CEO / LEADERSHIP LETTER TEMPLATE
How to use: Copy this onto your letterhead, fill in the bracketed items, and have your CEO or senior leader sign it. Send by email or post it where staff will see it before kickoff.
[Date]
Dear Team,
Every year, [Company Name] partners with the United Way of Fostoria to support our neighbors right here in our community. This year's campaign, “Leading with Purpose. Delivering Results.,” reflects exactly what our giving does — it funds programs that produce real, measurable change for local families.
Our workplace campaign runs from [start date] to [end date]. Our campaign coordinator, [Coordinator Name], will be reaching out with a pledge form and more information. Whatever you're able to give — through payroll deduction or a one-time gift — makes a difference.
Last year, our team raised [$ amount / participation rate, if available]. I'd love to see us build on that together this year.
Thank you for considering a gift, and thank you for everything you do for [Company Name] and our community.
To see the impact your gift makes, visit unitedwayfostoria.org.
With appreciation,
[CEO / Leader Name]
[Title]
