
 
 

Board of Commissioners 
Regular Meeting Packet 
Thursday, July 31, 2025 

Hybrid Meeting  
5:00 pm 

via Zoom and in person at: 
 

Trios Care Center at Vista Field 
521 N. Young Street, Kennewick, WA 99336 

 
 



 
 

Kennewick Public Hospital District  
Kennewick, Benton County, Washington  

 
Consent Agenda 

July 31, 2025 
 

All Materials under the Consent Agenda are considered routine by the Board of Commissioners and will be 
adopted by one motion in the form listed below. There will be no separate discussion of these items. An 
item may be removed from the Consent Agenda and considered separately if the board members or the 

public desire further discussion. 
 
 
 

1. Approval of Minutes: 
Meeting Minutes, June 26, 2025 

 



*Indicates potential board action. 
 

Kennewick Public Hospital District 
Thursday, July 31, 2025 | Hybrid Meeting 

5:00 PM 
AGENDA 

I. District Business: 
A. Approval of Consent Agenda*  
B. Declare any known or perceived Conflicts Of Interest with agenda items  
C. Public Comment – 

II. NEW BUSINESS: 
A. Reports 

1. Lee Kerr – Superintendent, General Update  
2. Legal Report - Heidi Ellerd, Legal Counsel 

a. Updates – Records Requests 
3. Administrative Report, Salem Thompson, Board Coordinator 

 
B. Committee Reports/Recommendations 

1. Finance Committee – Gary Long/Erica Davis 
a. Overview of June 2025 Financials – Erica Davis 
b. Acceptance of June 2025 Financial statements* 
c. Approval of June 2025 payments and disbursements* 
d. Treasurer’s Report – Gary Long 

 
2. Governance Committee Updates – Mark Brault 

a. Small Works and Vendor List Policy and Resolution* 
b. General update and upcoming items (if any) 

 
3. Planning Committee – Wanda Briggs 

a. CBC Scholarship recipients and funding* 
b. General update 

 
4. Adult Day Services – Rick Reil/Spencer Harris/Wanda Briggs 

a. General update 
 

III. COMMISSIONER COMMENTS 
IV. Upcoming items – NONE 
V. BOARD MEETINGS/EVENTS/EDUCATION 

Next Regularly Scheduled Board Meeting – Thursday, August 28, 2025 @ 5:00 p.m. 
Close of Meeting 
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Kennewick Public Hospital District 
Thursday, June 26, 2025 | Hybrid Meeting 

5:00 PM 
MINUTES 

Attendance: Mark Brault, Shannon Phipps, Spencer Harris, Gary Long, Rick Reil, Marv Kinney, Lee 
Kerr, Salem Thompson; Heidi Ellerd 
Excused: Wanda Briggs, Erica Davis 
 

I. District Business: 
A. Approval of Consent Agenda –  

It was moved and seconded to approve the items on the consent 
agenda including meeting minutes from the may 29, 2025 regular 
meeting. All in favor. No discussion. Motion carried. 
 

B. Public Comment – NONE 

II. NEW BUSINESS: 
A. Reports 

1. Lee Kerr – Superintendent, General Update  
Lee reported on meetings with the bankruptcy trustee, and it was confirmed the bankruptcy has 
been concluded by minutes in the docket report rather than entry of an order. 
There is a community service day opportunity at the recovery center. 
Tours of the recovery center are being held monthly, a future date will be chosen soon if anyone 
wants to attend. 
 

2. Legal Report - Heidi Ellerd, Legal Counsel 
a. Updates – Records Requests –  

Two large records requests are still being processed. There is a large amount of redaction 
required which is labor intensive.  Heidi proposed using a software application such as Adobe 
to perform the function of redaction saving time and cost for the District. 
Mark Brault asked for a motion to authorize Heidi’s office to obtain the software required for 
the task. 
 
It was moved and seconded to authorize Heidi ellerd’s office to 
obtain adobe or equivalent software for use in public records 
request fulfillment activities AND TO BILL THE DISTRICT FOR THE 
COST. All in favor. No discussion. Motion carried.  
  

3. Administrative Report, Salem Thompson, Board Coordinator  
Nothing new to report.  

 
B. Committee Reports/Recommendations 

1. Finance Committee – Gary Long/Erica Davis 
a. Overview of May 2025 Financials – Gary Long provided an overview in Erica’s absence. 
b. Acceptance of May 2025 Financial statements 

It was moved and seconded to accept the May 2025 financial 
statements as presented. All in favor. No discussion. Motion 
carried.  
 

c. Ratify May 2025 payments and disbursements 
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It was moved and seconded to ratify the may 2025 payments and 
disbursements as presented. All in favor. No discussion. Motion 
carried.  
 

d. Treasurer’s Report – Gary Long – Discussion below 
e. L&I Claims update- 

Gary and Lee had a conversation with Helmsman on the status of the outstanding claims. 
The District is now utilizing excess coverage and the process for reimbursement will be 
changing.  
The Treasurer’s Bond was discussed. 
 

