, on the required State academic assessments; and 

B. timely notice if the student is assigned to, or has been taught for more than four (4) consecutive 

weeks by, a teacher who does not meet applicable State requirements at the grade level and subject 

area in which the teacher has been assigned. 

Testing Transparency 

If the School receives Title I funds, the School shall notify all parents of students that they may request, 

and the School will provide in a timely manner, information about the School’s policy regarding student 

participation in any required assessments, including the School’s policy and/or procedure for the parent to 

opt the child out of such assessment, where applicable and permitted by federal and state law. 

The School shall make publicly available information about all State-required assessments and, if such 

information is available and feasible to report, any assessments required by the School, for each grade 

served.  Such information shall be posted in a clear and easily accessible location on the School’s website 

or, if the School does not operate a website, the School shall post the information in a clear and easily 

accessible location in the building.  Information about assessments shall include:  

A. the subject matter assessed; 

B. the purpose for which the assessment is designed and used; 

C. the source of the requirement; and 

D. if available, the amount of time students will spend taking the assessment, the schedule for the 

assessment, and the time and format for disseminating results.   

The notices and information shall be provided in an understandable and uniform format, and to the extent 
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practicable, in a language the parent(s) understand. 

20 U.S.C. 6312(e); R.C. 3319.074. 

See Appendix 203.2-A Parent’s Right-to-Know Letter and Appendix 203.2-B Letter to Parent Regarding 

Instruction Provided by Teacher that Does Not Meet State Qualification Requirements.  See also Policy 

204.11 Assistance to English Language Learners and Immigrant Students and Policy 241.1 R.C. 3314.041 

Notice 
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204.13 College Credit Plus – Advanced Standing Program  

College Credit Plus.  The School recognizes the value to Students and to the School for participation in 

programs offered by accredited colleges and universities and shall offer high school Students (grades 9 

through 12) and middle school Students (grades 7 through 8) opportunities to earn academy credit for 

both high school and college.  “College Credit Plus” (the “Program”) enables Students to earn credit 

toward a degree from an institution of higher education while enrolled in high school.  

High school Students (grades 9 through 12) and middle school Students (grades 7 through 8) may 

participate in the Program, so long as the student meets the following eligibility requirements: 

1. Applies to a public or participating private college, or eligible out-of-state college participating in 

the Program, consistent with the college’s admissions procedures, and meet all college or 

program’s established standards for admission, enrollment, and course placement; 

2. Is remediation-free, in accordance with the most recent Uniform Statewide Standards for 

Remediation-Free Status; 

3. Has a cumulative grade point average at the School of at least a 3.0, or its equivalent for students 

in middle school; and 

4. Receives a recommendation from the Principal, or School Counselor or Career-Technical Program 

Advisor, if any. 

A student determined by the School to be an “underperforming student” may be limited in his or her 

participation or excluded from participation in the Program. Underperforming students mean a student 

who either (1) has a cumulative grade point average below 2.0 in the college courses taken through the 

Program, or (2) has withdrawn from or received no credit for two or more courses in the same term.  

Underperforming students shall be placed on Program probation and shall only be permitted to enroll in 

one college course at a time, provided however that the course is not one in the same subject as a course 

in which the underperforming student previously earned a grade of “D” or “F” or received no credit. An 

underperforming student registered for more than one college course at the time of being placed on 

probation will be permitted to dis-enroll from any courses prohibited by his or her probationary status. A 

student who fails to dis-enroll from such a course will be responsible for all tuition, fees, and textbook 

costs and shall be dismissed from the Program for the following term.  An underperforming student may 

be removed from Program probation and permitted to participate in the Program without restrictions if he 

or she achieves a cumulative grade point average of 2.0 or better. If a student on Program probation does 

not raise his or her cumulative grade point average to a 2.0 or higher, the School shall dismiss the student 

from the Program for the following term. A student who has been dismissed from the Program shall dis-

enroll from any additional Program courses, or shall be responsible for all tuition, fees, and textbook costs 

and shall be dismissed from the Program for an additional term. The School will promptly notify the 

student, his or her parent, and all relevant institutions of higher education of the student’s status as 

underperforming and his or her probation or dismissal from the Program. A student dismissed from the 

Program or prohibited from taking a particular Program course may appeal the School’s decision to the 

Governing Authority, which shall consider any extenuating circumstances separate from academic 

performance that may have affected the student’s Program performance. Appealing student’s must request 

an appeal within five (5) business days of the notice of probation or dismissal and the Governing 

Authority shall issue a decision on the student’s appeal within ten (10) business days of the appeal. The 
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decision of the Governing Authority shall be final.  

A student dismissed from the Program shall be permitted to return to the Program ☐ on probation OR ☐ 

without restrictions [check one] if the student has demonstrated adequate academic achievement or 

progress to the satisfaction of the Principal or his or her designee. Academic progress includes improved 

course grades, an increased grade point average, academic advancement as demonstrated by teacher 

feedback, a review of the student’s entire high school and college academic record, and any other 

academic progress factor deemed pertinent by the Principal or his or her designee. Failure to make 

adequate academic progress will result in an extension of the student’s dismissal from the Program.  

A Student participating in the Program shall elect one of two basic tracks:  Option A – Elect to receive 

only college credit, in which case the cost of attending the college courses is borne entirely by the Student 

and his/her Parent; or, Option B – Elect to receive both college and high school credit, in which case the 

Student and his/her Parent may elect for participation to either (1) be subsidized by direct payments to the 

college out of the School’s foundation funds or (2) be borne entirely by the Student and his/her Parent(s).  

If the School provides its own transportation to students, reimbursement for transportation costs may be 

available.   

Prior to participating in the Program, a Student shall be provided with specific information and counseling 

designed to make the Student aware of the possible risks and benefits of the Program.  The School shall 

provide information on the program to Students in the grades prior to the years of eligibility on or before 

February 1, at minimum, through a notice provided to Students annually (see Appendix 204.13-B).  All 

communications sent to Students and Parent(s) related to academic planning shall include information on 

the Program.  Information shall also be made available on the School’s website.  The School shall hold at 

least one informational session per year in conjunction with each participating college within a thirty (30) 

mile radius of the School.  If no participating colleges are within a thirty (30) mile radius, the School shall 

partner with the closest participating college to offer an informational session.  This informational session 

must occur between October 1 and February 15.  The School may coordinate with other schools in the 

area to hold informational sessions.  

A Student wishing to participate in the Program shall give notice to the School between February 15 and 

April 1.  If notice is received after April 1, the Student must obtain the written consent of the Principal in 

order to participate.  If the Principal refuses to give written consent, the Student may appeal the 

Principal’s decision to the School’s Board of Directors or its designee. All appeals must be filed within 

fourteen (14) days of the Principal’s decision. The Board of Directors shall hold a hearing and make a 

final decision regarding the student’s participation in the Program within thirty (30) days of receiving the 

student’s notice of appeal. The Board’s decision to either grant or deny the student’s request to participate 

in the Program shall be final.  Students wishing to participate in the Program during the summer term 

must also comply with the April 1 deadline for notice, but are strongly encouraged to give notice to the 

School in February in order to improve chances of meeting summer registration timelines.  

Before actually enrolling, the Student and his/her Parent shall sign a form stating (1) that they have 

received the required counseling from the School; (2) that they understand the responsibilities they must 

assume under the program; and (3) that the School provided them with following information:  

1.  Program eligibility; 

2.  The credit awarding process and maximum credit requirements; 

3.  Financial responsibilities, if any; 

4.  Transportation and parking responsibilities; 
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5.  Academic support services; 

6.  Course scheduling;  

7.  Student participation options, including opportunities to participate during the summer term and 

deadlines pertinent to participation;  

8.  The designated point of contact at the School who is available for questions regarding the 

Program; and  

9. Any other possible benefits and consequences of participation in the Program.   

The School shall notify each Student participating in the Program of the total number of college credits 

he/she may earn in an academic year through the Program prior to the date the Student registers for a 

course or courses in a term at an enrolling college. Students will only be awarded high school or 

college credit for those college courses in which the student receives a grade “C” or better. 

Upon receipt of a pre-term notice from an enrolling college specifying the admission of a Student and 

courses and credit hours for which the Student is registered, the School shall verify (1) that the Student is 

not taking more than thirty (30) college credit hours during an academic year, which shall begin with the 

summer term, and (2) that the Student has not exceeded one hundred twenty (120) college credit hours 

total through the Program.  In the event that the number of credits conferred by a college course partially 

exceeds the maximum number of allowable credits, then the whole course shall be considered to exceed 

the maximum allowable credits.  This review shall be based upon a review of all pre-term notices received 

for the Student.  If a Student has exceeded the maximum number of allowable credits permitted by law, 

the School shall promptly notify the Student and give the Student the option of (a) adjusting his/her 

schedule to comply with the maximum allowable credit requirement or (b) self-paying for those credits 

above the maximum permitted by the Program.   

Participating Students must enroll in any non-remedial and nonsectarian courses, so long as the courses 

apply to a degree or professional certificate.  Students must be assessed using the same standard of 

achievement and held to the same grading standard as non-Program Students enrolled in the college 

course.  The School shall ensure that enrollment in the college course with an end-of-course exam does 

not circumvent the Student’s obligation to sit for any required end-of-course examinations.  

The courses offered in the Program shall be the same courses that are included in the participating 

college’s regular course catalogue.  High school credit for college courses taken under the Program shall 

be granted by the School.  If a course comparable to one completed at a college is offered by the School, 

the School shall give comparable credit.  If there is no comparable credit offered by the School, the 

School shall grant an appropriate number of “elective” credits.  If there is a dispute as to what constitutes 

“comparable credit” or “appropriate credit” then the Student may appeal the School’s determination to the 

State Board of Education, the decision of which shall be final.  

The School, in coordination with a participating college or university, may elect to provide Program 

courses at the School under the instructor of a qualified high school teacher.  Such a course must follow 

the same college course syllabus, use the same textbook and other course materials, aspire to achieve the 

same course objectives and learning outcomes, and assess Students using the same methods as the 

corresponding college course delivered on a college campus.  Students who are not enrolled in a college 

through the Program, but nonetheless are enrolled in a Program course at the School, shall be held to the 

same academic standards as those Students enrolled in the Program, but shall not receive college credit 

for the course.  The School shall provide written notice to such Students and those Students’ Parent(s) 

stating that the Student is not earning college credit and that the course would likely need to be repeated 
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upon enrollment in any post-secondary institution.  

All high school teachers providing college instruction through the Program at the School must meet the 

qualifications to be an instructor as set forth by the Chancellor of the Ohio Department of Higher 

Education.  If the School elects to offer colleges courses at the School, the coordinating college or 

university must offer such teachers at least one three-hour professional development session per academic 

year and must conduct at least one full-period classroom observation of each Program course taught by 

each high school teacher during the first academic year the teacher instructs that course, and alternating 

academic years thereafter.  Any observer must provide the School’s Principal with at least twenty-four 

(24) hours’ advance written notice of each observation.  

In coordination with at least one participating college, the School shall designate various course 

“pathways” which, amongst other things, may be based on major, career path, or core coursework.  

Pathways must provide Students with the opportunity to either earn fifteen (15) credits or thirty (30) 

credits.  Pathways are merely guidance for Students as to the possible course of study that a Student may 

elect to pursue; however, Students are not precluded from participating in courses outside of any pathway.  

