MANUAL GUIDE

Basic Guidelines To Use Our Presentation Template
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CONTENT INDEX

1. Where To Get The Asset
2. How To Use The Asset
3. Basic Platform Operation

4. Common Issues
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WHERE TO GET THE ASSET

Fonts

Images

All the fonts we used are from Google Fonts.

You can download them via following link:

https://fonts.google.com

All the images we used in the preview

could be found here:

https://unsplash.com/

*All images on the demo is just for preview purpose only

and not actually included on the package files.
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HOW TO USE THE ASSET

Install The Fonts

Macintosh

Drag the font file to the Font Book app icon in the Dock.

Double-click the font file in the Finder, then
click Install Font in the dialog that appears.

Windows

Copy Fonts into C:\Windows\Fonts

Right Click The File On Windows
Explorer Then Choose Install
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HOW TO ADD/CHANGE IMAGE

#AWAY 01 HWAY 02

Just Drag and Drop Your Image Click Icon Image And Then Choose
Into the Image Placeholder. Your Purpose Photo From Your Library
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Cut
Copy
Paste

Edit Text
Edit Points

Reorder Objects

HOW TO CHANGE COLORS 1 —

Bring to Front
Send to Back

Hyperlink...
Save as Picture...
Translate...

Edit Alt Text...
Set as Default Shape

1. Go to the items that you want to change the colors St i

Format Shape...

Action Settings...

Right Click Format Shape S o

Select "Paint Icon” and select “Fill” - -
Format Shape

Choose your desired color
Text Options
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v Fill

No fill
® Solid fill

*we recommend solid fill colours for this template 4

Pattern fill
Slide background fill

Color L
Transparency @ 0% Fill Color

» Line
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HOW TO ADD/CHANGE IMAGE

#WAY 01 #WAY 02

Right click in image place holder and Click icon image and then choose
then click the replace image. your purpose photo from your library

m A Draft 1
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File Info Table Chart Text Shape Media Comment Share  Tips Format Animate Docum

[
File Info
= Placeholderimage.png

Edit Mask Replace

Instant Alpha

Edit Mask
Adjustments
Exposure Instant Alpha
ing to Front
Send to Back .
Saturation Adjustment:
Align Objects > o ljustments
Distribute Objects > Exposure
Enhance = %
g::)y Saturation
0%
Pas‘? Description
Duplicate Enhance =
Lock
Add Link
Description
Edit Mask




HOW TO CHANGE COLORS

Select Object -> Change the fill colors on the right panel -> Selecr desirable colors
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HOW TO IMPORT MAIN FILE TO GS

#STEP 01

Open “File” from top
menu, and select
“Open” and then
Upload dialog box will

appear

#STEP 02

Upload main files

(.pptx) from the

downloaded template

and the open the file
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HOW TO CHANGE COLORS

Select Object -> Change the fill colors on the paint bucket menu bar or right click the

object -> Selecr desirable colors
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safari File Edit View History

HOW TO ADD/CHANGE IMAGE

#WAY 01

Right click in image place holder and
then click the replace image.

Window  Help
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Click to add speaker notes
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Google Draft 1- Gaogle Siides

@ @ 1 v @ Reploceimager Formatoptions  Animate
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2 Upload from computer

Q Search the web

® Drive
2~ Photos
@ By URL

@ Camera
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My Drive - Google Drive
Present ~

asnare | ({

X cut X
0 copy
[ Paste

Delete
Alt text

Order
Rotate

Center on page
 Comment +0ption+M
© Animate

& Format options

13 Crop image
Replace image -

& Resetimage

#WAY 02

Click icon image and then choose
your purpose photo from your library

Safari File Edit View History Bookmarks Window Help
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HOW USE CHARTS FROM GOOGLE SHEET

#STEP 01

Open Google Spread Sheet and then
Import the Excel File from Main File
Folder

Safari File Edit View History Window  Help F %> Mon1257 Q i
® < in] & docs google.com v 0!t
Gmall Dratt My Drive - Google Deive. Starred - Google Drive’ Untitied spreadsheet - Google S...
a Untitled spreadsheet & m ﬁ
File Edit View Insert Format Data Tools Add-ons Help
- Share % 0 09123+ Oewmaio- 0 - B I S A &M@ Evl 3V ®oB@F V3 S
New »>
[_  open %0
Import
Make a copy
Download

Publish to the web

Spreadsheet settings

& Print ®p
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#STEP 02

Choose The File and Then Open, you can choose to

upload file directly or upload to your google drive

Safari File Edit View History Window  Help
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Open afile

My Drive Shared with Me
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HOW USE CHARTS FROM GOOGLE SHEET

#STEP 03

The Data & Charts will show on your Google

Spreadsheet, and then on the top of right corner of

charts, select option and select copy charts

B c D E
Period 1 Period 2
Team 1 24 89
Team 2 36 24
Team 3 12 37
Team 4 38 63
125 B Period 2
Edit chart
100
Delete chart
75 Download -
50 Publish chart
Copy chart
25
Move to own sheet
0
Team 1 Team 2 Team 3 Alt text

#STEP 04

Back to your Google Slides Page, and then

right click and paste

[ Paste BV

Change background
Apply layout

Change theme

© Transition

Comment 3+0ption+M

3s Guides




HOW USE CHARTS FROM GOOGLE SHEET

#STEP 05

The paste chart dialog box will appear and

then click paste

Safari File Edit View History Window  Help 7 %) Mon1259 Q i
® fin] & docs.google.com @ [ B!
Gmall Draft1- My Drive - Google Deive ‘Starred - Google Drive GS - Chart 01 - Google Sheets

Paste chart

®  Link to spreadsheet

;;;;;;;;

100IRERO N aBNOD - X[

#STEP 06

Enjoy your charts

Safari File Edit View History Window Help = %4> Mon1269 Q i

[ ] lin} @ docs.google.com v [+] ul
Draft1 My Drive - Google Drive ‘Starred - Google Drive’ S - Chart 01 - Google Sheets.

A Draftl # [ @ Swediodive B @ pesent - [Bsne | (i

File Edit View Insert Format Slide Amange Tools Add-ons Help Lastedit was seconds ag

N - Q-+ KAE~Q \ - [ dackooud Loyot~ Theme Transition IS

-

Click to add speaker notes

100U %N RO B ANOD - A1




COMMON ISSUES

ltems or Section is Missing? Why | can’t Click on The
Placeholder “Image Icon”?

If you’'re found missing section or item after adding If You’re Found Issue on Clicking the ” Image Icon”

an image placeholder. on Image Placeholder.

Please “ send to back the image”. It will be put Please consider to “ send to back” items on top of the
placeholder image to verry bottom layer on placeholder first, it will make the image icon appear.

your slide, and the missing section will showing up. After you done, you can send to

front again the previous items.



THANK YOU



