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Phone: 912-223-6822   
Fax: (912) 771-8958 

Email:remingtonacademy@gmail.com 
Owner: Skye Starks 

 
 

 
 

Welcome and Mission Statement 
Welcome to Remington Academy!  I am excited to have 
the opportunity to partner with you to ensure your child 
receives a high-quality preschool experience.  I look 
forward to building strong relationships with your child and 
family!  

In Christ’s Service,  
Skye Starks, Owner 
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Remington Academy’s Mission Statement: 

Provide a model Christian atmosphere to meet the individual 

needs of each child and family. 

 

We strive to provide a safe, nurturing learning environment to 

promote developmentally appropriate, social, emotional, physical, 

cognitive, and spiritual growth.  We believe these skills are essential 

for school readiness. 

We believe children, families, and society all benefit from a high-

quality early childhood program.  We believe that there is a critical 

link between early childhood experiences and success in all other areas 

later in life. 

We build positive relationships through our Christ-centered 

atmosphere.  By sharing the love of Jesus, we encourage 

relationships among children, staff, families, and the community. We 

believe Strong Christian relationships are essential for the overall 

well-being of children attending RA. 

Our goal is to provide a high quality and affordable Christian 

education for all children attending Remington Academy. 

 

 

 
Enrollment 

Remington Academy serves children from ages 2 years-
16 years old without regard to race, color, sex, religion, 
national origin or ancestry if space is available.   A non-
refundable registration fee of $75 is due at the time of 
enrollment. A supply fee of $75.00 is due every August or 
at the time of enrollment and every January. Parents are 
responsible for providing accurate information and 
keeping that information up to date. Immunization records 
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must be received within 20 days of a child’s enrollment 
from the health department or the child’s physician.   
-Meeting Individual Needs: If a child with special needs 
applies to the center, a meeting will be scheduled 
between the director and parents to determine the child’s 
care requirements.  Remington Academy does not 
discriminate based on special needs.  Decision for care is 
based upon Remington Academy’s resources to provide a 
safe, supportive environment for the child.  
-Remington Academy grants parental access to all center 
areas used by the children once enrolled. 

 
Termination of Services 

A two (2) week written notice of intent to cease enrollment 
is required from parents intending to voluntarily withdraw 
their child from Remington Academy.  The two weeks 
must be given prior to leaving or the account will be 
charged for a period equal to two weeks from the date 
notice is given. If your child is absent from any program at 
Remington Academy of Historic Brunswick for two 
consecutive weeks without explanation or payment, we 
will consider them withdrawn and their spot may be 
replaced by another student.  Parents may be asked to 
withdraw their child from Remington Academy when the 
following occurs: 

❖ The policies and procedures are abused by a 
parent 

❖ Parents or guardians display inappropriate 
behavior or language toward a staff member, other 
parents, or any child/children on premises. 

❖ Tuition/Past due fees are not kept up to date 
❖ A child’s behavioral situations are evaluated on an 

individual basis. If a group setting is deemed 
inappropriate for your child at this 
stage/development, then the child could be 
dismissed from the school. 
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When loss of enrollment privileges is deemed necessary, 
a two-week written notice will be provided to the parent, 
except in the circumstance of tuition being in arrears or 
child’s behavior is a safety concern to others. 

 
Office Hours 

Our front office is open from 9:00AM-1:30PM in which the 
Director or Office Manager will be able to assist you with 
managing your account or with school related questions.  
You may leave a message before or after school/office 
hours and we will return your call as soon as possible or 
you may also e-mail us at 
remingtonacademy@gmail.com.   

 
Arrival and Departure 

We strive to promote a structured atmosphere and 
encourage children to arrive by 9:00AM. Children are not 
allowed to sign themselves in or to enter the parking lot 
without their parent or guardian. If a child is not picked up 
by closing time, a staff member will attempt to reach a 
parent.  If that parent cannot be reached, an emergency 
contact will be called.  Remington Academy also reserves 
the right to prohibit a child from leaving with any 
authorized pick-up person we suspect of being under the 
influence of a controlled substance or alcohol.  
-Parents are required to park and walk the child to the 
door if there is not an RA staff member physically 
receiving the child to ensure safe transfer from the vehicle 
to the building. 
 