Pathways shall be included in the School’s designated course offering book for Student reference. 

Student participation in the Program is based solely on the participating college’s established placement 

standards for college-level courses for which credit is awarded.  A 7th, 8th, or 9th grade Student seeking 

high school credit may not participate in the program for more than the equivalent of four academic 

school years.  Likewise, 10th, 11th, and 12th grade Students seeking high school credit may not 

participate for more than the equivalent of three, two, or one academic school year(s), respectively. 

Students may participate in the Program during a summer term, unless the summer term begins during the 

Student’s last quarter of high school or after the Student’s anticipated high school graduation date.  The 

Parent(s) of any Student electing to take summer courses through the Program shall be solely responsible 

for transportation to and from Program courses.  Earned credit for summer courses shall be included on 

the Student’s transcript for the coming school year.  

Students wishing to take college courses at their own expense, and outside of regular school hours, may 

do so without participating in the Program.  The School shall only recognize college course work that is 

successfully completed by a Student though the Program in full compliance with all Program 

requirements and restrictions, and it shall count such completion toward graduation and subject area 

requirements.  Student records shall indicate the successful completion of any college courses taken and 

include the name of the college at which the credits were earned.  Grades earned from the college will be 

averaged into each Student’s high school and college grade point average.  Students participating in the 

Program will receive the same preferential weighting in calculating their grade point average as those 

Students who participate in other Advanced Standing Programs (e.g., Advanced Placement courses, 

International Baccalaureate courses, etc.). 

If the Student receives a failing grade in any college course while participating in the Program, the 

Student and his or her Parent(s) may be held responsible to reimburse the amount of state funds paid to 

the college on the Student’s behalf.  A Student who receives a failing grade may have grades and credits 

withheld by the School until such reimbursement occurs.  However, the School shall not seek 

reimbursement from any participating Student who is economically disadvantaged. 

The expulsion of a Student from the School may cause the Student to lose the privileges and benefits of 

the Program.  Students who have been expelled from the School may not apply for college enrollment 

under the Program during the period of expulsion.  With respect to Students already enrolled in college at 
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the time of the expulsion, the Board shall deny such Student’s high school credit earned in the Program 

during expulsion.  Accordingly, the Board shall send written notice of the expulsion to the college at the 

time the expulsion is imposed and shall indicate that the School has adopted a policy denying high school 

credit for Program courses taken during an expulsion.  The college may then withdraw its acceptance of 

the Student.  If the college chooses not to withdraw its acceptance of the Student, the Student may 

continue in attendance for college credit only.  In such circumstances, the Student is financially 

responsible for tuition and fees and must pay the college for any textbooks and materials that were 

previously supplied without charge.  

Annually, the School and the participating college shall jointly submit the required data to the Chancellor 

of the Ohio Board of Higher Education for any Student participating in the Program by July 15.  Nothing 

in the “College Credit Plus” program shall preclude a Student from also choosing to complete coursework 

in another Advanced Standing Program while enrolled in high school. 

Advanced Standing Program.  Students may earn credit toward a degree from an institution of higher 

education upon the Student’s attainment of a specified score on an examination covering the coursework.  

Coursework in an Advanced Standing Program may include any of the following:  

1. College Credit Plus;  

2. Advanced Placement; 

3. International Baccalaureate courses; or 

4. Early college high schools.     

R.C. 3313.6013; Chapter 3365; OAC 3333-1-65; OAC Chapter 3301-44.  See Appendix 204.13-A Letter 

of Intent to Participate in College Credit Plus, Appendix 204.13-B College Credit Plus Informational 

Sheet, and Appendix 204.13-C Sample Invitation Letter for Informational Sessions. 
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205.3 Other Reporting 

The Principal or his/her designee shall report to the Board, all matters required by the Ohio Revised Code 

Section 3314.08(B)(2)(a)-(i) and 3301.0714.   

See also Policy 144 Reporting Requirements. 
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206 General Notice of Non-Discrimination 

The School does not discriminate on the basis of race, color, national origin, sex, disability, or age in its 

programs and activities and provides equal access to the Boy Scouts and other designated youth groups.  

The following person has been designated to handle inquiries regarding non-discrimination policies: 

PRINCIPAL 

ADDRESS  

TELEPHONE NUMBER 

The language above will be posted on the School’s website within two clicks of the home page; in all 

other School-related documents made available to students, parents, staff, and applicants (e.g., student 

newspapers, parent newsletters, student handbooks, employee handbooks, application forms, recruiting 

materials, etc.); and in a conspicuous place in the School building.  This language will also be provided to 

parents, students, and employees prior to the start of each school year. 

The designated individual will serve as the requisite coordinator for each of the following: Policy 221 

(Access to Equal Educational Opportunity), Policy 222 (Title IX Coordinator), Policy 228 (Section 

504), Policy 264 (Sexual and Other Forms of Harassment), and Policy 305 (Nondiscrimination).  
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221 Access to Equal Educational Opportunity 

It is the policy of the School to provide an equal opportunity for all children to achieve their maximum 

potential through the curriculum offered regardless of race, color, creed, disability, religion, sex, ancestry, 

national origin, social or economic background, or other legally protected category. 

The Board appoints the Principal to be the Compliance Officer whose responsibility it will be to 

coordinate the School's efforts to comply with and fulfill its responsibilities under Federal and State 

regulations. The Principal shall also ensure that any complaints are dealt with promptly in accordance 

with law, and that proper notice of nondiscrimination rights under applicable laws is provided to students, 

their parents, staff members, and the general public. 

Any complaints shall be addressed in accordance with the provisions, respectively, of: 

Section 222.1 – Title IX Grievance Procedure; and/or 

Section 223.1 – Title I Complaint Procedure; and/or  

Section 228 – Section 504 of the Rehabilitation Act of 1973, Grievance Procedure. 

See also Policy 206 General Notice of Non-Discrimination 
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222 Title IX Coordinator 

The School intends to comply with Title IX of the Education Amendments Act of 1972, which states, in 

part: “No persons in the United States shall on the basis of sex be excluded from participation in, be 

denied the benefits of, or be subjected to discrimination under any education program or activity receiving 

financial assistance....” 

The Principal shall be the Compliance Officer/Title IX Coordinator and is responsible for investigating 

any complaint alleging noncompliance with Title IX. 

A specific procedure for grievances related to Title IX issues is set forth as the “Title IX Grievance 

Procedure.”  

34 CFR 106.8 

See also Policy 206 General Notice of Non-Discrimination 
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241.2 Records upon Enrollment  

Newly enrolled student records: 

1. Upon entry, a request for records will be made within twenty-four (24) hours from the public or 

nonpublic elementary or secondary school the pupil most recently attended. 

a. “Entry” is defined as the beginning of learning opportunities by a student at the School. 

2. If the records are not received, a second request and contact with the parent and former school should 

be made within the first fourteen (14) days by the Principal or his/her designee. 

3. If the records are not received within fourteen (14) days of the date of request, or the pupil’s previous 

school indicates that it has no record of the pupil’s attendance, or if the pupil does not present any one 

of the following: (1) a certification of birth; (2) a passport or attested transcript of a passport filed with 

a registrar of passports at a point of entry of the United States showing the date and place of birth of 

the child; (3) an attested transcript of the certificate of birth; (4) an attested transcript of the certificate 

of baptism or other religious record showing the date and place of birth of the child; (5) an attested 

transcript of a hospital record showing the date and place of birth of the child; or (6) a birth affidavit, 

the Principal will contact the former school directly, then the Principal or his/her designee will notify 

the law enforcement agency having jurisdiction in the area where the pupil resides of this fact and of 

the possibility that the pupil may be a missing child. 

4. The School shall not admit any student requesting admission to the School after discharge or release 

from the custody of the department of youth services until the School is in receipt of (1) an updated 

copy of the student’s academic transcript; (2) a report outlining the student’s behavior in school while 

in custody of the department; (3) the student’s current IEP if applicable; and (4) a summary of the 

institutional record of the student’s behavior. 

5. The School shall not deny admission to a child who has been placed in a foster home or in a 

residential facility (e.g., a group home, child’s crisis care facility, children’s residential center, 

residential parenting facility with 24-hour care, county children’s home or district’s children’s home) 

if the child does not present a birth certificate, or a comparable certificate from another state or 

country, or another document specifically listed above in (3) to attest to the child’s date and place of 

birth upon registration for admission.  Required documentation must be presented within ninety (90) 

days of the child’s initial entry into the School.  If the required records are not produced within ninety 

(90) days of enrollment the Principal or his/her designee will notify the law enforcement agency 

having jurisdiction in the area where the pupil resides of this fact and of the possibility that the pupil 

may be a missing child.  

6. In the event that an order or decree is issued allocating or modifying an allocation of parental rights 

and designating a residential parent, or that a grandparent power of attorney or caretaker authorization 

affidavit is executed, that residential parent or grandparent shall provide the School with a complete 

and accurate copy of the order and any other relevant documentation.  

Requests for student records: 

7. Upon receipt of a request for student records, the School will comply within two (2) business days. 

8. Copies of the student’s records will be made and kept on file. 
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R.C. 3313.672.  

See also Policy 252 Missing and Absent Children. 
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241.5 Enrollment and Residency Policy 

The School admits students residing in the home districts of public schools in Hardin County, Ohio, and 

[____] contiguous districts, OR, [_X_] statewide [check one] (“admissions areas”).  The School serves 

grades __6__ - _12__ and/or ages _12__ - __21__ as per its Community School Contract with its 

Sponsor. 

 

A child shall be admitted to the School as a student, if the child’s parent resides in the School’s admission 

areas.  Residency is not determined solely by where the parents own or rent a home or an apartment, but 

rather by where the primary residence is and where substantial family activities take place. Any one of the 

following documents can be used to establish proof of residency for verification of a child’s ability to be 

enrolled.  These items must be current, be in the parent’s name, and include a street address.  A post office 

box address cannot be used to validate residency records:  

 A deed, mortgage, lease, current home owner’s or renter’s insurance declaration page, or current 

real property tax bill; or 

 A utility bill or receipt of utility installation issued within ninety days of enrollment; or 

 A paycheck or paystub issued to the parent or student within ninety days of enrollment that 

includes the address of the parent’s or student’s primary residence; or 

 The most current available bank statement issued to the parent or student that includes the address 

of the parent’s or student’s primary residence; or  

 Any other official document issued to the parent or student that includes the address of the 

parent’s or student’s primary residence and as approved by the Ohio Superintendent of Public 

Instruction. 

 

The School shall monthly review the residency records of students enrolled in the School and shall 

provide an annual verification to the Ohio Department of Education that students are entitled to attend the 

School. If there is a change in the location of the parent or student’s primary residence, the student’s 

parent must notify the School immediately.  

 

All custody or court orders pertaining to the family or student must be turned in when asked, or at 

admission.  If the School and Parent disagree as to residency status, the Superintendent of Public 

Instruction shall determine the public school in which the student may enroll.  If the School and the 

Student’s home district (district of residency) disagree about residency, this policy shall supersede any 

policy concerning the number of documents for initial residency verification adopted by the student’s 

home district.  If the district of residence challenges the student’s residency, the Principal may request 

additional documentation from the Parent, which may be provided to the student’s home district. 