2. Governance Committee Updates – Mark Brault 
a. General update and upcoming items (if any) 

Nothing new to report. 
 

3. Planning Committee – Wanda Briggs - excused 
a. General update- None provided.  

 
4. Adult Day Services – Rick Reil/Spencer Harris/Wanda Briggs 

a. General update – The recent board meeting had no quorum due to travel and scheduling 
conflicts. Still working through accounting firm changes. Preliminary financials are 
expected to be available at the next KPHD Finance Committee meeting in July. 

 
III. COMMISSIONER COMMENTS 
IV. Upcoming items – NONE 
V. BOARD MEETINGS/EVENTS/EDUCATION 

Next Regularly Scheduled Board Meeting – Thursday, July 31, 2025 @ 5:00 p.m. 
Close of Meeting 5:27 pm 

































KENNEWICK PUBLIC HOSPITAL DISTRICT 
BENTON COUNTY, WASHINGTON 

RESOLUTION NO. 2025-3 

A RESOLUTION OF KENNEWICK PUBLIC HOSPITAL DISTRICT O��HE 
SUBJECTS OF ESTABLISHING A SMALL PUBLIC WORKS ROS.," ·y\itt: D THE
AUTHORITY TO USE THE ROSTER PROCESS TO AWARDS,/, ·, LIC WORKS 
CONTRACTS, A CONSULTANT SERVICES ROSTER FOR <a'.iNERAL " .... ,.,:�:rSULTING 
AND OTHER PROFESSIONAL SERVICES, AND A VENQ ,l,OSTER Flf:

zz

ff; QODS 
AND SERVICES. • ·-�, .. 

WHEREAS, RCW 39.04.151-154 and otherj���egard(ng contracting for p 
works by authorized local governments, allow c�

t1
i ffi1:f

i": ,, .. contracts •1t�
fi
pe awarded by a 

small works roster process; and ,ff-""'''"" ·~-- ;1;,, """ 

WHEREAS to be able to implement a small wo�I< :LQ,;er and process, 
Kennewick Public Hospital District is required to adopt a r�&:s',<i, i.9n and, establish 
reporting procedures that are publi _yailable; and 

WHEREAS, chapter 39.80 RCLL 
consulting services by municipalities a~flQ:W ce 
consultant roster process; and 'ill 

aws re ardi ,.,., ing for
o be,ptvarded by a 

WHEREAS, B�W.}9.04.190, regai\j,[j, '�urchase �f"�aterials, supplies, or 
equipment not CQJ!al«{l�!t2;;,.a public works'ffkoject, allows certain purchasing contracts 
to be awardeg,1,t�fng a~-vif

fl!{P
·'!z:,?'[ 

list. "\. 
;'·f:: 

020-7 are hereby repealed and replaced

--�·��-

Section 2. ...M� <� Roste • ••sr::•:�hnewick Public Hospital District hereby elects to use 
th?1;�;tewide sgfall works roster established under RCW 39.04.151 (2) and 
adrrf(g]�tered t>y the Municipal Research Services Center of Washington 
(MR$' 2;;/_ 

Sm,,@:JfWorks Roster. Kennewick Public Hospital District adopts the 
fgJJpwing to use in the management and awards of small public works 

,��.-,flojects as allowed under RCW 39.04.152. The District will maintain 
·separate procedures and contracting templates for small works roster
contracts. 
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NOW, THJ~~r~QBE, THE1I:3OARD OF COMM"(SSIONERS OF KENNEWICK PUBLIC 
HOSPITAL 01s¥FiicT, Hgl{EBY·HESOLVE.SiAs FOLLOWS: 

Section1.. ResolGtidrfNos. 2018~2{¾~~ 2 
.wittlthf~ R~solution. 

rs k 

C 

p 



A. Small Works, as defined by RCW 39.04.152 are public works projects 

estimated to cost $350,000 or less, excluding sales tax, for the 

construction, renovation, remodeling, repair, or improvement °'-
-
f real 

property. 
�Ek;s __ 

B. A Small Works Roster is a pre-established list of proper(;:p:Jcensed
contractors, registered to do business with Kennew1<1!<2�R�l:mc,,Hospital
District under selected project types and (work) c -{,gorie'� -",,

C. The Small Works Roster process is an alte�rrra�iY� ft11-PUblicly a·,. -;
public work projects. ,p -,"iH,,.--

D. Every small works contract is subj�1�{{�Jhe same,�JJblic works bidding-,

:;::•c:�i i:����
n

i�
e 

����/;
e

g���t;���: o
u
r��=

s 

incorporated policies or procedures. 

