
Easy Process to Achieve
More This Month and
Feel Accomplished

I will completely declutter and clean my home within the next
30 days.
I will do specific things each day to live a healthy lifestyle and
lose 10 pounds within the next month.
I will save $250 in an emergency fund within the next 30
days.
I will create and stick to a budget for the next month.
I will visit a national park in the next 4 weeks.

1) First, imagine what it would look like and
feel like to achieve everything you want to
achieve at the end of 30 days.

Think about what it would feel like to have all, or almost all, of
your tasks accomplished each week. Would you feel happy,
overjoyed, productive, confident, at peace, and less stressed?
Imagine all those positive feelings and thoughts to motivate
yourself to stay focused, on task, and less distracted to get
everything you want accomplished in the next month. 

2) Set specific goals and tasks to accomplish.

You must have specific goals set for the next 30 days. The more
specific these short-term goals are, the better. Here are 5
examples:
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COMING SOON!
 

HISPANIC HERITAGE
MONTH

LABOR DAY
SEPTEMBER 4

PATRIOT DAY
SEPTEMBER 11

1ST DAY OF FALL
SEPTEMBER 23

FILIPINO AMERICAN
HERITAGE MONTH

COLUMBUS DAY
OCTOBER 9

BOSS' DAY
OCTOBER 17

HALLOWEEN
OCTOBER 31

I will completely declutter and clean my home within the next 30
days.

Week 1: Clean and organize bedrooms and bathrooms
Week 2: Clean and organize bathrooms
Week 3: Clean and organize kitchen
Week 4: Clean and organize living room/dining room/all other rooms

3) Set even more specific action plans for each
week and each day of the week.

Once you have a general SMART goal written you should set some
specific action plans. The goal tells you what you are going to
accomplish within now and 30 days from now. The specific action plans
say what you are going to do every day between now and then to
actually achieve the goal. 

Goal: 

Action Plans:

4) Monitor your progress.

5) Build self-motivation, self-confidence, and self-
discipline to stay with your goals and tasks.

6) Recognize and celebrate your successes.

Every day or every 2 days, follow up on your progress. If you have a
checklist for all the things you need to accomplish daily or weekly, cross
them off. See how well you are doing and what needs to be adjusted or
changed. If you got distracted by an emergency or something that came
your way unexpectedly, do not worry; it happens to everyone. Otherwise,
use a checklist to stay on track, focused, and disciplined with the tasks
that must be done.

7) Reflect on how to grow from the experience.



Please click here to download pdf
version of this document.
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Latest Videos
Cl i c k  o n  e a c h  im a g e
t o  b e  d i r e c t e d  t o  t h e

v i d e o .

Working Full Time and School
Full Time - It's Possible!
1)  Plan out  each day the night  before.

Organ iz ing  your  t ime and  mind  are  the  most  essent ia l
s teps  in  t ime management  when  jugg l ing  a  lo t  and  t ry ing
to  do  i t  a l l  successfu l l y .  You  have  to  constant ly  th ink
about  the  next  s tep  and  the  next  move  to  make  to  f in i sh
everyth ing  you  set  out  to  do .

2) Make school  one of  your 3 top
prior it ies .

At  any  g iven  t ime ,  have  3  top  goa ls  or  pr ior i t ies .  Those  3
main  pr ior i t ies  shou ld  be  g iven  most  o f  your  at tent ion .  

3) Avoid part ic ipat ing in  act iv it ies  that  do
not help you reach your educational  or
work-related goals .

4)  L imit  al l  d istract ions whi le  working or
studying .

To  ach ieve  success  in  schoo l  whi le  a t tend ing  fu l l - t ime and
work ing  fu l l - t ime ,  you  must  deve lop  the  ab i l i ty  to  focus
wel l  on  tasks  to  get  them accompl ished  qu ick ly  and
accurate ly .  You  cannot  get  d is t racted  in  too  many  ways .
D is t ract ions  keep  you  away  f rom do ing  the  work  you  are
supposed  to  do .  

5) Make dai ly  checkl ists .

Do not  s tore  in format ion  in  your  head .  I f  you  keep  re ly ing
on  your  mind  to  remember  deta i l s  and  th ings  o f
importance ,  you  r i sk  the  chance  o f  dropp ing  the  ba l l !  Make
a  da i l y  check l i s t  to  keep  an  organ ized  l i s t  o f  everyth ing
you  need  to  do .  

Click HERE to read the entire article with 15 tips
and suggestions.

https://efficiencyandorganization.com/small-business-owners
https://youtu.be/JGN0efYKgC8
https://youtu.be/S7NDprbYNLY
https://youtu.be/D2uljrKuMiQ
https://youtu.be/pT33_AG4frw
https://youtu.be/IgtAKQbfXYI
https://efficiencyandorganization.com/f/working-full-time-and-school-full-time---its-possible


1 .  Develop a monthly  budget and st ick to i t .

2 .  Have money saved for  emergencies.

3.  Invest  in  your education and self-
development.

4.  Set  short-term and long-term f inancial
goals .

5 .  Have a plan for  start ing a family  in  the
future.  

6 .  Buy things only  with your sole income,  even
if  you are in  a  relat ionship with someone.  

7 .  Keep an eye open for  job promotions.

8.  Consider start ing a s ide business.

9.  Get  help with f inances and f inancial
planning.

10.  Keep learning and developing f inancial
l i teracy ski l ls .

11 .  Pay off  debt as quickly as possible .

12.  Keep expenses low.

13.  Embrace new opportunit ies  that  can lead
to more f inancial  success.

14.  Negotiate prices and offers .

15.  Be mindful  of  decis ions and indecis ion
that  can lead to f inancial  problems.

15 Ways to Be
Financially Independent
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Click here to 
get your copy!

Click here to 
get your copy!

More Helpful Tips, Ideas, and Resources

Click on the titles or images to be
directed to each article.
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