 

R.C. 3314.03(A); R.C. 3314.11; R.C. 3313.64(B)(1); R.C. 3313.64(K) 

 

See also Policy 204.8 Migrant Students; Policy 241 Admissions and Lottery Standards; Policy 241.3 

Compulsory and Early Kindergarten Admissions; Policy 252 Missing and Absent Children; Policy 294 

Student Records and Release of Information; Policy 297 Homeless Children and Youth Policy; and Policy 

298 Grandparent Caretaker Policy. 
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251 Attendance/Truancy/Withdrawal 

General Policy 

Students enrolled in the School must attend School regularly in accordance with the laws of the State.  

The educational program offered by the School is predicated upon the presence and punctuality of the 

student and requires continuity of instruction and classroom participation.  A parent must contact the 

School in accordance with the procedure set forth in Policy 252 whenever a student is absent. 

Attendance shall be required of all students enrolled at the School during the days and hours that the 

School is in session.  Attendance need not always be within the School facilities, but a student will be 

considered to be in attendance if present at any place where School is in session by authority of the Board. 

Excused Absences 

Absences due to the following will be excused: 

1. Personal physical illness such as to prevent attendance at School (at the discretion of the Principal 

or his/her designee, a written statement from a physician may be required). 

2. Personal mental illness such that the student will not benefit from instruction (at the discretion of 

the Principal or his/her designee, a written statement from a physician/mental health professional 

may be required). 

3. Illness in the family (at the discretion of the Principal or his/her designee, a written statement from 

a physician and an explanation as to why the child's absence was necessary may be required). 

4. Quarantine of the home (absence will be excused for the duration of the quarantine as determined 

by proper health officials). 

5. Death in the family (absence will be excused for no more than eighteen (18) hours unless the 

Principal or his/her designee determines that a longer absence is reasonably necessary). 

6.  Medical or dental appointments (at the discretion of the Principal or his/her designee, a written 

statement from a physician confirming the appointment may be required). 

7. Observance of religious holidays. 

8. College or university visits (at the discretion of the Principal or his/her designee, verification of 

the date and time of the visit may be requested). 

9. Absence due to a placement in or changes to a foster care placement or any court proceeding 

related to a student’s foster care status. 

10. Absences due to a student being homeless. 

11. Necessary work in a family business or on a family farm (after proof of necessary absence is 

provided to the Principal or his/her designee). 

12. Instruction at home from a person qualified to teach the branches of education in which instruction 

is required (after adequate certification of home instruction has been provided to the Principal or 

his/her designee). 
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13. An emergency or set of circumstances which in the judgment of the School constitutes a good and 

sufficient cause for absence. 

14. If a student is absent from School for the sole purpose of traveling out of state to participate in a 

School-approved enrichment activity or extracurricular activity, the School shall count that 

absence as an excused absence, up to a maximum of twenty-four (24) hours per school year that 

the School is open for instruction.  The student must complete any classroom assignments he/she 

misses due to the absence.  If the student will be absent for twenty-four (24) or more consecutive 

hours that the School is open for instruction, a classroom teacher must accompany the student 

during the travel period to provide the student with instructional assistance in order to count the 

student as in attendance. 

The Principal or his/her designee reserves the right to verify statements and to investigate the cause of 

absence. 

Withdrawal 

A student who fails to participate in one hundred five (105) consecutive hours of learning opportunities 

without excuse prior to November 1, 2018 will be automatically withdrawn from the School. After 

November 1, 2018 a student who fails to participate in seventy-two (72) consecutive hours of learning 

opportunities will be automatically withdrawn, unless the student’s absence is excused.  Otherwise, a 

parent may withdraw a student voluntarily by signing a Voluntary Withdrawal form with the Principal or 

his/her designee. 

Whenever a student withdraws from the School voluntarily, the Student’s teacher shall attempt to 

ascertain the reason for withdrawal and shall immediately inform the Superintendent or his/her designee 

of the reason for the withdrawal.  If the Student voluntarily withdrew from the School as a result of a 

change in residence, the Superintendent or his/her designee shall notify the superintendent of the district 

to which the Student has moved of all essential information regarding the Student, including the Student’s 

new address.  

If the Superintendent or his/her designee becomes aware that a Student who has withdrawn from the 

School for reasons other than a change of residence is not enrolled in another school, the Superintendent 

or his/her designee shall notify the registrar of motor vehicles and the juvenile judge of the county in 

which the School is located of the Student’s likely violation of the State’s compulsory education laws.  

Notice shall be given within two weeks and shall include the Student’s name, address, date of birth, 

School, and the district where the Student resides.  Any notice given in error shall be immediately 

rescinded by the Superintendent or his/her designee. 

Disciplinary Action for Unexcused Tardiness or Absence 

Repeated unexcused absences/tardiness may be grounds for disciplinary action that will not include 

suspension or expulsion. 

A student is tardy when a student is more than five minutes late for School or for a class.  If a student 

misses more than half a class, the student will be marked absent for the class.  When tracking hours of 

missed instruction for excessive absence and truancy purposes, the School shall (select one): 

  Track tardiness and early dismissals to the nearest hour of missed instruction for each instance of 
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tardiness or early dismissal per day (e.g., if a student is 35 minutes tardy to school and leaves 

school 45 minutes early, the student shall be counted as absent for two (2) hours of that day).  

 Track tardiness and early dismissal times based on the precise amount of missed instruction, 

tracked to the nearest minute (e.g., if a student is 35 minutes tardy to school and leaves school 45 

minutes early, the student shall be counted as absent for 80 minutes of that day). 

 Track tardiness and early dismissals to the nearest    minutes (not to exceed 60 minutes) of 

missed instruction for each instance of tardiness or early dismissal per day.  

Students shall not be considered absent for purposes of habitual truancy calculations while out of class for 

a legitimate reason, including but not limited to restroom breaks, visits to the nurses office, counselor 

meetings, or remediation sessions.  

Any student who, due to a medically-documented physical or mental impairment, is absent for an 

extended period will not be disciplined.  Such students may be entitled to receive an education tailored to 

their individual needs or abilities as provided for under federal and/or state law. 

Truancy and Absence Intervention Strategies 

The Principal or his/her designee may act as the School’s attendance officer or delegate that duty as 

permitted by law.  The School’s attendance officer shall investigate possible School attendance violations, 

and is authorized under Ohio law, to serve warrants, to enter places where children of compulsory School 

age are employed, and to take such other actions as may be necessary to enforce the compulsory 

education laws. 

A student is excessively absent from school if a student is absent from the School with or without 

legitimate excuse for thirty-eight (38) or more hours in one (1) school month or sixty-five (65) or more 

hours in one (1) school year.  Within seven (7) days of a student becoming excessively absent from 

School, the attendance officer shall notify the student’s parents of the student’s absences in writing.   

A student is habitually truant if the student is absent without a legitimate excuse for thirty (30) or more 

consecutive hours, for forty-two (42) or more hours in one (1) school month, or seventy-two (72) or more 

hours in one (1) school year. 

Legitimate excuses for the absence of a student otherwise habitually truant include but are not limited to: 

1. the student was enrolled in another school; 

2. the student’s absence was excused in accordance with applicable law or policy; or, 

3. the student has received an age and schooling certificate. 

If the student is habitually truant and the student’s parents have failed to cause the student’s attendance, 

the School will assign the student to an absence intervention team (“AIT”) within ten (10) days.  The 

Principal or designee selects the AIT members, who shall include a representative of the School who 

knows the child and the child’s parent, guardian, custodian, guardian ad litem, or temporary custodian.  

Members may also include a school psychologist, counselor, social worker, or representative of a public 

or nonprofit agency designed to assist students and their families in reducing absences. 

Within seven (7) days of the School’s determination that the student is a habitual truant, the School will 

make at least three (3) reasonable, meaningful attempts to secure the child’s parent, guardian, or 
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custodian’s (for the purposes of this policy, “parent”) participation on the AIT.  If the parent responds to 

attempts but is unable to attend, the School will notify the parent of the right to participate by designee.  

In the event the parent does not respond to the attempts at all, the School will investigate whether the 

failure to respond triggers child abuse and neglect reporting requirements and instruct the other members 

of the AIT to develop a plan for the child. 

Within fourteen (14) days after its formation, the AIT will develop a written plan to reduce or eliminate 

Student’s further absences.  The AIT plan will state that a complaint will be filed in juvenile court 

alleging that the child is an unruly child not later than sixty-one (61) days after implementation if the child 

refuses to participate in or fails to make satisfactory progress on the plan or other alternatives to 

adjudication.  The School will make reasonable attempts to provide student’s parent with written notice of 

the plan within seven (7) days of development. 

If a student becomes habitually truant during the last twenty-two (22) school days of the year, the School 

may assign one official to work with the parent and develop an AIT plan in lieu of forming a full AIT.   

AIT Exemption: The School shall be exempt from AIT procedural requirements if it has a chronic 

absenteeism rate of less than 5% of the student body per the last state report card. 

Effective beginning with the 2017-2018 school year, the School shall employ absence intervention 

strategies for all students who are excessively absent from School.  Such strategies shall include the 

following, if applicable:  

1. Providing a truancy intervention plan for any student who is excessively absent from school; 

2. Providing counseling for a habitual truant; 

3. Requesting or requiring a parent to attend parental involvement programs; 

4. Requesting or requiring a parent to attend truancy prevention mediation programs; 

5. Notification of the registrar of motor vehicles of student’s truancy status if the student misses sixty 

consecutive hours of instruction or ninety hours of instruction during the course of the school year; 

and 

6. Taking legal action under R.C. 2919.222, 3321.20, and/or 3321.38. 

On the 61st day after the implementation of an absence intervention plan or other intervention strategy, 

the attendance officer shall file a complaint with the juvenile court against a student, if all of the following 

apply:  

1. the student is a habitual truant; 

2. the School has made meaningful attempts to re-engage the student through the absence 

intervention plan, other intervention strategies, and any other offered alternatives to adjudication; 

and 

3. the student has refused to participate in or failed to make satisfactory progress on the plan, as 

determined by the absence intervention team, or any offered intervention strategies or alternatives 

to adjudication.  

If the 61st day falls during the summer months, at the School’s discretion, the absence intervention team 

or attendance officer may extend the implementation of the plan and delay filing the complaint for an 

additional thirty (30) days from the first day of instruction of the next school year.  
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If, however, at any time during the implementation phase of the absence intervention plan or other 

intervention strategy, the student is absent without legitimate excuse for thirty (30) or more consecutive 

hours or forty-two (42) or more hours in one school month, the attendance officer shall file a complaint 

with the juvenile court against the student, unless the absence intervention team has determined that the 

student has made substantial progress on the absence intervention plan.  

The Principal or his/her designee is also authorized to establish a parent education program for parents of 

students who are habitually truant.  Any parent assigned to the program who does not complete the 

program is to be reported to law enforcement authorities for neglect of parent education, a fourth class 

misdemeanor if found guilty.  

This Board consulted with the juvenile court of the counties in which the School is located, parents of 

students attending the School, and state and local agencies deemed appropriate by the Board prior to 

adopting this policy. 