E. Small Work Roster cdltl!Cf\Pt procurements will 5eJ i,ihrough the District's 

procurement processe�fz:"£:'L-,, !- ' ail, e-mail, fax, or\ - ' fp:ri delivery to the 

District. (RCW 39.04.15-'\::_ :-

F. Only those contractors reg'i§lered -#ft
on small works roster proje�l�

,,-
/e(P'1

;-

Jters will be invited to bid 

awarded to a responsible contractor (RCW 
g t e owest responsive bid. 

__ __ ----,\,�arks -
-
6f_,,,,Jp§

f

and award information will be entered by Kennewick 
PuBt ___ ;:,: ospitalJ.Jfstrict into the statewide small works roster platform 
imrr{f!tately upon conclusion of each small works roster award. 

Sma_ :::, orks bidding and award data will be part of Kennewick Public 
Ho,§'pital District's procurement files and records and all documents will be 

_,!�fiable for review with the District's Superintendent. 

Annual Notification and Invitation. At least once a year, MRSC shall, 
on behalf of the District publish in a newspaper of general circulation 

within the District's jurisdiction a notice of the existence of the small works 

roster and invite contractors to register on the statewide small works 
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• :- i3~.04.350):~t19Jllittin h I 

I. sma.,. .k .. 
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roster . Additionally, as required by RCW 39.04.151 (1 )(c), MRSC will 
notify the Office of Minority and Women's Business Enterprise (OMWBE) 
directory of certified firms and invite small businesses to apply, to the 
roster. 

L. MRSC shall add responsible contractors to the small "'icif�§
--

mster �t any 
time that a contractor completes the online applicatigt):fp[':J�ided by MRSC 
and meets minimum State requirements for rost�lJ§ling·:,,_ -

_ 

The District delegates authority to oversee and mcy;1��g� f },e, use and --dq> __ ,::�:��.es of 
the small works roster to the Superintendent. AJ:ztftl1��

1ctel.egated authorit��f,c:,::,_,,?:--
Superintendent will be responsible for ensurigg�II necessary policies, 

--,, --

procedures, templates, contracts or simila!&:if� develope�t_and used in 
accordance with the applicable statutes.,,si:ffaJ1Nui.d __ ance prd�ided by MRSC. 

"t.F' •• 
, li§

i'
.;:;,:,, 

The Superintendent will also be responsible for :"'�c#ff�ction-� reporting, and 
similar on all activities, uses, and awards for smalr::,:1:'.,,:,,,,, _ s and will ensure all
information is provided to MliSC, the state, or the pLiB __ 
requested. 

·
r

-- - -

Section 4. �:n

u

s:e::
f
��!���

s 
:a:�t·c:�lf�,��i

t

��g:
r

�� ����
ts 

for the procurement and awit�:Lc;f·Pconsultanf!�ervices . 
.;,,�;:'(?.,.

,, 
• .,,,,.,,,, , ,, :· 

.;..g_:f!-.,,� 

A. C,gJf - -,,.;;;::�,rvices. Consulf�pt services can be "personal services"
_/��ch as tecttpj�l3I expertise, stu�l�s,}2roject management, planning, or 

,- ,,:�,�--�,_3JJar, or "a��f}rtecture and engf"r{i'.��ring services" or "professional 

�Ji;;;�\-;!�i�!��f �i; i��rf�:��=�• 
the

�,

0

:)Jtciting ��)n the"Consultant Roster. MRSC Rosters, as provided
---::

11if{ey:f��rt of theY�jil,HfaqJl':f�rship service, will publish twice a year, in a
ne��gaper of g·:,_:, ""ral circulation within the District's jurisdiction, a notice 
of tff��xistencef/of the Consultant Roster and solicit consultants to join on 
our o�JJalf. (RCW 39.04.190(2)) 

'f:fj r:�;zj 
Prociyfing Consultants. The District adopts the following as policies,
prg,_gtdures or similar when contracting for consultant services : 

_;.:.,,.,:_·-·""-

Personal Services. 
a. Personal consultants, firms and individuals that provide subject 

matter expertise, or services more intellectual in nature such as 

studies, accounting, legal, project management, or similar shall
be procured using a Request for Proposal (RFP). Selection
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should be based on the best value provided to the District and 
include scoring on experience and expertise in the field or 
industry needed, a proposed approach to completing services, 
capabilities of the businesses staff, time, and cost,tdt�pmplete 
the work. • , :¥!ft��/ 

