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PROCESS SERVICE ORDER REQUEST FORM
Please email completed form to office@comeandservit.com 
Date of Request: _____________________ 
Requested By: (Client Name/Firm Name) __________________________________________ 
Client Contact Person: _________________________________________________________ 
Client Phone: _________________________________________________________________ 
Client Email: _________________________________________________________________ 
Client Billing Address:__________________________________________________________

CASE INFORMATION
Court Name: __________________________________________________________________
Case Name (Plaintiff vs. Defendant):______________________________________________
Case Number: _________________________________________________________________

SECTION 2: DOCUMENTS TO BE SERVED
Type of Document(s): (Check all that apply and specify)
[ ] Summons & Complaint
[ ] Subpoena (specify type: e.g., Witness, Duces Tecum) _____________________
[ ] Notice
[ ] Petition
[ ] Order
[ ] Citation
[ ] Eviction Notice
[ ] Other (please specify): _____________________________________________________
Name of Document(s) to be Served: ____________________________________________________________________________________________________________________________________________________________
Deadlines/Due Dates (if any): __________________________________________________
· (Note: Rush service may incur additional fees. Please inquire.)

PERSON(S) / ENTITY TO BE SERVED
Defendant/Respondent Name: ___________________________________________________
Service Address: _______________________________________________________________
City: _____________________ State: TX Zip: _____________________
Known Times Available/Not Available: ___________________________________________
Description (approx. age, height, build, hair color, glasses, etc.):_______________________________________________________________________________________________________________________________________________________
Vehicle Description (if known): _________________________________________________
Other Identifying Information/Notes: 
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Defendant/Respondent Name 2 (if applicable):______________________________________
Service Address: _______________________________________________________________
City: _____________________ State: TX Zip: _____________________
Known Times Available/Not Available: ___________________________________________
Description (approx. age, height, build, hair color, glasses, etc.):_______________________________________________________________________________________________________________________________________________________
Vehicle Description (if known): _________________________________________________
Other Identifying Information/Notes: 
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

RETURN OF SERVICE / AFFIDAVIT INSTRUCTIONS
How would you like the Return of Service/Affidavit sent? (Check all that apply)
[ ] Email (to client email above)
[ ] Mail (to client billing address above)
[ ] Other (specify): _____________________________________________________
Do you require us to file the Return of Service with the Court? [ ] Yes [ ] No

SPECIAL INSTRUCTIONS / NOTES
______________________________________________________________________________

TERMS AND CONDITIONS / ACKNOWLEDGEMENT
· By submitting this form, I/we acknowledge and agree to the terms and conditions of service as outlined by COME AND SERVE IT, including standard service fees, rush fees, mileage fees, and any additional charges for services such as skip tracing or court filing.
· I/We understand that COME AND SERVE IT will make diligent efforts to serve the documents but does not guarantee successful service on the first attempt or by a specific date unless a rush service agreement is in place.
· I/We certify that the information provided above is accurate to the best of my/our knowledge.
Client Signature: _________________________________                      Date: _________
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