 
Authorized Pick Up 

Children may be released at any time to their parent or 
legal guardian. Prior to a child being admitted to our 

mailto:remingtonacademy@gmail.com
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program, parents will be asked to name a person or 
persons who have authority to pick up their child.  Any 
individual other than the parent arriving to pick up the 
child will be asked to present a photo I.D.  Remington 
Academy will not release children to anyone not listed on 
the authorized pick-up form or to anyone who does not 
have a proper photo I.D. 
All visitors to Remington Academy must be acknowledged 
by Remington Academy Director or staff and authorized to 
go past the front office.   
 

 
Combining Various Age Groups 

Remington Academy of Historic Brunswick combines 
ages 2-3 and ages 3-6 depending on developmental 
needs in order to provide the most developmentally 

appropriate learning opportunities.  

 
Class Size: 

As part of our efforts to teach the whole child, we meet 
each child at their current developmental level and build 
upon their current knowledge.  Small group size is a vital 

part of providing individual attention, along with group 
instruction and activities.  Group sizes for 2–3-year-olds is 
8 students to 1 teacher and 12 students to 1 teacher for 

ages 4-6, most of the time. The highest number of 
children in any group at any given time should not exceed 

15 students to one teacher unless there is a need for a 
short period of time.   

 

Custody Issues 
If there is a parent’s name listed other than your own, on 
the enrollment form, we cannot prohibit that parent from 
picking up your child.  We will need legal documentation 
on file, which either denies custody or specifically 
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prohibits that parent from taking your child from the 
academy; then, and only then, can we refuse pickup.  We 
will not require our employees to physically withhold a 
child that might be forcibly taken.  We will notify you and 
the authorities if you request us to. Tuition is due 
according to charges on your statement regardless of 
payment arrangements made between parents. 

 
Biting Policy 

Although it is expected and common that children will bite 
from time to time, our teachers work to understand and 
stop the frustration that initiated the biting.  There are 
many reasons children bite, and it is not uncommon to 
have periodic outbreaks of biting with infants, toddlers, 
and early Pre-K children.  Children in a group setting for 
many hours a day present challenges and opportunities 
unique to those at home.  
Biting notices will be sent to the biter’s parents and to the 
parents of the child that was bitten.  If incidents continue 
to occur, the director will contact the parents to discuss 
ways to prevent further biting from occurring.  If your child 
excessively bites this may result in dismissal from 
Remington Academy.  This is for the benefit of your child 
and for the safety of the other children.  We at Remington 
Academy strive on providing the safest environment 
possible for each child. 
 

Child Abuse Reporting 
Remington Academy fully supports the laws of Georgia 
requiring the reporting of child abuse.  We are required to 
report any suspected child abuse, neglect, exploitation, or 
deprivation to the Department of Family and Children 
Services. 
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Discipline and Guidance Policy 
At Remington Academy we focus on positive 
reinforcement and redirection.  We believe that when 
children are engaged in activities, it helps eliminate 
boredom, which can lead to misbehavior.  Children who 
have conflicts or problems with others while at Remington 
Academy will be encouraged to verbalize their feelings 
and concerns.  The role of the teacher at school is to be a 
helper and model to positive problem solving.  Our staff 
members guide rather than punish.  Children whose 
behavior endangers others will be supervised away from 
the other children.  The child then will process the 
problem with the teacher and any other concerned 
parties.  Staff rarely uses “time out” unless a child is 
emotionally out of control and needs a private time to 
regain composure.  Verbal processing and redirection are 
our preferred techniques.  Discipline, i.e. guidance, will 
always be positive, productive, and immediate when 
behavior is inappropriate.  No child of Remington 
Academy will ever be humiliated, shamed, or frightened 
by staff or by parents on the premises 
 

 
 

Dress Code 
Children are expected to wear comfortable clothing that 

they can pull off and on to promote independence in using 
the restroom.  Dresses or skirts without attached shorts 

must have shorts worn underneath due to frequent 
physical activity.   

  For safety reasons, flip-flops and crocs are not allowed to be worn on 
our playground.  If you send your child to school in flip-flops, please be 
sure to provide an appropriate set of shoes for outdoor play. These 

need to be closed toed shoes that are secure on both feet. 
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Emergency Response Plans 

Emergency plans have been developed and are posted 
for parent viewing in our foyer area. No personnel of 
Remington Academy will impede in any way the delivery 
of emergency care or services to a child by licensed or 
certified emergency health care professionals. 
 