Professional Services. 

a. Professional architecture and engineerig.�i: e <">.)z,�hall be
procured under the requirements of ctr(�ter 39.80f�Q¥\', using
the MRSC Consultant Roster. Pr�+�urffl"Q,: professicfrfij!§�ill be 
through a Request for Qualificatjio!ia,�QJ'and/or Requ�{tf�r 
Proposals (RFP) with QualifiG.iJJohs. P;rice and/or the cost)t'0-­

the professional services VyjJ,Jf,Be 10% or less of the overall :,_ 
score. Selection criteria����,��1p clearly ·a1@tine the scope of 
services and the details�orf%,1,

JR
1,be Dii1f£611$�iiU determine 

most qualified professional ( Of%�tm,)_,)t'llillch will be different 
depending on the District need.-."���JJJJ�r, selection criteria shall 
include a plan, as appropriate, to rn"6tQg;�. minority and women­
owned firmS?f,tSQ1all business, and vef�fart�gwned firms to the 
maximum e:>frlfib ft :9Gticable. 

'z, " 

.,,,s;j'1f;tc<,:e::0:,,k1,..,'z''ffJ1t�,°'i,lJnless otherwis,�, adopted, through establishment of an e­
"'rocurement to&ff�the District will use email communications 
f: request and re��- §;#Submissions. 

:,,t;'::f{ 7'>-' 

··i�.!iiQJ?r ��f:\§ff�II be developed that will include at a 
rrtiffit:rr'ifj�u�·g8ription of the services needed, the time of

performan·c�;;�'the scoring criteria with descriptions and 
:,,,r�lative weighting, the schedule with due dates, and any 
"·)a�r-:Jelevant information. Attached to each RFQ or RFP 

;�''.alf�be the intended contract to be signed. 
!ii;:,·:

··· 

c. :!'selection committee will be formed with the
Superintendent and at least 2 Commissioners to review and
score the submissions. The selection committee will sign
statements attesting they have no conflicts of interest in the
matter and all proceedings will be confidential until Award. 

d. A list of business will be pulled from the MRSC Rosters
consultant roster under the category of need, and an email
request will be sent only to the businesses on the roster list 
of businesses.
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e. Once submittals are received, the selection committee will
review, score, and recommend award to the consultant
scored the highest.

f. Records. The original request, respons�,§0i oring, and
award documentation will be kept in t� .. ef i�lrict's records
and will be available upon request. - •

Award of Consultant Contracts. '" r•Y:g;,
1
___ 

There may be two methods for a'-tiataing consultant services< 
contracts. /-'ff:11;: 

-���⇒-
a. The Board of Commiss'f e :,,,JJExiews §l{{ffs¥9res all proposcy(')

or statements of qualificatioris'{re6ei�,J� __ g"f!hegotiates or similar
and then awards the contract.

D. Posting of Awards. t, ccordance with RC\/\/'- ff04 .. 200, all
consultant/services co", wards will be postecJttf' �,:;l;:Jlstrict's website 

Section 5. 

A. 

at least every other mon. . .,,, 
--���::. 

?f{lft- -,:/.{:• 

Vendor Roster. Kennewid'f�uq.U�fF-lospita Jf{frft adopts the use of the 
MRSS

:'
J�gflr rs Vendor Rosfeti1,(vendor list) t/Tbe used for the procurement 

an�,tgw'.�f�;!§;lxµiaterials, supptil,�, equipment' or similar. The following 
¥gjitfor lisflg�f�r procedures af�\established for use by the District 

A't1�rsuant to ffi/JJN 39.04.190 andii- r1-14.140. 

as���\-���IEi�l��:��iF�r�:E:�
e�e�!�� 

nnecte{htgf£�;,,public works project where the cost will not exceed the 
-,,0:,,,

1
,,:J�!ory thr�'!'.Ei�l�":: .. glthe District as provided in RCW 70.44.140. The

tJ[§l[[ti will attelfffr�t6 obtain the lowest practical price for such goods and 
sePqi��-�- ilfl'-

B. • PubltQ�tion. At least twice per year, MRSC shall, on behalf of the District,
publi$Win a newspaper of general circulation within the District's
juri§,gittion a notice of the existence of the vendor list roster and solicit the
names of vendors for the vendor list roster. MRSC shall add vendors

>,;"]i;�nsed to do business in the State of Washington to the Vendor Roster
• at any time when a vendor completes the online application and meets
and minimum requirements.
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C. Electronic Quotations. The District shall use the following process to
obtain written quotations from vendors for the purchase of materials,
supplies, or equipment not connected to a public works project:

D. 

