
10 Time Management SMART Goals

1) I will wake up 45 minutes to 1 hour early each day
and use that time to study and complete assignments.

2) Before I go to bed each night, I will write down 3 to
5 things I need to accomplish the following day and
focus on those priorities first and foremost.

3) I will put away from phone and keep away other
distractions to finish a task on time.

4) I will set small deadlines for myself throughout the
day for projects.

5) I will use my "wait times" effectively by studying
flashcards, reading, or reviewing upcoming
assignments in my planner. 

6) I will limit the social conversations and social media
scrolling to focus on getting tasks completed.

-continued on next page
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Select one,  two, or three of these SMART goals to develop effective time
management skil ls .  Remember to write down the ones you choose and
monitor your progress weekly.



BRIGHAM YOUNG

7) I will organize my desk and backpack to find
supplies quickly and easily (and not waste time
searching for lost items).

8) I will stop overthinking, overanalyzing, and
complaining that take up too much time and
instead focus on tasks I need to accomplish. 

9) I will hang my clothes in the closet as outfits so
as not to waste too much time picking and choosing
in the morning. 

10) I will make checklists and play a game with
myself to see how many items I can cross off that
list each day!
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10 Time Management SMART
Goals (Cont’d) COMING SOON!

SUMMER OLYMPICS
BEGIN

JULY 1
CANADA DAY

JULY 4
INDEPENDENCE

DAY (US)

PRIDE MONTH

JUNE 16
FATHER’S DAY

JUNE 19
JUNETEENTH

Select one,  two, or three of these SMART
goals to develop effective time management
skil ls .  Remember to write down the ones you
choose and monitor your progress weekly.



Please click here to download pdf
version of this document.

1) Did I do one thing today that helped me achieve my short-term goals? If so, what was it?

2) What is one thing I am going to do this week to help me achieve my long-term goals? If so,
what is it?

3) What was one thing I did today that was memorable?

4) What was one thing I did today that I was proud of?

5) What was one thing that I would want to do differently tomorrow to be a better person?

6) What was one thing that happened today that I could do differently next time if the same
situation occurred?

7) What is one thing you are going to do to stay motivated and engaged tomorrow?

8) What do you want your word of the day to be tomorrow?

9) Was there one thing that made you get stressed out? How did you deal with it, and what
should you do differently next time?

10) What was one of your qualities that shined brightly today?

11) If there was something that you regretted about the day, what can you do to make up for it
tomorrow?

CLICK HERE TO SEE THE FULL ARTICLE WITH ALL 15 EXAMPLES.
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15 Daily Reflection Questions to Ask for
Self-improvement

https://efficiencyandorganization.com/small-business-owners
https://efficiencyandorganization.com/small-business-owners
https://efficiencyandorganization.com/f/15-daily-reflection-questions-to-ask-for-self-improvement


Helpful Downloadable
Documents and Templates
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Click on each of these downloadable documents to be directed to the Products page
of Efficiency and Organization.

https://efficiencyandorganization.com/products/ols/products/checklist-to-use-for-any-project-or-plan
https://efficiencyandorganization.com/products/ols/products/daily-self-reflection-question-template
https://efficiencyandorganization.com/products/ols/products/to-do-list-template
https://efficiencyandorganization.com/products/ols/products/inspirational-desk-decor-for-female-graduate


1 )  I  w i l l  l earn  to  prepare  5  meals  in  the  next  2  months .

2 )  Every  week ,  I  w i l l  spend  1  hour  t idy ing  up  and  dec lut ter ing  my room
for  the  next  12  months .

3 )  I  w i l l  have  a l l  my  schoo l  ass ignments  turned  in  on  t ime for  the  rest  o f
the  schoo l  year .

4 )  I  w i l l  f in i sh  a l l  my  homework  and  ass ignments  before  p lay ing  games
or  other  le i sure  act iv i t ies .

5 )  I  w i l l  p lay  v ideo  games  for  on ly  1  hour  da i l y  for  12  months .

6 )  I  w i l l  read  at  least  1  book  month ly  for  the  next  2  years .

7 )  I  w i l l  earn  As  and  Bs  on ly  on  my report  card  for  the  ent i re  schoo l
year .

