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OSHA INSPECTION PROCEDURES

A.
Purpose

To communicate Eagle Industrial Instrumentation procedures for handling Federal or State OSHA inspections, including fatalities and other catastrophic events.

B.
Scope

This Corporate Safety Standard applies to all of Eagle Industrial Instrumentation facilities and subsidiary facilities.

C.
General

To ensure consistency in responding to Federal or State OSHA inspections, the instructions herein have been established.

D.
Minimum Requirements

1.
On‑Site Visit

a.
The Compliance Officer must be directed to the Facility Manager’s Office for meeting and discussion for the reason of the visit.

b.
Request to see the OSHA Compliance Officer's credentials.

c.
Determine the reason for the Compliance Officer's visit (i.e.; general scheduled inspection, employee complaint inspection, follow‑up or referral inspection, and health or safety inspection.)

d.
Communicate to the compliance officer that all contacts and/or visits by regulatory agency representatives require notification to Eagle Industrial Instrumentation Management, and that such notification must be accomplished before proceeding any further with the discussion or inspection. If the compliance officer asks if entrance is being denied, respond that you do not have the authority to permit an inspection without authorization from the Corporate Safety Department, and that you must follow procedures established by Eagle Industrial Instrumentation.

e.
Do not allow the compliance officer to review any documents, enter work areas, and do not provide further information regarding number of employees, facility, or type of products manufactured before contacting the Corporate Safety Department.

f.
If the visit is for a "compliance inspection," request that the compliance officer provide you a copy of form OSHA‑7 (the complaint is recorded on this form, OSHA is obligated by law to provide you with a copy of this document).

g.
If the compliance officer has a search warrant. FAX copies of these documents to the Corporate Safety Department.

h.
Contact one of the following individuals as soon as possible:

1) Vice President over Corporate Safety and Compliance

2) Safety Training & Compliance Manager

i.
If you are unable to contact any of the above listed personnel, inform the Compliance Officer that you were unable to make the required contacts and request that he/she leave a business card and that you will telephone them as soon as you have contacted the necessary person(s).

j.
The Compliance Officer (CSHO) may: a.)ask you to use the telephone, b.) ask again if you are denying entry, or c.) both. You should allow the CSHO to use the telephone. However, regarding entry, you should restate that you do not have the authority to allow an inspection without instructions from Eagle Industrial Instrumentation Corporate Safety Department.

k.
If the CSHO states that he/she will proceed with the inspection unless entry is explicitly denied, and if you are unable to contact any of the listed corporate personnel, then you should state that you are denying entry until you are able to contact the Corporate Safety Department.

l.
The Corporate Safety Department will provide instructions as to actions to be taken for each situation.

2.
Letters/Faxes/Other Forms of Communication

a.
Immediately refer any and all correspondence from OSHA to Eagle Industrial Instrumentation Corporate Safety Department for guidance on its disposition.

b.
The Facility Manager or official representative must respond to correspondence from OSHA within the required time frame. However, the response must first be sent to the Corporate Safety Department for review and approval.

3.
Fatalities and/or Catastrophes

Notification must be made immediately to Eagle Industrial Instrumentation Corporate Safety Department or other designated Corporate official upon learning that an occupational injury or exposure resulted in a fatality or hospitalization of three (3) or more employees. In no instance should you notify OSHA or other regulatory agency. Notification will be made by Corporate Safety Department as per OSHA and/or other applicable State requirements.

E.
Corporate Assistance

The Corporate Safety Department is available to provide assistance, upon request, in the implementation of this Corporate Safety Standard.

F.
Evaluation

This Corporate Safety Standard will be evaluated annually by the Corporate Safety Department to determine its adherence to applicable safety standards.
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