R.C. 2151.011; 2151.27; 3314.03(A)(6); 3321.01; 3321.041; 3321.13-.191; O.A.C. 3301-69-02. 
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271 Student Code of Conduct 

All students are expected to conform to the Student Code of Conduct at School, on the School premises, 

at School activities or functions whether on or off the School premises and on transportation to and from 

School, if paid for or provided by the School and are subject to the School’s disciplinary process when 

they fail to do so.  Students may also be subject to the School’s disciplinary process for a violation of the 

Student Code of Conduct, regardless where it occurs, if the misconduct is directed at School Staff or their 

property. 

Progressive Discipline 

First Level Offense 

9. Teacher explains or reviews class and School rules and warns the student of possible 

consequences. 

10. Teacher applies appropriate in school consequences. 

Second Level Offense 

11. Teacher applies appropriate consequences, including longer time-outs, or alternate areas for 

reflection, loss of privileges, detention, etc. 

12. Teacher personally communicates the problem(s) with the student’s parent(s). 

13. Teacher sends a written report home and a copy to the office. 

Third Level Offense 

If actions taken at Levels 1-2 have not corrected the inappropriate behavior, or, if the student engaged in 

serious act(s) of misconduct for his or her grade level, the Principal may suspend the student from School, 

not to exceed ten School days, subject to Policy 273. 

Fourth Level Offense 

Subject to Policy 273, if actions taken at Levels 1-3 have not corrected the inappropriate behavior, or, if 

the student engaged in serious act(s) of misconduct for his or her grade level, the highest level 

administrator of the School likened to a Superintendent may expel the student from School, not to exceed 

80 days, unless one year is specifically authorized, or, unless the student is permanently excluded under 

Policy 273. 

Progressive discipline levels may be skipped for serious acts of misconduct at the discretion of the 

Principal and/or the highest level administrator of the School likened to a Superintendent. 
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Infractions and Likely Disciplinary Action 

 DEFINITION 
FIRST 

OFFENSE 

SECOND 

OFFENSE 

THIRD 

OFFENSE 

Academic 

Misconduct 

Plagiarizing, cheating, copying another’s work or 

internet materials, gaining unauthorized access to 
material, using, submitting, or attempting to obtain 

data or answers dishonestly or by means other than 

authorized by the teacher.  Falsifying information 
(signing homework, etc.). 

Level 1-2 

disciplinary 
action. 

Level 2-3 

disciplinary 
action. 

Level 3-4 

disciplinary 
action. 

Bomb Threat 

Making a bomb threat to a School building or to any 

premises at which a School activity is occurring at the 
time of the threat. 

Level 3-4 

disciplinary 
action and 

1 year 

discretionary 
expulsion. 

Level 3-4 

disciplinary 
action and 

1 year 

discretionary 
expulsion. 

Level 4 

disciplinary 
action and 

1 year 

discretionary 
expulsion. 

Criminal Act 

Committing an act that is a criminal offense when 

committed by an adult that results in serious physical 

harm to persons or serious physical harm to property.  

Level 3-4 

disciplinary 
action and 

1 year 

discretionary 
expulsion. 

Level 3-4 

disciplinary 
action and 

1 year 

discretionary 
expulsion. 

Level 4 

disciplinary 
action and 

1 year 

discretionary 
expulsion. 

Disruptive 

Behavior 

Engaging in any conduct that causes or results in the 

breakdown of the orderly process of instruction 
and/or School activities, including but not limited to 

failure to carry out directions and/or School 

guidelines, failure to cooperate with School personnel 
or parent volunteers, verbally harassing other 

Students or Staff, and running and/or making 

excessive noise in the building. 

Level 1-2 
disciplinary 

action. 

Level 2-3 
disciplinary 

action. 

Level 2- 4 
disciplinary 

action. 

Dress Code 

Violations 
See Dress Code 

Change into school provided uniform for the day and 

return it at the end of the school day.  Excessive dress 

code violations may result in additional consequences 
(Levels 2-3) 

Electronic and 

Other 

Communication 

Devices 

No Student shall display or possess any electronic 

devices (cellular telephones, PDA’s, CD players, 
iPods, gaming devices, etc.) without approval on 

School property from the beginning of the day to the 

conclusion of School.   

Level 1-2 
disciplinary 

action. 

Level 2-3 
disciplinary 

action. 

Level 2-4 
disciplinary 

action. 

Firearm 

Bringing a firearm to the School or onto School 
Property (any Property owned, used, or leased by the 

School for School, School extracurricular or School-
related events). 

1 year 
mandatory 

expulsion. 

1 year 
mandatory 

expulsion. 

1 year 
mandatory 

expulsion. 

Bringing a firearm to an interscholastic competition, 

an extracurricular event, or any other School program 
or activity that is located at a School or on School 

property. 

Level 4 

disciplinary 

action and 
1 year 

discretionary 

expulsion. 

Level 4 

disciplinary 

action and 
1 year 

discretionary 

expulsion. 

Level 4 

disciplinary 

action and 
1 year 

discretionary 

expulsion. 

Possessing a firearm at School, on School Property or 
at an interscholastic competition, an extracurricular 

event, or any other School program or activity which 

firearm was initially brought onto School Property by 
another person. 

Level 4 

disciplinary 

action and 
1 year 

discretionary 

expulsion. 

Level 4 

disciplinary 

action and 
1 year 

discretionary 

expulsion. 

Level 4 

disciplinary 

action and 
1 year 

discretionary 

expulsion. 

Gang Activity 

No student shall be involved in initiations, hazing, 

intimidations and/or related activities of group 

affiliations which are likely to cause bodily danger, 
physical harm, or personal degradation or disgrace 

resulting in physical or mental harm to Students or 

Staff.  No Student shall wear, carry or display gang 
paraphernalia or exhibit behaviors or gestures which 

symbolize gang membership or cause and/or 

participate in activities which intimidate or affect the 
attendance of another student.  See also Gang Policy. 

Levels 1-3 Level 2-4 Level 3-4 



Hardin Community School 

Board Approved: September 27, 2018 

 

Homework 

Daily homework assignments are an extension of, and 

reinforce class work, and may be assigned Monday 
through Friday evenings.  The amount of homework 

and time required for its completion will depend on 

the grade level of the student and the type of skill or 
content being developed.  All homework must be 

completed in a timely manner, as determined by the 

classroom teacher.  Repeated failure to timely 
complete homework is of great concern, and may 

result in appropriate disciplinary measures. 

Level 1 Level 1-2 Level 2 -3 

Inappropriate 

language 

Using or directing, insulting, degrading, or demeaning 
language, written or verbal, toward School personnel 

or any member of the School community.  See also 

Dignity Policy. 

Level 1-2 

disciplinary 
action. 

Level 1-3 

disciplinary 
action. 

Level 2-4 

disciplinary 
action. 

Insubordination 

Verbal or nonverbal refusal to comply with a 

reasonable request or directive while on School 

property or at any School related activity or event. 

Level 1 

disciplinary 

action. 

Level 2 

disciplinary 

action. 

Level 3 or 4 

disciplinary 

action. 

Intimidation/ 

Menacing/ 

Bullying/Cyber-
Bullying 

Threats, verbal or physical, that inflict fear, injury, or 
damage.  Cyber-bullying is a sub-set of bullying and 

involves the use of information and communication 

technologies, including but not limited to email, cell 
phone and pager text messages, blogs, MySpace, 

Facebook, Wikipedia, Bebo, the Internet, Xanga, 

Piczo, instant messaging, defamatory personal Web 
sites, and defamatory online personal polling Web 

sites, to support deliberate or repeated, or hostile 
behavior by an individual or group, that is intended to 

harm, intimidate or harass others on School time or 

the School premises, at School events, programs or 
activities or off School time or School premises if 

such acts affect other Students or Staff of the School.  

See also Anti-Bullying. 

Level 2-3 
disciplinary 

action. 

Level 3-4 
disciplinary 

action. 

Level 3-4 
disciplinary 

action. 

Knife 

Bringing a knife capable of causing serious bodily 

injury to School, onto School property, to an 
interscholastic competition, an extracurricular event, 

or any other program or activity sponsored by the 

School or which the School is a participant. 

Level 4 
disciplinary 

action and 

1 year 
discretionary 

expulsion. 

Level 4 
disciplinary 

action and 

1 year 
discretionary 

expulsion. 

Level 4 
disciplinary 

action and 

1 year 
discretionary 

expulsion. 

Possessing a knife capable of causing serious bodily 
injury at School, on School Property or at an 

interscholastic competition, an extracurricular event, 

or any other School program or activity which knife 
was initially brought onto School Property by another 

person. 

Level 4 
disciplinary 

action and 

1 year 
discretionary 

expulsion. 

Level 4 
disciplinary 

action and 

1 year 
discretionary 

expulsion. 

Level 4 
disciplinary 

action and 

1 year 
discretionary 

expulsion. 

Lying Intentionally giving untrue communication. 
Level 1-2 
disciplinary 

action. 

Level 1-2 
disciplinary 

action. 

Level 2-4 
disciplinary 

action. 

Obscenities/ 

Verbal Abuse/ 
Vulgarities 

Directing obscene, abusive, vulgar, profane, 
harassing, insulting, racial, sexual, religious, or ethnic 

slurs, written or verbal, toward School personnel or 

any member of the School community.  This shall 
include use of obscene gestures and signs that 

willfully intimidate, insult, or in any other manner, 

abuse others. 

Level 1-2 

disciplinary 
action. 

Level 2-4 

disciplinary 
action. 

Level 3-4 

disciplinary 
action. 

Physical Contact 

Participating in unacceptable physical contact, 

including but not limited to fighting, pushing, 

intentionally hurting other students.  See also Fighting 
Policy. 

Level 1-3 
disciplinary 

action. 

Level 2-4 
disciplinary 

action. 

Level 3-4 
disciplinary 

action. 

Refusal to Do 

Classroom Work 

The refusal to complete work, labs, projects, or other 

assignments given by the teacher. 

Level 1 

disciplinary 
action. 

Level 2 

disciplinary 
action. 

Level 3 

disciplinary 
action. 

Minor Safety 

Students shall be concerned about their own safety 

and that of others.  Student actions that may be 

considered a minor safety risk include, but are not 
limited to: 

• Talking during safety drills 
• Running, pushing, yelling, or other inappropriate 

behaviors 

• Any inappropriate playground behaviors  
• Minor insubordination to adults 

Level 1 

disciplinary 
action. 

Level 2 

disciplinary 
action. 

Level 2-4 

disciplinary 
action. 
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Transporta

tion 

Discipline 

Bus 

suspension

s (for bus 

riding 

privileges 

only, but 

not for 

suspension 

from 

School) 

may be 

imposed 

for any 

period of 

time as set 

forth in 

the 

School’s 

Code of 

Conduct.  

Students 

are 

required to 

be 

provided 

notice of 

an 

intended 

suspension 

(which is 

not 

required to 

be in 

writing) and an opportunity to appear before the Principal before a suspension is imposed.   

