
Books to Read to Improve
Time Saving and
Management Skills

Organize Tomorrow
Today: 8 Ways to
Retrain Your Mind to
Optimize
Performance at
Work and in Life
Jason Selk, Matthew Rudy,
and Tom Bartow

Pomodoro
Technique
Illustrated: The Easy
Way to Do More in
Less Time
Staffan Noteberg

The 5 AM Club: Own
your morning.
Elevate your life.

Robin Sharma

18 Minutes: Find Your
Focus, Master
Distraction, and Get
the Right Things Done
Peter Bregman

TIME IS A FINITE RESOURCE –
EVERY MINUTE MUST BE USED
WISELY TO HELP US FULFILL
WHAT WE VALUE AND
TREASURE THE MOST IN LIFE

Off the Clock: Feel
Less Busy While
Getting More Done

Laura Vanderkam

Eat That Frog!: 21
Great Ways to Stop
Procrastinating and
Get More Done in
Less Time
Brian Tracy


