[Full Name]
[Suburb, State] | [Phone Number] [Professional Email Address]
[Date]
To the Hiring Manager, [Business Name] [Business Address or Suburb]
RE: Application for [Job Title, e.g., Casual Sales Assistant]
Dear Hiring Manager,
I am writing to express my strong interest in the [Job Title] position at [Business Name] as advertised on [where you saw the ad, e.g., Seek/Instagram/Store Window]. As a student at [School Name] with a passion for [mention one thing related to the shop, e.g., fishing/customer service/sports], I am eager to begin my professional career with a team that values high-quality service.
While this would be my first formal role, I have developed a strong work ethic through my involvement in [mention a sport, hobby, or school project, e.g., competitive AFL and local fishing competitions]. These experiences have taught me the importance of clear communication, working effectively in a team, and staying organized under pressure.
I am particularly drawn to [Business Name] because of its [mention one positive thing, e.g., vibrant atmosphere / reputation in the local community]. I am a fast learner, punctual, and available to work [mention availability, e.g., weekends and weekday afternoons].
Thank you for considering my application. I have attached my resume and would welcome the opportunity to discuss how my positive attitude and dedication can benefit your team during an interview.
Sincerely,
[Your Name]

