
13 Ways of Organizing the Home Office
on a Budget

1) To save money on office decor, hang only one or two personal
items on the walls or the top of the desk and remove all others.
2) Save money by not cluttering the top of the desk with too many
accessories and unessential items.
3) To save money on furniture, scan and save most documents on a
flash drive and the computer's hard drive.
4) To avoid buying things you don't need and already have, the
drawers and cabinets must be labeled, and items must be neatly
stacked in categories that are easy to retrieve. 
Take some time to organize your drawers and cabinets. Add labels to
categories. Here are some suggestions:

Copier paper
File folders
Manila folders
Tape 
White-out
Envelopes
Supplies that are pertinent to the work you do

5) If you don't have enough cabinet or file storage space, get one
stackable paper tray organizer.
6) Use electronic or digital checklists to save money on Post-Its and
paper. 
7) Get rid of items you have not used in more than a year by selling or
donating them.
CLICK HERE TO SEE THE REST OF THE ARTICLE.
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1) Insurance
 Types of insurance policies include the following:

Home
Renters
Condo
Auto
Life
Health
Bonds (if necessary)

2) Utility or monthly bills
Keep a folder to collect your monthly bills and utility bills. 

Telephone
Electric
Water
Trash/sewage
Telephone
Internet
Car payment notice
Insurance payment notice

3) Paystubs and income-related documents

4) Tax documents

5) Investment or retirement documents
401K plans or retirement plans
Annuities
Pensions
Stock/mutual fund investments
Long-term savings accounts or CDs (certificates of
deposit)
Stocks

CLICK HERE TO SEE THE REST OF THE ARTICLE.
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9 Categories for Organizing
Financial Documents

COMING SOON!

AUTISM AWARENESS
DAY

APRIL  2

TAX DAY
APRIL  15

EARTH DAY
APRIL  22

EASTER
APRIL  20

WOMEN’S  HISTORY
MONTH

INTERNATIONAL
WOMEN’S  DAY 

MARCH 8

DAYLIGHT SAVINGS 
MARCH 9

F IRST  DAY OF  SPRING
MARCH 20
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Read a l l  o f  the  pract ica l  t ips .  Se lect  up  to  three  to  put  in to  da i l y  pract ice
immediate ly .  Do  not  se lect  more  to  avo id  fee l ing  overwhelmed .  Wr i te  the  3  you
choose  on  a  p iece  o f  paper  and  post  them somewhere  h igh ly  v i s ib le  to  keep  at
the  center  o f  your  at tent ion .  Stay  organ ized  wi th  your  processes ,  and  use  a
p lanner  to  jo t  down your  next  s teps  and  s t rateg ies .  Ref lect  each  n ight  on  your
progress  to  ce lebrate  your  successes  and  make  ad justments  the  next  day  i f
needed .

1 )  Do  backward  p lann ing .  Get  the  test  date ,  then  use  your  p lanner  to  schedu le
da i ly  s tudy  t ime .

2 )  As  you  redo  the  prob lems on  your  test  rev iew gu ide ,  t ime yourse l f !

3 )  Make  f lashcards  o f  prob lems and  quest ions  to  rev iew repeated ly .  You  can  use
these  cards  when  you  are :

Wai t ing  in  a  l ine
S i t t ing  as  a  passenger  in  a  veh ic le
At  a  na i l  o r  ha i r  sa lon
S i t t ing  in  a  wa i t ing  room
Whi le  on  break  at  work

4)  Study  in  a  qu iet  area  where  you  can  focus .  

5 )  Form a  s tudy  group .  

6 )  Your  test  s tudy  gu ides  are  a  key  resource !

7 )  Take  smal l  menta l  breaks  to  break  the  monotony  and  re focus .  

8 )  At tend  add i t iona l  s tudy  sess ions  o f fered  by  the  teacher  or  professor .