8 )  I  w i l l  go  on  soc ia l  media  for  on ly  1  hour  da i l y .

9 )  For  the  next  3  months ,  I  w i l l  keep  a  da i l y  p lanner  and  ca lendar  for  a l l
my  upcoming  act iv i t ies  and  tasks .

10)  I  w i l l  increase  my typ ing  speed  by  20 words  per  minute  wi th in  3
months .

11 )  I  w i l l  do  3  week ly  act iv i t ies  for  2  months  to  improve  my handwr i t ing .

-cont inued  on  next  page

27 Examples of Goals for My Child
Here are examples of SMART goals for kids. Some examples are for
the long term, while others will take less than a year to reach (short-
term). Help your kids choose no more than 3 goals to work on at one
time to avoid feeling overwhelmed.  These SMART goals are written as
"I will statements" to help kids hold themselves accountable for
following through with them. Each one is specific and time-bound.
Monitor the goals weekly to help keep them at the forefront of their
thoughts and stay on course!



1 )  I  w i l l  l earn  to  prepare  5  meals  in  the  next  2  months .

12)  I  w i l l  bu i ld  a  brand  new Lego  set  in  3  months .

13)  Th is  year ,  I  w i l l  wr i te  5  le t ters  or  thank  you  cards  to  mai l .

14 )  Th is  year ,  I  w i l l  save  $50 to  send  to  a  char i ty  o f  my  cho ice .

15)  Each  month ,  I  w i l l  l earn  the  def in i t ion  o f  5  new vocabu lary  words
and  use  them in  sentences .

16)  I  w i l l  l earn  5  new computer  or  so f tware  sk i l l s  in  the  next  5  months .

17 )  I  w i l l  j o in  a  sport  th is  year  and  part ic ipate  at  least  twice  a  week .  

18)  Th is  year ,  I  w i l l  take  a  cod ing  c lass  and  at tend  at  least  twice  a
week .

19)  I  w i l l  l earn  to  p lay  a  mus ica l  inst rument  wi th in  the  next  9  months .

20)  I  w i l l  set  up  to  three  5-year  goa ls  in  the  next  2  months  and  make  a
v is ion  board .

CL ICK HERE TO GET  ALL  27  EXAMPLES .

Goals for My Child (Cont‘d)

Use the form below as a template if it
helps by downloading it from Efficiency
and Organization. Click HERE to access
it or directly on the image.  

https://efficiencyandorganization.com/products/ols/products/goals-template-for-short-term-and-long-term-smart-goals
https://www.moneyprodigy.com/short-term-goals-for-kids/
https://www.moneyprodigy.com/short-term-goals-for-kids/
https://efficiencyandorganization.com/f/examples-of-goals-for-my-child
https://efficiencyandorganization.com/products/ols/products/goals-template-for-short-term-and-long-term-smart-goals
https://efficiencyandorganization.com/products/ols/products/goals-template-for-short-term-and-long-term-smart-goals
https://efficiencyandorganization.com/products/ols/products/goals-template-for-short-term-and-long-term-smart-goals


Recommended Items to Purchase
from Amazon.com

Click on the titles or images to be directed to Amazon.com for these items that can help you become more
efficient, organized, and well-planned in everyday life.

DISCLAIMER:  AS AN AMAZON ASSOCIATE, I  GET EARNINGS ON QUALIFIED PURCHASES. 

https://amzn.to/3yHUWdD
https://amzn.to/47XVqZf
https://amzn.to/49oqzG3
https://amzn.to/42qhL0c
https://amzn.to/3wR5fvA
https://amzn.to/3V9T6tJ
https://amzn.to/4aAeAWz
https://amzn.to/3wPd1Gl


Latest Videos
Click on each image to be directed to the video.

Recommended Books

Click on each to be
directed to Amazon to
purchase each book.

https://youtu.be/cek_qHuga5M?si=fY9jtrRhGdzWaU9n
https://youtu.be/YVwya5Q0CJ0?si=UIL2bZ47OVz68zZC
https://youtu.be/NInHmp-F4fM?si=TTIIhFdNVMXhr3Dr
https://youtu.be/M48CqZfaSaE?si=6Pwm4PyQl1JoEfEs
https://amzn.to/3Kqn1c1
https://amzn.to/3wZtAPG