 
Fee Schedule and Financial Policies 

2021-2022 Tuition and Fees (rates subject to change 
with notice) *Payment plans are available 

2-6 year-olds day school Rate 

Tuition $325/month 

Registration Fee/ Supply 
Fee 

$75/$75 at enrollment 
And $75 (due every 

January 

Meal Fee $15/week 

 
Registration fees and supply fees are due regardless 
of the time of year your child is registered.   
 
Payments are due according to the date on your 
statement. 
 

❖ Full tuition and fees are charged regardless of 
attendance, including holidays, and closure due to 
weather or health emergencies (Including COVID-
19 Pandemic).  

❖ If not received on the payment, late payments will 
be invoiced monthly.  If there is still a balance due 
at the time of leaving Remington Academy, we 
reserve the right to proceed with collection 
activities including pursuing the balance due in 
small claims court. 
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❖ If tuition is not received for two consecutive 
statements, service may be suspended 

❖ A $35.00 fee will be charged for all returned 
checks.   

❖ Tuition may be paid weekly, monthly, or yearly. 
❖ Payment to Remington Academy may be in cash, 

check, or through Brightwheel. 
❖ For families with more than one child enrolled, a 

5% discount will be applied to tuition. 
 

Hours of Operation 
Remington Academy is open Monday through Friday 
between the hours of 
8:50AM and 1:00PM, August-June. We closely follow the 
Glynn County School System for closures, including 
holidays.   
 

We hope that you enjoy all holidays with your 
children! 

 
 

Meals and Snacks 
Remington Academy Private Christian School provides 1 
snack and a lunch each day. If your child has dietary 
restrictions or allergies, we may request that you send in 
appropriate substitutions.  For serious food allergies, we 
will need a doctor’s statement as to symptoms and 
treatment should there be allergic complications.  If a 
parent is sending a lunchbox, nutritional requirements 
must be met, and a copy of those requirements can be 
provided.  All items must be labeled, and children will be 
monitored to ensure there is no swapping of home-
prepared food.   
Foods and drinks with little or no nutritional value, i.e., 
sweets, soft drinks, etc. shall be served only on special 



~ 10 ~ 
 

occasions and only in addition to the required nutritious 
meals and snacks.   

 
Rest Period 

Children have a designated rest period after lunch. The 
room is darkened along with soft nap music is playing.  
Children that do not nap are given a quiet activity to relax 
during rest time. Cots are provided by Remington 
Academy. Children are required to bring their own 
blanket/sheet or nap roll and may bring a “lovey” from 
home.  Remington Academy sends linens home on 
Friday.  Wash and return on Monday.  We ask that 
parents please refrain from bringing oversized blankets or 
sleeping bag type covers for safety reasons.   

 

 
Medication Policy 

Medication should remain at home and be administered 
there.  However, we will be happy to accommodate for 
those medications prescribed at specific times during the 
day based on a physician’s recommendations.  
Medication must be in the original container with the 
child’s name clearly legible.  Please leave medication with 
the person in charge.  A medication card must be 
completed and signed before we administer medication..  
You may request this form from the director. Written 
authorization to dispense medications shall be limited to 
two (2) weeks unless otherwise prescribed by a physician.   
Please do not leave medication in a book bag of diaper 
bag.  Medications no longer to be dispensed will be 
returned to the parent immediately.  Remington Academy 
will not administer fever reducers to maintain a child in a 
fever free state.  Administration of medication will occur at 
the times listed on the medical authorization form. If an 
adverse reaction to the medication is noticed, the reaction 
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will be documented, and parents will be notified 
immediately.  If a severe reaction occurs, 911 will be 
called to request Emergency Medical Services and 
parents will be notified immediately.  If the parents cannot 
be reached, the director will accompany the child to the 
hospital and stay with the child until parents or guardians 
arrive.   

 
Missing Children 

If a child is missing at Remington Academy, the staff will 
immediately notify the director to assist in searching for 
the child.  If after five (5) minutes the child has not been 
located, both parents and the police will be notified.   
 