If immediate removal of a Student is authorized, the Student must be given notice, as soon as practicable, 

of the reasons for the removal and of a hearing before the Principal which must be held within seventy-

two (72) hours of the removal.  Immediate removal is authorized when the Student’s presence poses a 

Major Safety 

Behavior that creates a more severe possibility of 

harm to oneself or others, including but not limited to  
• Leaving the school building or grounds without 

permission 

• Other acts which could harm the student or others 

Level 2-4 Level 2-4 Level 2-4 

Sale, Use, 
Possession, or 

Distribution of 

Alcohol, Drugs, or 
other Chemical 

Controlled 

Substances 

Using, selling/purchasing, distributing, possessing, or 

attempting to possess, mood altering chemicals, or 

substances (including counterfeit or look-alike 
substances), distributing any narcotics, drugs, 

controlled substances of any kind, or alcoholic 

beverages, or other intoxicant on School property or 
at School functions or event.  See also Drugs and 

Alcohol. 

Level 3-4 

disciplinary 
action. 

Level 3-4 

disciplinary 
action. 

Level 4 

disciplinary 
action. 

Sale, Use, 

Possession, or 
Distribution of 

Tobacco Product 

Using, selling/purchasing, distributing, possessing or 
attempting to possess, any tobacco product or 

paraphernalia (including e-cigarettes, vapor-based 

nicotine, and lighters). See also Use of Tobacco on 
School Premises. 

Level 1-2 

disciplinary 

action. 

Level 2 - 3 

disciplinary 

action. 

Level 2- 4 

disciplinary 

action. 

School Property 

Textbooks, computers, and school facilities are 

available for student use.  Proper care and use of 

school property is expected.  All violations in this 
area require restoration and/or restitution.  Violations 

include but are not limited to: 

• Defacing textbooks, library books, and other 
school materials 

• Destruction or improper use of school computers, 
printers, or other technology 

• Defacing/destruction of school property including 

desks, walls, lockers, etc. 
• Failure to respect the property of other students, 

teachers, school personnel, etc. 

• Gum chewing on school property 
• Improper use of restrooms and/or supplies 

• Stealing 

Level 1 
disciplinary 

action. 

Level 2 
disciplinary 

action. 

Level 2-4 
disciplinary 

action. 

Sexual or Other 
Harassment 

Unwelcome advances of a sexual nature, requests for 

sexual favors, and/or other verbal or physical conduct 
or communication of a sexual nature.  Sexual 

harassment that includes unwelcome physical contact 

shall be assumed to have the effect of substantially 
interfering with the victim's employment or 

educational environment.  See Harassment Policies. 

Level 1-3 

disciplinary 

action. 

Level 2-4 

disciplinary 

action. 

Level 3-4 

disciplinary 

action. 

Tardiness 

To class:  The act of a student not being in his/her 

classroom or seat when class is scheduled to begin as 
defined in the School schedule.  

Disciplinary 
action 

consistent with 

Truancy Policy. 

Disciplinary 
action 

consistent with 

Truancy Policy. 

Disciplinary 
action 

consistent with 

Truancy Policy. 

Theft 

Stealing, attempting to steal, possessing or 

transferring School or private property, or 

participating in the theft or attempted theft of School 
or private property. 

Level 1 
disciplinary 

action. 

Level 2 or 3 
disciplinary 

action. 

Level 3 or 4 
disciplinary 

action. 

Toys or Play 
Objects 

School is a place of learning.  Distractions cause 

students to be inattentive.  Therefore students are to 
keep all toys or play objects at home unless the 

teacher designates a specific day for sharing what a 

student owns.  If a Student chooses to share a toy or 
other object on such an occasion, the School is not 

responsible for these items.  Violations include but 

are not limited to: 
• Bringing toys or distracting objects to school 

• Creating toys or distracting objects at school 

Level 1 

disciplinary 

action. 

Level 1-2 

disciplinary 

action. 

Level 1-2 

disciplinary 

action. 

Truancy 

Habitual or chronic absence from School or class 
without legitimate excuse and failure to follow proper 

attendance check-in/check-out and absence 

procedures.  See also Truancy Policy. 

Disciplinary 
action 

consistent with 

Truancy Policy. 

Disciplinary 
action 

consistent with 

Truancy Policy. 

Disciplinary 
action 

consistent with 

Truancy Policy. 

Violating 
Classroom Rules 

Not following the classroom rules as determined by 
the classroom teacher. 

Level 1 

disciplinary 

action. 

Level 2-3 

disciplinary 

action. 

Level 2-4 

disciplinary 

action. 



Hardin Community School 

Board Approved: September 27, 2018 

 

danger to persons or property or a threat to the safe operation of the school bus.  The length of time 

removed from ridership shall be in accordance with the School’s Code of Conduct.  If students are being 

transported by the home district and not by the School, and if the home district requires its own code of 

conduct to be imposed, the School shall post the bus riding code of conduct of the home school districts 

from which Students are being transported, in a central location in each School building, and make them 

available to Students or Parents upon request.  

Suspensions or immediate removal from bus riding privileges of disabled students shall be accomplished 

in accordance with the laws governing suspension and expulsion of disabled students.  

R.C. 3313.66; R.C. 3313.668; R.C. 3327.014; OAC 3301-83-08 

See Appendix 273-A Notice of Intended Suspension from School; Appendix 273-B Notice of Emergency 

Removal and Intent to Suspend from School; Appendix 273-C Notice of Suspension from School; 

Appendix 273-D Notice of Rights Re: Suspension from School; Appendix 273-E Notice of Intended 

Expulsion from School; Appendix 273-F Notice of Emergency Removal and Intent to Expel from School; 

Appendix 273-G Notice of Expulsion from School; Appendix 273 H Notice of Rights Re: Expulsion from 

School (for Use for Expulsions of 20 School Days or Less Only); and Appendix 273-I Notice of Rights 

Re: Expulsion from School (for Use for Expulsions of More than 20 School Days Only). 
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273 Expulsion and Suspension Policies 

The Principal or his/her designee may suspend a student for up to ten (10) school days. The person 

designated as Superintendent in OEDS-R (hereafter “Superintendent”) may expel a student for up to 

eighty (80) school days, and in some instances, one (1) year.  Provided however, beginning with the 2019-

2020 school year neither the Principal nor the Superintendent shall initiate the process of issuing an out-

of-school suspension or expulsion to students in grades pre-kindergarten through three, unless the student 

has committed a firearm, bomb-threat, or knife offense; or other criminal offense that results in serious 

bodily injury or property damage; or where the student’s out-of-school suspension or expulsion is 

necessary to protect the immediate health and safety of the student, fellow classmates, or school 

personnel. The Principal or Superintendent may not suspend, expel, or remove any student from School 

solely on the basis of the student’s unexcused absences from School. 

In the event that, in the opinion of the Principal or his/ her designee, a student's presence at the School 

creates a health risk, presents a danger to other persons or property or seriously disrupts the functions of 

the School, the student may be removed from the premises without formal suspension or expulsion 

procedures. A removed student in grades pre-kindergarten through three may be removed for the 

remainder of the school day and shall be permitted to return to curricular and extracurricular activities on 

the following school day without a hearing, unless the student’s conduct warranting the emergency 

removal is likely to result in an out-of-school suspension or expulsion. Students in grades four through 

twelve may be removed, and must be provided with notice and procedures to follow the removal in 

accordance with R.C. 3313.66, including a hearing on the next school day following the removal.  

A student shall be expelled for one (1) year for bringing a firearm to the School or onto school property 

(any property owned, used, or leased by the School for School, School extracurricular, or School-related 

events). 

A student may also be expelled for a period not to exceed one (1) year for: 

1. bringing a firearm to an interscholastic competition, an extracurricular event, or any other School 

program or activity that is located at a School or on school property; 

2. bringing a knife to the School, onto school property, or to an interscholastic competition, an 

extracurricular event, or any other program or activity sponsored by the School or in which the 

School is a participant; 

3. possessing a firearm or knife at School, on school property, or at an interscholastic competition, an 

extracurricular event, or any other School program or activity which firearm or knife was initially 

brought onto school property by another person; 

4. committing an act that is a criminal offense when committed by an adult that results in serious 

physical harm to persons or serious physical harm to property; 

5. making a bomb threat to a school building or to any premises at which a School activity is 

occurring at the time of the threat. 

A firearm is defined as any weapon, including a starter gun, which will or is designed to or may readily be 

converted to expel a projectile by the action of an explosive, the frame or receiver of any such weapon, 

any firearm muffler or silencer, or any destructive device.  A destructive device, includes but is not 

limited to, any explosive, incendiary, or poison gas, bomb, grenade, rocket having a propellant charge of 

more than four (4) ounces, missile having an explosive or incendiary charge of more than one quarter 

ounce, mine, or other similar device.   
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A knife is defined as any cutting instrument consisting of at least one sharp blade that is capable of 

causing serious bodily injury. 

The specific circumstances under which the Superintendent may modify a one (1) year expulsion could 

include: 

1. a recommendation from the group of persons knowledgeable of the student's educational needs in 

accordance with the Individual with Disabilities Education Act; 

2. the student was unaware that s/he was possessing a firearm or knife; 

3. the student did not understand that the item s/he possessed was considered a firearm or knife; 

4. the student brought the item to School as part of an educational activity and did not realize it 

would be considered a firearm or knife; and 

5. the student may be eligible for participation in an alternative program. 

A student may be expelled for up to eighty (80) days for serious misconduct or rules violations, or for 

other just cause. 

During the period of suspension, removal, or expulsion, the student may not attend or participate in any 

School functions without permission from the Principal.  The student may enter School facilities only 

when given permission by Principal or if accompanied by a parent or guardian who accepts responsibility 

for the student's actions and/or behavior at the facility. 

Students issued an in-school suspension shall serve suspensions in a supervised learning environment and 

shall be permitted to complete any classroom assignments missed because of the suspension. While 

serving an out-of-school suspension, the Board [ does or  does not] authorize students to receive 

instructional services from the School.   If students are authorized to receive instructional services from 

the School, then such instructional services may include completing of tests and exams; homework 

packets; individual tutoring; library or online assignments; essay on behavior leading to suspension; and 

grading of all work. Any student serving an out-of-school suspension shall be permitted to complete any 

classroom assignment missed due to the suspension. 

The Board also authorizes the Principal to suspend a student from any or all co-curricular or extra-

curricular activities for misconduct or rules violations.  The length of suspension shall be determined by 

the Principal commensurate with the seriousness of the student's misconduct or rules violations in 

accordance with the Code of Conduct.  Participation in extra-curricular activities is a privilege and not a 

right.  Accordingly, students prohibited from participating in all or part of any extra-curricular activity are 

not entitled to notice, hearing, or appeal rights. 

If the Principal determines that a student's behavior on a School vehicle violates School rules, s/he may 

suspend the student from School bus riding privileges for the length of time deemed appropriate for the 

violation and remediation of the behavior. 

The Board authorizes the Principal the option to require a student to perform community service or 

another alternative consequence in conjunction with, or in place of, a suspension or expulsion, except 

when an expulsion is imposed for bringing a firearm to School or onto school property.   

The Board designates the Superintendent or his/her designee as its representative at all hearings regarding 

the appeal of a suspension, provided the Principal and Superintendent are not the same person.  If the 

Principal and Superintendent are the same person, the  Board,  a committee of the Board, or  
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_________________, an administrator who is not involved in the suspension decision, will hear the 

appeal of the suspension. 

The  Board,  a committee of the Board, or  _________________, an administrator who is not the 

Superintendent and is not involved in the expulsion, will hear the appeal of an expulsion. 