E. 

...:,:...,_ 

1. A written Invitation (to Bid or Quote) with description soi> -�tltafted
for the specific materials, supplies, or equipment to .b�Jpurchased,
including the number, quantity, quality, and type qg�fc�p., the proposed
delivery date, together with any evaluation crit��r,Parfcftt'"'�,-.,},relevant
information of the purchase. The contract int�Jaed to fl ii('.:Q,ed by the
successful vendor is also to be included in.wiffjithe invitat'ft:f: •• --,,,, ,,

2. The Superintendent, or their design�E;i:,tf!ii'7f1a�e a good f�iti'.te�)Jo
contact at least three (3) of the v�2��{frs on th�/oster to obtain wrfff'f:'ifi> •
quotations from the vendors fo¼$.·:"•,...c:i::�quired m�t�rials, supplies, or 
equipment; .f/f"flii' • • '•····,

.. 
,;;{Hf,:.: --

3. The Superintendent, or their designe�� .c'C, $:t share written 

quotations received from one vendor witn'ffqf,�§(,Vendors soliciting for
the bid to provide tt1ematerials, supplies, of'ieigui ment;

>�!
'"ii: 

4. ;��;i1:�.��L����:�{�!�=�:tf��£����uipment,

��;-;:tt�a%�:�:ic��
i

:�:i��;:�r:���
i

�::!:t
all 

r�;�l:>cmsiofe[�iftger, provided tt1�t .. whenever there is reason to believe that 
,i't��� lowest aa�r ptable bid is not'1{b,�"'.gest price obtainable, all bids may be
.• ; Jf��ted' and_iife District may cal[fcfr new bids.

:;��g���:c,/ '?--:. 7>:- ;:;::.:.:;-: 
-- •• --::zt!;tP 

A�ii.f.''}!l!I J: ictier.g'ciofations shall be collected by the
Superr >:JJ�nt or their d'esfgnee. The Superintendent, or their designee, 

create���Written record of all bids or quotations received, which shall 
ade aval[�ole Q,¥1request after the award of the contract. 
:\ <,'t_: "Hfi:!' 

.{;?' 

··\.J,:,)�).Superigflfndent, or their designee, shall then present all bids or
cfq�!fltions and their recommendation for award of the contract to the
Bo'.ard of Commissioners. The Board of Commissioners shall consider
all'it5ids or quotations received, determine the lowest responsible
l::i(cfder, and award the contract; or

1zt��'I'F If the Board of Commissioners delegates the authority to award bids to 

,�,• ���t7nci:!:
t

��::�� :qt�=I ��������u�o
8

���
a

/!��il�
p

i:�:����:r:�
nt 

provided in RCW 70.44.140, the Superintendent shall have the 
authority to award public works contracts without Board of 
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Commissioners approval, provided that the Board of Commissioners 
shall ratify the Superintendent's approval at the next scheduled Board 
of Commissioners meeting by means of the consent agenda. For 
materials, supplies or equipment costing more than the stglyJory 
threshold of the District as provided in RCW 70.44.14Q,;�!nif'.'Bo9rd of 
Commissioners shall award all vendor contracts. J:�:<-

F. Posting of Awards. In accordance with RCW 39:,Q(: "'C<'.!:.I.t�yendor 
contract awards will be posted to the District's we�1site at le��ff�¥ery other 
month. The posting will include the vendor a'lY.�rd�g the contt'a,�f�tb� 
amount of the contract, a brief description .gfJtli�o:.Jte'rlis purchasJa,f{iA_Q the 
date ·1t was awarded. ;!':/::,;:--- -,""· "S 

.;_-Pf;]::- --

.;f/fffj/7 

ADOPTED at the regular meeting of the Board ,o 'orrfrttissioners of Kennewick 

Public Hospital District this 26th da¥ of June, 2025. 
,,___ •.;:_ 

- .. ., 

'"'ti'._;",�E;:Jli!,E� PUBLIC H OS\
if#fF'

B��T()Nt,, Y, WASHl�f½TON 
.:--;;_,>- ·-.. 

:/fl.,. 
·-,_•:{::.--❖ 

Mlrf�Brault, Presidlnt & Commissioner 

Spenc�fp�attis, Commissioner 

'.'�:,lfv Kinney, Vice President & Commissioner 

Richard Reil, Commissioner 

Wanda Briggs, Commissioner 

Gary Long, Treasurer & Secretary & 
Commissioner 

Shannon Phipps, Commissioner 
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