Minor and Major Medical Care 
Although our staff takes measures to prevent childhood 
injuries, minor injuries are common in toddlers and young 
children.  When your child sustains a minor injury in our 
care, we will notify parents through Brightwheel by the 
staff member present at the time of the injury, how it 
occurred, also the measures taken to treat your child and 
prevent a similar injury from occurring in the future.  If 
your child suffers a serious injury or illness that requires 
immediate medical attention, staff will use their training to 
provide initial first aid and 911 will be called and the 
parents notified immediately following.   
 

Health 
Remington Academy operates for well children and staff 
only.  Children should be fully able to participate in all 
activities, including outdoor play.  Children with 
symptoms of communicable diseases remain with a staff 
member until the parent or designated representative 
arrives for the child.  We make every effort to reach the 
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parents when a child is ill, but after 30 minutes we will 
contact the emergency contacts indicated by the parent. 
We will not serve children with the following: 

❖ A fever of 100.0 F or above 
❖ A fever of 99.0 F, if combined with another sign of 

illness 
❖ A Skin rash that has not been identified by a phone 

call or in writing from a physician who has seen the 
rash 

❖ Moist cold sores 
❖ Diarrhea and/or vomiting  
❖ Evidence of head lice or other parasites or nits 
❖ Severe cough 
❖ Rapid or difficult breathing 
❖ Yellowish skin or eyes 
❖ Conjunctivitis 
❖ Unusually dark urine and/or gray or white stool 
❖ Sore throat or difficulty swallowing 
❖ Stiff neck 
❖ Infected skin patches 
❖ Pain in which the child complains and interferes 

with normal activity 
❖ Evidence of infection 
❖ Excessive fatigue 
❖ Untreated ringworm or ringworm that cannot be 

covered  
 
Children may be readmitted: 

A. With a physician’s statement that the child 
is free of communicable disease and that 
returning poses no risk to the child or 
others. 

B. If visually free from communicable disease, 
fever free without benefit of fever reducing 
medications for 24 hours and free from 
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vomiting and diarrhea for 24 hours while on 
a normal diet. 

 
When any child in a class has a communicable disease, 
other parents are informed in writing within 24 hours.  
Remington Academy may report any suspected case of 
notifiable communicable disease to the local county 
Health Department.  Parents are required to notify 
Remington Academy when their child has been diagnosed 
with a communicable disease. 
It is also our policy that staff with symptoms of illness 
remains away from the center.  Our staff members have 
special training in recognizing communicable diseases. 
The Staff rely on their training, as well as the disease 
chart posted in the reception area to determine indicated 
diseases.  Remington Academy staff follows strict hand 
washing and disinfecting procedures.  The disinfections 
policy is posted in each classroom and reviewed with any 
adult working in that space. If staff is unable to work due 
to illness, we will attempt to provide a sub.  In the event 
that a sub is unavailable, we may close for the time 
needed for the staff member to return well or the time 
needed to locate a sub.  Note: Tuition is due regardless of 
attendance, including closure caused by a health 
emergency. 

 
Health Screening 

All parents of enrolled children 4 years and older are 
encouraged to provide Form 3300 (completed by a 
physician) within 90 days of the fourth birthday or upon 
enrollment. 

 
Outdoor Policy 

Children enrolled at Remington Academy will participate 
in outdoor play daily, weather permitting.  Weather 
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permitting is defined as any day that the actual 
temperature and/or wind chill is above twenty (20) 
degrees F and below ninety-five (95) degrees F.  We 
realize there are certain weather conditions that would 
make it impossible for children to be outdoors such as 
extremely high winds, severe weather conditions or days 
the public health system issues alerts.  Children can play 
outdoors while grounds are wet.   
If your child is too sick to participate in outdoor 
activities, they are too sick to attend school.  If a 
special medical condition does exist, parents must 
present a doctor note to the teacher.  
     
 

Personal Belongings 
We ask that children leave toys, candy, gum and money 
at home.  There will be certain days designated for 
children to bring in a special item to share during a special 
part of the day’s activities.  Your child’s teacher will inform 
you about these times.  Your child is encouraged to bring 
a blanket and a soft “sleep” toy for naptime. 

 
 
 

Posted Notices 
The following items are available to view by parents at 
any time.  In addition, parents are given permission to 
access all center areas used by their child at the 
discretion of the person in charge. 