The Principal shall be responsible for implementing this policy and ensuring compliance with applicable 

laws. 

A copy of this Policy is to be posted in common areas of the School and made available to students and 

parents upon request. 

Due Process Rights  

Suspension 

The following procedure does not apply to in-school suspensions.  The Principal may suspend a student if 

the following procedure is met: 

1. Prior to the imposition of the suspension, a written Notice of Intent to suspend will be given to the 

student, which contains the following:   

a. The reasons for the intended suspension; and  

b. If the suspension is based on one of the serious criminal offenses for which permanent 

exclusion is allowed, and if the student is age 16 or older, the notice must also indicate the 

possibility that the Principal may seek permanent exclusion.  

2. Beginning with the 2019-2020 school year, if the student is in grades pre-kindergarten through 

three, whenever possible, the Principal shall consult with a mental health professional under 

contract with the School, if any, prior suspending the student. If the events leading up to the 

suspension indicate a need for additional mental health services, the Principal or mental health 

professional shall, in any manner that does not result in a financial burden to the School, assist the 

student's parent or guardian with locating providers or obtaining those services, including referral 

to an independent mental health professional. 

3. The student must be allowed an informal hearing before the Principal or his/her designee to 

challenge the reasons for the intended suspension or otherwise explain his/her actions.  The 

student is not entitled to call witnesses at this informal hearing.   

4. Within one school day after the suspension is imposed, the Principal or his/her designee shall 

provide written notification of the suspension to the parent, guardian, or custodian.  The notice 

must contain the following: 

a. The reasons for the suspension;  

b. Notification of the right to appeal to the Board of Directors or its designee.  The intent to 

appeal must be in writing and received by the Board of Directors within 14 days after 

receiving the notice. 

c. The right to representation at all appeals; 

d. The right to a hearing before the Board or its designee; and  

e. The right to request that the hearing be held in executive session. 
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If the suspension is based on one of the serious criminal offenses for which permanent exclusion is 

allowed, and the student is age 16 or older, the notice must also indicate the possibility that the Principal 

may seek permanent exclusion.   

If an out-of-school suspension is imposed during the last ten (10) days of the school year, the suspension 

will not be carried over into the following school year.  However, the Superintendent may require the 

student to participate in a community service program or another alternative consequence for the number 

of hours equal to the remaining part of the period of the suspension, during the first full week day of the 

summer break.  If the student fails to complete the community service or alternative consequence, the 

School may determine the next course of action, provided however, that the School not require the student 

to serve the remaining time of the out-of-school suspension at the beginning of the following school year.  

The Principal or his/her designee may develop an appropriate list of alternative consequences. 

Expulsion 

Only the Superintendent may expel a student.  The following procedure is required: 

1. Prior to the imposition of the expulsion, the Superintendent must provide not only the student, but 

also the parent, guardian, or custodian written notice of his intention to expel.  The notice must 

include the following: 

a. The reasons for the intended expulsion; and  

b. The time and place for a hearing, which must be not less than three nor more than five school 

days after giving the notice, unless the period is extended by the Superintendent at the request 

of the student, his parent, custodian, guardian, or representative.  The parent, guardian, or 

custodian must be sent written notice of any extension, and the subsequent notice should 

contain the same information required in the original notice.  

c. If the student is age 16 or older and the expulsion is for one of the serious criminal offenses for 

which permanent exclusion is allowed, the notice must also indicate the possibility that the 

Superintendent may seek permanent exclusion.   

2.  Beginning with the 2019-2020 school year, if the student is in grades pre-kindergarten through 

three, whenever possible, the Principal shall consult with a mental health professional under 

contract with the School, if any, prior expelling the student. If the events leading up to the 

expulsion indicate a need for additional mental health services, the Principal or mental health 

professional shall, in any manner that does not result in a financial burden to the School, assist the 

student's parent or guardian with locating providers or obtaining those services, including referral 

to an independent mental health professional. 

3. A hearing must be scheduled not less than three or more than five school days after giving the 

notice, for the student and his parent, guardian, custodian or representative to appear in person 

before the Superintendent to challenge the reasons for the expulsion or otherwise explain his/her 

actions.   

4. Within one school day after the expulsion is imposed, the Superintendent shall provide written 

notification to the parent, guardian, or custodian of the student and the treasurer of the Board of 

Directors of the expulsion.  The notice must include the following: 

a. The reasons for the expulsion;  

b. Notification of the right to appeal to the Board of Directors or its designee.  The intent to 

appeal must be in writing and received by the Board of Directors within 14 days after 

receiving the notice. 
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c. The right to representation at all appeals;  

d. The right to an appeal hearing before the Board or its designee;  

e. The right to request that the hearing be held in executive session; 

f. If the expulsion is based on one of the serious criminal offenses for which permanent 

exclusion is allowed, and the student is age 16 or older, the notice must also indicate the 

possibility that the Superintendent may seek permanent exclusion;  

g. When the Superintendent expels a student for more than twenty days or for any period of time 

extending into the next semester or school year, the School shall provide, along with this 

notice, the student and his parent, guardian, or custodian with information about services or 

programs offered by public and private agencies that work toward improving those aspects of 

the student’s attitudes and behaviors that contributed to the incident giving rise to the 

expulsion.  The information must include names, addresses, and phone numbers or the 

appropriate public and private agencies.     

During the period of expulsion, the School may, but is not required to, continue educational services in an 

alternative setting.   

The Superintendent is required to follow through on expellable offenses even if the student in question 

withdraws from the School prior to the hearing or the Superintendent’s decision.   

The Superintendent may apply any remaining part or all of the period of expulsion into the following 

year.   

Prohibition of Corporal Punishment 

All teachers, administrators, non-licensed school employees, and school bus drivers are prohibited from 

inflicting or causing to be inflicted corporal punishment as a means of discipline upon a pupil attending 

the School.  However, they may, within the scope of their employment, use and apply such amount of 

force and restraint as is reasonable and necessary to quell a disturbance threatening physical injury to 

others, to obtain possession of weapons or other dangerous objects upon the person or within the control 

of the pupil, for the purpose of self-defense or for the protection of persons or property. 

R.C. 3313.66-.662; R.C. 3313.668; R.C. 3321.13(B)(4); R.C. 4510.32(B); 20 USC 7961(b)(1) 

See Appendix 273-A Notice of Intended Suspension from School; Appendix 273-B Notice of Emergency 

Removal and Intent to Suspend from School; Appendix 273-C Notice of Suspension from School; 

Appendix 273-D Notice of Rights Re: Suspension from School; Appendix 273-E Notice of Intended 

Expulsion from School; Appendix 273-F Notice of Emergency Removal and Intent to Expel from School; 

Appendix 273-G Notice of Expulsion from School; Appendix 273-H Notice of Rights Re: Expulsion from 

School (for Use for Expulsions of 20 School Days or Less Only); and Appendix 273-I Notice of Rights 

Re: Expulsion from School (for Use for Expulsions of More than 20 School Days Only). 

 

454.1 Illness Exposure Management of Food Service Employees  

 

All current food service employee, or potential employee to whom a job offer has been made, shall report 

any known or suspected illnesses that are transmissible through food. Reports must be made to the food 

service supervisor or the Principal or his or her designee prior to beginning the preparation or service of 

food.  



Hardin Community School 

Board Approved: September 27, 2018 

 

 

Employees and potential employees shall be temporarily restricted from food service duties or excluded 

from the School if the individual experiences any of the following: 

 

1. Vomiting, diarrhea, jaundice, sore throat with fever, or open and draining wounds, unless the 

wound is covered by appropriate and/or impermeable covering; 

2. Is diagnosed by a health care provider with an illness due to campylobacter, cryptosporidium, 

cyclospora, entamoeba histolytica, enterohemorrhagic or shiga toxin producing E. Coli, giardia, 

hepatitis A, norovirus, salmonella spp., salmonella typhi, shigella, vibrio cholerae, or yersinia 

(“Reportable Illnesses”); or 

3. Was exposed to an outbreak of any of the Reportable Illnesses, or works or resides in the same 

household as an individual who is known to have been exposed to or diagnosed with a Reportable 

Illness.  

 

Employees and potential employees may be permitted to return to food service duties when the individual 

is no longer symptomatic, or when the individual presents evidence from a health care provider or the 

Ohio Department of Health that he or she does not pose a threat to public health. 

 

Compliance with this policy is mandatory and failure to abide by this policy may subject an employee or 

potential employee to discipline, up to and including discharge. 

 

O.A.C. 3717-1-02.1. 

--------------------------------------------------------------------------------------------------------------------- 

I have read and understand the above stated expectations and agree to abide by them. 

 

Signature:          Date:      

 

Employee Name:         
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454.1 Illness Exposure Management of Food Service Employees  

 

All current food service employee, or potential employee to whom a job offer has been made, shall report 

any known or suspected illnesses that are transmissible through food. Reports must be made to the food 

service supervisor or the Principal or his or her designee prior to beginning the preparation or service of 

food.  

 

Employees and potential employees shall be temporarily restricted from food service duties or excluded 

from the School if the individual experiences any of the following: 

 

4. Vomiting, diarrhea, jaundice, sore throat with fever, or open and draining wounds, unless the 

wound is covered by appropriate and/or impermeable covering; 

5. Is diagnosed by a health care provider with an illness due to campylobacter, cryptosporidium, 

cyclospora, entamoeba histolytica, enterohemorrhagic or shiga toxin producing E. Coli, giardia, 

hepatitis A, norovirus, salmonella spp., salmonella typhi, shigella, vibrio cholerae, or yersinia 

(“Reportable Illnesses”); or 

6. Was exposed to an outbreak of any of the Reportable Illnesses, or works or resides in the same 

household as an individual who is known to have been exposed to or diagnosed with a Reportable 

Illness.  

 

Employees and potential employees may be permitted to return to food service duties when the individual 

is no longer symptomatic, or when the individual presents evidence from a health care provider or the 

Ohio Department of Health that he or she does not pose a threat to public health. 

 

Compliance with this policy is mandatory and failure to abide by this policy may subject an employee or 

potential employee to discipline, up to and including discharge. 

 

O.A.C. 3717-1-02.1. 

--------------------------------------------------------------------------------------------------------------------- 

I have read and understand the above stated expectations and agree to abide by them. 

 

Signature:          Date:      

 

Employee Name:         
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455 Food Standards Policy 

The Board shall create standards for the types of food and beverages sold or provided in the School and 

the time and place each type of food and beverage is sold or provided, in accordance with state law and 

based on the following guidelines: 

A. The types of food and beverages sold in the School will  

1. promote student health and reduce childhood obesity, 

2. significantly benefit the daily nutritional needs of students (per U.S. Department of 

Agriculture guidelines),  

3. align with School Wellness Policy (Policy 453) requirements, and  

4. follow requirements provided under state and federal law. 

B. The Board or its designee shall consult with a licensed dietician, a registered dietetic technician or 

a certified/credentialed school nutrition specialist to assist in drafting a plan: 

1. for complying with and enforcing the nutritional standards governing the types of food and 

beverages that may be sold on the School premises in compliance with State law; and 

2. specifying the time and place each type of food or beverage may be sold. 

See Appendix 455-A Nutrition Standards for Food and Beverages. 