CL ICK HERE TO READ ALL  13  T IPS .
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One of  the  best  ways  to  save  money  (whi le  us ing  your  creat ive  D IY  sk i l l s )  i s  to
take  i tems you  purchase  and  recyc le  the  conta iners .  Mason  jars  are  examples .  We
often  buy  foods  that  come in  these  g lass  conta iners .  These  inc lude  the  fo l lowing :

Jams
Preserves
Honey
Pick led  foods
Je l l ies
Marasch ino  cherr ies  
V inegar
Oi l
Sp ices

How can  we reuse  those  jars?  Here  are  some ideas  for  ways  you  can  use  mason
jars  creat ive ly .  Take  a  few of  the  ideas  and  put  them to  use !  Do  some DIY
pro jects  to  get  craf ty  and  creat ive .

1 )  Stor ing  homemade jams and  preserves
2)  Centerp ieces  for  par t ies
3)  Homemade cand le  ho lders
4)  Pen  and  penc i l  ho lders
5)  Of f ice  supp ly  ho lders  (push  p ins ,  paper  c l ips ,  rubber  bands ,  e tc . )
6 )  G i f ts

CL ICK HERE TO READ THE ENTIRE  ARTICLE .

39 Ways to Reuse Mason Jars
(Recycling Mason Jars)
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To  make  the  most  out  o f  the  ho l idays  l ike  Easter ,  s tar t  p lann ing  to  get  organ ized
in  advance .  There  are  many  advantages  to  p lann ing  ho l idays  and  events  in
advance ,  inc lud ing :

Hav ing  less  s t ress
Sav ing  more  money  on  purchases
Making  memorab le  exper iences
Sending  inv i tat ions  out  in  t ime ( i f  necessary )
Not  miss ing  any  deta i l s  las t  minute

1 )  P lan  for  a  meal ,  whether  i t ' s  breakfast ,  lunch ,  or  d inner  on  Easter  Sunday .
2 )  Th ink  about  church  events  and  act iv i t ies  you  might  want  to  at tend  dur ing
Easter  week .
3 )  Search  for  indoor  and  outdoor  ideas  for  decorat ing .  Here  are  some ideas  for
what  you  can  make  or  purchase :

F lower  or  p lant  vases
Wal l  decorat ions
Tab letop  decor
Cof fee  tab le  top  decor
Mant le  decor
Door  wreaths
Candle  ho lders
P i l lows  for  so fas
Tab le  runners
Vignettes
Gar lands

4)  I f  you  are  host ing  a  ce lebrat ion  at  your  home,  l i s t  i tems you  need  to  purchase
to  s tar t  prepar ing .

5 )  P lan  the  day ' s  enter ta inment  and  act iv i t ies ,  whether  an  Easter  Egg  Hunt  or
watch ing  mov ies  to  rest  and  re lax .

CL ICK HERE FOR THE REST  OF  THE  HELPFUL T IPS .

Planning Ahead for Easter Celebration
at Home | Ideas and Tips
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1) Hang a few decorations outside your office or home door to
bring the spirit of the holiday alive. 
2) Have an article of clothing ready for yourself & family
members for March 17th to get in the spirit and holiday mood. 
3) Get a social media post pin ready to send out the morning
of March 17 to wish everyone well. 
4) Read about how St. Patrick's Day became a celebration the
day before March 17. 
5) Get ingredients in advance to make soda bread. 
6) If you are a parent or a teacher, tell your kids or students
about the contributions the Irish have made to the world, and
as immigrants in the US. 
7) Participate in a run/marathon taking place in your city (or
plan a walk/run at your local park).

CLICK HERE TO READ THE ENTIRE ARTICLE.