❖ Remington Academy’s current Business license 
❖ Communicable disease chart 
❖ Names of persons in charge 
❖ Notice of Exemption 
❖ Notice of “N0 Liability Insurance” 
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Smoking 

Parents are to keep in mind that smoking is not permitted 
on the premises of Remington Academy during operating 
hours. For the safety of our children, please do not toss 
cigarette butts on the grounds or in the parking lot.  We 
thank you for your cooperation. 

 
Pull-ups/Diapering Policy For Toddlers 

Parents must provide diapers or pull-ups, wipes and 
ointment (if needed) if their child is not potty trained.  
Remington Academy is not responsible for washing soiled 
clothing. Soiled clothing or underpants will be stored in a 
container away from the child’s reach and must be taken 
at the end of each day by the parent.  Each toddler in 
diapers will be checked regularly and changed as needed. 
Diaper/pull-up changes will either take place while the 
child is standing or laying on a non-porous mat.  Mats are 
sanitized after every use.  Staff and children’s hands are 
washed following a change. You will be notified on your 
daily sheet if we notice any signs of irritation and ointment 
will be applied with each diaper change if you have 
approved.   

 
 
 
 

Toilet Training Procedures 
Restrooms are available to all children over the age of 
one.  Our teachers are trained to look to the child for signs 
they are ready to begin toilet training.  Consistent 
strategies between the parent and Remington Academy 
will be discussed to make training as seamless as 
possible for each child.   



~ 16 ~ 
 

 
Transportation 

Transportation to and from Remington Academy is the 
responsibility of the parent or guardian.  Remington 
Academy does not participate in field trips off premises at 
this time.  Parents must arrange transportation for 
afterschool care, as well. 

 
Water Play 

From time to time during warm weather months, 
Remington Academy will provide water play days for our 
students.  This is held on our playground area where 
children play with fun sprinklers where they can cool off 
and splash.  No water activity will occur in water that is 
more than two (2) feet deep.  Teachers will give ample 
notification to parents that this activity will be occurring so 
that parents can send the appropriate clothing and 
sunscreen.  
 

Family Engagement 
 
Communication & Family Partnership 

❖ Daily Communications. Daily notes are entered in 
Brightwheel to keep you informed about your 
child’s day and learning experiences.   

 
 
 
Family Visits 

❖ Family participation is encouraged. Visit our 
classrooms and volunteer with activities. On 
special occasions parents are encouraged to eat 
with their child. Parents are required to stop by the 
office and let management know they are in the 
building. Parents are also encouraged to attend 
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preschool graduation. NOTE: WHILE UNDER 
COVID RESTRICTIONS, ENTERING THE 
BUILDING IS LIMITED. 

 
 
Connections  

❖ We provide families with information about 
community resources as needed. 

 
Family Input 

❖ Our program receives ongoing input from families 
through a family survey which families are asked to 
complete, at times. This input is used to 
incorporate a family voice in ongoing quality 
improvement efforts. 

 

 
Inclusion 

 

Children of all ability levels are entitled to the same 
opportunities for participation, acceptance and belonging 
in childcare. We will make every reasonable 
accommodation to encourage full and active participation 
of all children in our program based on his/her individual 
capabilities and needs. Non-Discrimination Equal 
educational opportunities are available for all children, 
without regard to race, color, creed, national origin, 
gender, age, ethnicity, religion, disability, or 
parent/provider political beliefs, marital status, sexual 
orientation or special needs, or any other consideration 
made unlawful by federal, state or local laws. 
 
Educational programs are designed to meet the varying 
needs of all students.  
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Confidentiality 

❖ Unless we receive your written consent, 
information regarding your child will not be 
released with the exception that is required by our 
regulatory and partnering agencies. All records 
concerning children at our program are 
confidential. 

 
Conferences 

❖ Family & teacher conferences occur twice a year. 
During these conferences, we will discuss your 
child’s strengths, likes and dislikes, and styles of 
learning. We will work together to set goals for your 
child’s growth and development. You may request 
additional conferences regarding your child’s 
progress at any time. We encourage you to 
communicate any concerns by phone, virtual, or in-
person. 

 
Observations: 
 
Observations are recorded most days and sent through 
Brightwheel.   Shared observations help create a strong 
parent and school connection in providing a consistent 
and successful learning routine and identifying concerns, 
so children are given the support they need to succeed. 
 

WELCOME TO REMINGTON ACADEMY! 

 
    