C. The times and locations of food and beverage sales to students on school grounds will be assigned 

based on nutrient intake needs and eating patterns of students and align with class schedules.  With 

regard to non-breakfast/lunch food and beverage sales: 

1. The School will not operate vending machines offering foods or beverages that do not meet the 

nutritional standards established by the School during the school lunch period.  The Board 

reserves the right to totally restrict the sale of non-nutritional foods and beverages in vending 

machines.   

2. Bake sales and other school fundraising activities involving food and beverage items may not 

be held during a school meal period.  The School will limit the frequency of bake sales and 

other food based fundraisers where non-nutritional foods and beverages will be sold based on 

the standard established by the Department of Education. 

D. The types of food and beverages provided, but not sold, to students will align with the School 

Wellness Program and any applicable requirements provided under state law.  The Board may 

provide parents with a list of acceptable snacks that may be provided in the School.  

E. Annually, the food services supervisor shall review and report the School’s compliance with these 

standards to the Board and to the Ohio Department of Education.  The Board may establish 

separate standards regulating the types of food and beverages to be sold to Staff Members and for 

special or extracurricular events. 

This policy applies to the sale or provision of foods from the midnight before the school day until 

30 minutes after the end of the regular school day on school premises.  School premises, for the purpose 

of this policy, include any areas of property under the School’s jurisdiction that is accessible to students 

during the regular school day. 

7 C.F.R. 210.10-210.11; 7 C.F.R. 210.31(c)(2)-(3); 7 C.F.R. 220.8; R.C. 3313.814; R.C. 3313.816; 

R.C. 3313.817; OAC 3301-91-09; USDA Smart Snacks in School nutrition guidelines. 
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Appendix 246-A 

What It Takes to Earn an Ohio High School Diploma 

Students must meet both curriculum and graduation testing requirements in order to earn an Ohio high 

school diploma.  See the curriculum and graduation testing checklists below as well as information about 

alternatives to the Ohio core curriculum and mandatory testing requirements.   

I. Curriculum Requirements for students who entered ninth grade before July 1, 2010.   

CURRICULUM 

REQUIREMENTS 

STATE 

MINIMUM 

ADDITIONAL 

LOCAL 

CREDITS 

CREDITS 

EARNED TO 

DATE 

CREDITS 

REMAINING 

HONORS 

DIPLOMA 

CREDITS 

English Language Arts 4 units _________ _________ _________ _________ 

Health ½ unit _________ _________ _________ _________ 

Mathematics 3 units _________ _________ _________ _________ 

Physical Education ½ unit _________ _________ _________ _________ 

Science 3 units _________ _________ _________ _________ 

History  & Gov.  1 unit _________ _________ _________ _________ 

Social Studies 2 units _________ _________ _________ _________ 

Electives 6 units _________ _________ _________ _________ 
  Science units must include 1 unit of biological sciences and 1 unit of physical sciences. 
 History and Government units must include a half unit of American history and a half unit of American Government.   
 Electives units must include 1 unit or 2 half units of Business/Technology, Fine Arts, or Foreign Language. 

 

II. Curriculum Requirements for students entering ninth grade for the first time on or after 

July 1, 2010.   

CURRICULUM 

REQUIREMENTS 

STATE 

MINIMUM 

ADDITIONAL 

LOCAL 

CREDITS 

CREDITS 

EARNED TO 

DATE 

CREDITS 

REMAINING 

HONORS 

DIPLOMA 

CREDITS 

English Language Arts 4 units _________ _________ _________ _________ 

Health ½ unit* _________ _________ _________ _________ 

Mathematics 4 units** _________ _________ _________ _________ 

Physical Education ½ unit _________ _________ _________ _________ 

Science 3 units *** _________ _________ _________ _________ 

History & Gov.  1 unit**** _________ _________ _________ _________ 

Social Studies 2 units 
*****

 _________ _________ _________ _________ 

Electives 5 units****** _________ _________ _________ _________ 
  The half Health unit shall include instruction in nutrition and the benefits of nutritious foods and physical activity for 

overall health.   
  Math units shall include 1 unit of algebra II or the equivalent of algebra II, or, 1 unit of advanced computer science

+
 

after signing and submitting a letter of understanding of the impact of such a course selection on college admissions.  

However, students who enter ninth grade for the first time on or after July 1, 2015, and who are pursuing a career-

technical instructional track shall not be required to take algebra II or advanced computer science and instead may 

complete a career-based pathway mathematics course as an alternative.   
 Science units shall include inquiry based laboratory experiences, and shall include 1 unit of physical science, 1 unit of 

life science, 1 unit of advance study in one or more of the following sciences:  chemistry, physics, or physical science; 

advanced biology or other life science; astronomy, physical geology, or other earth or space science; or computer 

science
+
. No student shall substitute a computer science course for a life science or biology course. 

**** The 1 History unit shall include a half unit of American History and a half unit of American Government.  For students 

who enter ninth grade for the first time on or after July 1, 2012, these half units shall include the study of: the 

Declaration of Independence; the Northwest Ordinance; the Constitution of the United States with an emphasis on the 

Bill of Rights; and the Ohio Constitution.  Study of American History and American Government shall include the 

historical evidence of the role of documents such as the Federalist Papers and the Anti-Federalist Papers to establish the 

historical background leading to the establishment of the provisions of the Constitution and the Bill of Rights. 
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***** The School shall integrate the study of economics, financial literacy, and entrepreneurship into one or more existing 

social studies credits or into the contents of another class so that every high school student receives instruction in these 

concepts.  Beginning with students who enter ninth grade for the first time on or after July 1, 2017, the 2 Social Studies 

units shall include at least a half unit of instruction in the study of world history and civilizations. 

******Elective units may consist of the combination of foreign language, fine arts, business, career-technical education, 

family and consumer sciences, technology, which may include computer science
+
, agricultural education, a junior 

reserve officer training corps program, or English language arts, mathematics, science, or social studies courses not 

otherwise required.  Each student must complete two semesters or the equivalent of fine arts to graduate from high 

school.  This coursework may be completed in grades 7 through 12; however, if completed in grade 7 or 8, the course 

must be taught by a person with a valid high school teaching license, and the course has been designated by the Board as 

meeting the high school curriculum requirements.   
+ 

If a student applies more than one computer science course to satisfy curriculum requirements, the courses shall be 

sequential and progressively more difficult or cover different subject matter within the area of computer science. 

 

III. Exceptions to Ohio core curriculum requirements  

A student who enters ninth grade on or after July 1, 2010, and before July 1, 2016, may qualify for 

graduation even though the student has not completed the Ohio core curriculum if:  

1. During the student’s third year of high school both the student and parent sign and file with the 

School a written statement asserting consent to the student graduating without completing the 

Ohio core curriculum and acknowledgment that a consequence of not completing the Ohio core 

curriculum is ineligibility to enroll in most Ohio state universities without additional coursework; 

2. The student and parent fulfill any additional procedural requirements mandated by the School to 

ensure informed consent has been given;  

3. The student, parent, and a representative of the School jointly develop a student success plan for 

the student that specifies the student matriculating to a two-year degree program, acquiring a 

business and industry- recognized credential, or entering an apprenticeship;  

4. The student receives counseling and support from the School relating to the student success plan 

during the remainder of the student’s high school experience; and  

5. The student successfully completes the curriculum requirements listed above for students entering 

the ninth grade for the first time before July 1, 2010, or if the student entered ninth grade for the 

first time on or after July 1, 2014, the student must successfully complete the curriculum 

requirements listed above for students entering the ninth grade for the first time before July 1, 

2010 allowing for the following modifications: 

a. 4 units of Mathematics, with one unit on probability and statistics, computer programing, 

applied mathematics or quantitative reasoning, or any other course approved by ODE for such 

purposes; 

b. 5 elective units; 

c. 3 units of Science, with one unit of biological sciences and one unit of physical science, which 

shall include inquiry based laboratory experiences. 

IV. Graduation Tests Requirements 

For Students Who Need to Pass the Ohio Graduation Tests (OGT): 

A) Notify student and parents about: 

 Importance of earning a diploma 

 Need to meet both testing and curriculum requirements to earn a diploma 

 Any additional local graduation requirements 
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 District’s policy about participation in commencement ceremony 

B) How to access information (test blueprints, previous tests) on the web about OGT: 

 http://www.ode.state.oh.us and enter OGT in the search box 

C) OGT test administrations before graduation: 

 Spring of 10
th

 grade 

 Summer between 10
th

 and 11
th

 grade (optional) 

 Fall and spring of 11
th

 grade 

 Summer between 11
th

 and 12
th

 grade (optional) 

 Fall and spring of 12
th

 grade 

D) How to access previous graduation tests: 

 OGT Reading and Mathematics 

 http://www.ode.state.oh.us and enter previous OGT tests in the search box 

For Students Who Need to Pass the Seven End-Of-Course State Tests: 

A)  Standard for passage: 

For each of the seven end-of-course tests, a student must earn a minimum of 18 out of a maximum 

total of 35 possible points towards graduation overall from all tests. Students are scored between 

one and five points per test.  

Students taking Advanced Placement or International Baccalaureate courses in American history 

or American government may take tests specially designed for these courses instead of the state 

end-of-course test to avoid double testing. Similarly, students taking College Credit Plus courses 

in these subjects will use their course grade, not end-of-course test points, to determine their points 

earned towards graduation.  

B) How to access information on the web about the End-Of-Course Exams: 

 http://education.ohio.gov/Topics/Ohio-Graduation-Requirements/Graduation-Requirements-

2018-and-Beyond/18-Points-on-State-Tests 

V. Alternative Way to Meet the Testing Requirements 

A student may meet the testing requirements for passing all five Ohio Graduation Tests if he/she meets 

ALL of the following criteria: 

 Passes 4 of the 5 tests and has missed passing the 5
th

 test by no more than 10 points; 

 Has a 97% attendance rate, excluding any excuses absences, through all four years of high school 

and must not have had an expulsion in high school; 

 Has at least a grade point average of 2.5 out of 4.0 in the courses of the subject area not yet 

passed; 

 Has completed the high school curriculum requirements; 

 Has participated in any intervention programs offered by the school and must have had a 97% 

attendance rate in any programs offered outside the normal school day; and 

 Has letters recommending graduation from the high school principal and from each high school 

teacher in the subject area not yet passed. 
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Appendix 273-A 

          (Name of School) 

NOTICE OF INTENDED SUSPENSION FROM SCHOOL 

_________________________________   __________________________ 

Name of Student      Date 

This is to notify you that you may be suspended from school pursuant to R.C. 3313.66(A).  Suspension 

from school means that while you are suspended you are not allowed to come to school, attend classes or 

extra-curricular activities.  The reason(s) you may be suspended from school are:      

              

              

              

      in violation of        

              

     

policy adopting the Code of Student Conduct. 

This is also to notify you that the Superintendent may seek to permanently exclude you, if you are 

convicted of or adjudicated a delinquent child for a violation listed in R.C. 3313.662(A), and if you were 

16 years of age or older at the time of such violation. 

You now have the opportunity to meet with the appropriate school official (Principal or his/her designee) 

at an informal hearing to challenge the reason(s) for the intended suspension, or otherwise explain your 

actions. 