10 Ideas for Celebrating St.
Patrick's Day with the Family
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Planning Ahead for Easter
Celebration at Home

1) Plan for a meal, whether it's breakfast, lunch,
or dinner on Easter Sunday.
2) Think about church events and activities you
might want to attend during Easter week.
3) Search for indoor and outdoor ideas for
decorating.
4) If you are hosting a celebration at your home,
list items you need to purchase to start
preparing.
5) Plan the day's entertainment and activities,
whether an Easter Egg Hunt or watching movies
to rest and relax.
Click HERE to read the entire article.
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Latest Videos
Click on each image to be directed.
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CORNER

https://youtu.be/CrGfPoMrPpw?si=OIS5KFLzyo0iknJ7
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https://youtu.be/1Hvz3w1YZ0k?si=R5jXDlWik0E0pR8y


35 Spring SMART Goals Ideas
Make th is  Spr ing  the  best  one  yet  by  choos ing  up  to  3  o f  these  SMART
goa ls  to  work  on  for  the  next  3  to  5  months .  You ' l l  l i ve  more
purposefu l l y  and  in tent iona l ly  knowing  you  have  d i rect ion .  Once  you
se lect  the  goa ls ,  wr i te  some spec i f ic  da i l y  and  week ly  th ings  you  can  do
to  reach  them.  

1 )  I  w i l l  do  a  thorough  Spr ing  c lean ing  o f  my  home and  workspace
before  the  end  o f  May .

Spr ing  c lean ing  i s  one  o f  the  best  th ings  you  can  do  for  yourse l f  and
your  spaces .  Read  th is  ar t ic le  for  t ips  on  s tar t ing  and  complet ing  your
pro ject :  Spr ing  C lean ing  and  Dec lut ter ing  T ips

2)  I  w i l l  v i s i t  a  farmer ' s  market  once  each  month  in  Spr ing .

3 )  I  w i l l  v i s i t  a  w inery  at  least  once  th is  Spr ing  to  en joy  t ime wi th
fami ly ,  f r iends ,  o r  loved  ones .

4 )  I  w i l l  take  a  loca l  communi ty  co l lege  or  adu l t  schoo l  c lass  to  learn
and  improve  my sk i l l s .

5 )  I  w i l l  read  at  least  one  book  each  month  in  Spr ing .

6 )  I  w i l l  do  1  redecorat ing  pro ject  a t  home.  Redecorat ing  can  inc lude
some of  the  fo l lowing :

Re-pa int ing
Insta l l ing  a  ce i l ing  fan
Chang ing  the  f loor ing
Adding  new wal l  a r t  
Chang ing  the  furn i ture
Gett ing  smal l  decorat ive  i tems ,  such  as  fake  p lants

7 )  To  get  ahead  o f  my  f inances ,  I  w i l l  put  as ide  $100 per  month  in  an
emergency  sav ings  p lan  dur ing  each  month .

8 )  I  w i l l  update  my resume and  le t ter  o f  in t roduct ion  to  s tar t  look ing
for  bet ter  job  opportun i t ies  in  the  Spr ing .

9 )  Before  the  end  o f  June ,  I  w i l l  make  a  v i s ion  board  that  captures
everyth ing  I  want  to  have  and  accompl ish  wi th in  the  next  5  to  10  years .

10)  I  w i l l  v i s i t  a  theme park  th is  season  to  have  fun  and  en joy  the
weather .

CL ICK HERE TO READ THE ARTICLE  WITH ALL  35  GOAL IDEAS .
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St. Patrick’s Day Inspired
Workspace Supplies

CLICK ON EACH IMAGE TO BE DIRECTED TO THE SPECIFIC PRODUCT ON AMAZON.

As Amaazon associates, we earn on qualified purchases.

https://amzn.to/4i48Zw5
https://amzn.to/3QINhSh
https://amzn.to/3QLTj4r
https://amzn.to/41KShfv
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CLICK ON EACH OF  THESE  INFOGRAPHICS TO BE  DIRECTED TO THE
WEB PAGES TO READ MORE ON EACH TOPIC FOR SELF-GROWTH,

SELF- IMPROVEMENT ,  AND SELF-DEVELOPMENT .

Click on each graphic to get more details.
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