              

Principal or designee (if permitted by board policy)    Date 

I have received a copy of this Notice of Intended Suspension. 

              

Student Signature        Date 
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Appendix 273-B 

          (Name of School) 

NOTICE OF EMERGENCY REMOVAL AND INTENT TO SUSPEND FROM SCHOOL 

_________________________________   __________________________ 

Name of Student      Date 

This is to notify you that because of           

              

            your presence poses a 

continuing danger to persons or property or an ongoing threat of disrupting the academic process.  

Pursuant to R.C. 3313.66(C), this is to notify you that you have been removed from curricular and extra-

curricular activities from school effective immediately. 

This is to notify you that because of the intent to suspend you from school pursuant to R.C. 3313.66(A) 

for the following reason(s):         

              

              

            in violation of  

              

           

policy adopting the Code of Student Conduct. 

This is also to notify you that the Superintendent may seek to permanently exclude you, if you are 

convicted of or adjudicated a delinquent child for a violation listed in R.C. 3313.662(A), and if you were 

16 years of age or older at the time of such violation. 

You now have the opportunity to meet with the appropriate school official (Principal or his/her designee) 

at an informal hearing on         at     to challenge the 

reason(s) for the emergency removal and intended suspension, or otherwise explain your actions. 

 

 

               

Principal or designee (if permitted by board policy)    Date 

I have received a copy of this Notice of Intended Suspension. 

              

Student Signature        Date 



Hardin Community School 

Board Approved: September 27, 2018 

 

Appendix 273-C 

          (Name of School) 

NOTICE OF SUSPENSION FROM SCHOOL 

_________________________________   __________________________ 

Signature of Student      Date 

 

Based upon my review of your circumstances, I have concluded that you will be suspended from school 

for the following reason(s):            

              

              

            in violation of  

              

           

policy adopting the Code of Student Conduct. 

 

Suspension will be served on the following dates:         

             

 

 

              

Principal or designee (if permitted by board policy)    Date 

 

I have received a copy of this Notice of Suspension. 

              

Student Signature        Date 
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Appendix 273-D 

          (Name of School) 

NOTICE OF RIGHTS RE: SUSPENSION FROM SCHOOL 

_________________________________   __________________________ 

Name of Student      Date 

To parent, guardian, custodian, or 18 year old student: 

_________________________________ 

Name 

_________________________________ 

Address 

_________________________________ 

 

       (Student Name) has been suspended from school for the for 

the following reason(s):            

              

            in violation of  

              

           

policy adopting the Code of Student Conduct. 

You have the following rights: 

14. To appeal the suspension to the Board of Directors, or the Board’s appointed designee, if 

applicable.  Your intent to appeal must be in writing and received by the Board of Directors within 

fourteen (14) days after receiving this notice. 

15. To be granted a hearing before the Board of Directors (or designee) in order to be heard against 

the suspension. 

16. To request that the appeal hearing be held in executive session. 

17. To be represented in an appeal hearing. 

 

This is also to notify you that the Superintendent may seek the pupil’s permanent exclusion, if the pupil is 

convicted of or adjudicated a delinquent child for a violation listed in R.C. 3313.662(A), and if the pupil 

was 16 years of age or older at the time of such violation.  This suspension may also be extended during 

the pendency of criminal proceedings for such violations in accordance with R.C. 3313.66(F). 

Principal or designee (if permitted by Board policy) 

 

 Date 

For school use only: 
Copies: Pupil, Parent 
Original:  School 
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Appendix 273-E 

          (Name of School) 

NOTICE OF INTENDED EXPULSION FROM SCHOOL 

_________________________________   __________________________ 

Name of Student      Date 

This is to notify you that you may be expelled from school pursuant to R.C. 3313.66(B).  Expulsion from 

school means that while you are expelled you are not allowed to come to school, attend classes or extra-

curricular activities.  The reason(s) you may be expelled from school are:   

  

 in violation of  

  

  

of the Board Policy adopting the Code of Student Conduct. 

This is also to notify you that the Superintendent may seek to permanently exclude you, if you are 

convicted of or adjudicated a delinquent child for a violation listed in R.C. 3313.662(A), and if you were 

16 years of age or older at the time of such violation. 

You now have the opportunity to meet with the appropriate school official (Superintendent) at an informal 

hearing.  At the hearing, you and your parent, guardian, custodian, or representative may challenge the 

reason(s) for the intended expulsion or otherwise explain your actions. 

Your hearing has been scheduled for ___________________________________at ________m. in M 

_____.  _______________________________________’s office in the building located at 

________________, Ohio. 

Superintendent  Date 

I have received a copy of this Notice of Intended Expulsion. 

Signature of Student  Date 
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Appendix 273-F 

          (Name of School) 

NOTICE OF EMERGENCY REMOVAL AND INTENT TO EXPEL FROM SCHOOL 

_________________________________   __________________________ 

Signature of Student      Date 

This is to notify you that because of    

  your presence 

poses a continuing danger to persons or property or an ongoing threat of disrupting the academic process.  

Pursuant to R.C. 3313.66(C), this is to notify you that you have been removed from curricular and extra-

curricular activities from school effective immediately. 

This is also to notify you of the intent to expel you from school pursuant to R.C. 3313.66(B) for the 

following reason(s): 

  

  

  

  

in violation of   

  

of the Board Policy adopting the Code of Student Conduct. 

This is also to notify you that the Superintendent may seek to permanently exclude you, if you are 

convicted of or adjudicated a delinquent child for a violation listed in R.C. 3313.662(A), and if you were 

16 years of age or older at the time of such violation. 

You now have the opportunity to meet with the appropriate school official (Superintendent) at an informal 

hearing.  At that hearing, you and your parent, guardian, custodian or representative may challenge the 

reason(s) for the emergency removal or otherwise explain your actions. 

Your emergency removal hearing has been scheduled for        

at _______.m., in M____. _______________________________________’s office in the 

___________________________Building located at ___________________, Ohio. 

You will also have the opportunity to meet with the appropriate school official (Superintendent) at an 

informal hearing to discuss the intended expulsion.  At the expulsion hearing, you and your parent, 

guardian, custodian, or representative may challenge the reason(s) for the intended expulsion or otherwise 

explain your actions. 

 

Your expulsion hearing has been scheduled for        at ________m. 

in M _____.  _______________________________________’s office in the building located at 

________________, Ohio. 
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Superintendent  Date 

I have received a copy of this Notice of Emergency Removal and Intended Expulsion. 

Signature of Student  Date 
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Appendix 273-G 

          (Name of School) 

NOTICE OF EXPULSION FROM SCHOOL 

_________________________________   __________________________ 

Signature of Student      Date 

Based upon my review of your circumstances, I have concluded that you will be expelled from  

school for school days for the following reason(s):          

              

              

           

  

  

in violation of   

  

of the Board Policy adopting the Code of Student Conduct. 

Expulsion will be served on the following dates:  

 

 

Superintendent  Date 
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Appendix 273-H 

          (Name of School) 

NOTICE OF RIGHTS RE: EXPULSION FROM SCHOOL 

(FOR USE FOR EXPULSIONS OF 20 SCHOOL DAYS OR LESS ONLY) 

To parent, guardian, custodian: 

_________________________________ 

Name 

_________________________________ 

Address 

_________________________________ 

_________________________________ (Name of Pupil) has been expelled from school for  
the following reason(s):   
  
  
 in violation of  
  

of the Board Policy adopting the Code of Student Conduct. 

You have the following rights: 

18. To appeal the expulsion to the Board of Directors, or the Board’s appointed designee, if 
applicable.  Your intent to appeal must be in writing and received by the Board of Directors within 
fourteen (14) days after receiving this notice. 

19. To be granted a hearing before the Board of Directors (or designee) in order to be heard against 
the expulsion. 

20. To request that the appeal hearing be held in executive session. 

21. To be represented in an appeal hearing. 

This is also to notify you that the expulsion may be subject to extension pursuant to R.C. 3313.66(F), if 
the pupil was 16 years of age or older at the time of such violation. 

This is also to notify you that the Superintendent may seek the pupil’s permanent exclusion, if the pupil is 
convicted of or adjudicated a delinquent child for a violation listed in R.C. 3313.662(A), and if the pupil 
was 16 years of age or older at the time of such violation. 

Superintendent  Date 

 
For school use only: 
 

Copies: Pupil, Parent, School Treasurer 
Original:  School 
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Appendix 273-I 

          (Name of School) 

NOTICE OF RIGHTS RE: EXPULSION FROM SCHOOL 

(FOR USE FOR EXPULSIONS OF MORE THAN 20 SCHOOL DAYS ONLY) 

To parent, guardian, custodian: 

_________________________________ 

Name 

_________________________________ 

Address 

_________________________________ 

_________________________________ (Name of Pupil) has been expelled from school for  

the following reason(s):   

  

 in violation of  

  

of the Board Policy adopting the Code of Student Conduct. 

You have the following rights: 

22. To appeal the expulsion to the Board of Directors, or the Board’s appointed designee, if 

applicable.  Your intent to appeal must be in writing and received by the Board of Directors within 

fourteen (14) days after receiving this notice. 

23. To be granted a hearing before the Board of Directors (or designee) in order to be heard against 

the expulsion. 

24. To request that the appeal hearing be held in executive session. 

25. To be represented in an appeal hearing. 

This is also to notify you that the expulsion may be subject to extension pursuant to R.C. 3313.66(F), if 

the pupil was 16 years of age or older at the time of such violation. 

This is also to notify you that the Superintendent may seek the pupil’s permanent exclusion, if the pupil is 

convicted of or adjudicated a delinquent child for a violation listed in R.C. 3313.662(A), and if the pupil 

was 16 years of age or older at the time of such violation. 

Superintendent  Date 
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NOTICE OF ASSISTANCE PROGRAMS RE: SUSPENSION OR EXPULSION FROM SCHOOL 

(FOR USE FOR SUSPENSIONS AND EXPULSIONS OF STUDENTS BELOW GRADE FOUR) 

Pursuant to R.C. 3313.66(D), when a pupil is expelled from school for more than twenty (20) school days, 

this notice is given to the pupil and his or her parent, guardian or custodian. 

This is to provide notice of the names, addresses, and phone numbers of the appropriate public and private 

agencies which provide services or programs that work toward improving those aspects of the pupil’s 

attitudes and behavior that contributed to the incident that gave rise to the expulsion. 

Names  Addresses  Phone Numbers 
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Appendix 273-J 
NOTICE OF MENTAL HEALTH PROGRAMS RE SUSPENSION OR EXPULSION FROM SCHOOL 

(FOR USE FOR SUSPENSIONS OR EXPULSIONS OF STUDENTS GRADES K-3 ONLY) 

Beginning with the 2019-2020 school year, if a student is in grades pre-kindergarten through three, 

whenever possible, the Principal shall consult with a mental health professional under contract with the 

School, if any, prior expelling the student. If the events leading up to the expulsion indicate a need for 

additional mental health services, the Principal or mental health professional shall, in any manner that 

does not result in a financial burden to the School, assist the student's parent or guardian with locating 

providers or obtaining those services, including referral to an independent mental health professional. 

This is to provide notice of the names, addresses, and phone numbers of the appropriate mental health 

professionals that provide services or programs. 

Names  Addresses  Phone Numbers 
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