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ACCESS TO EMPLOYEE EXPOSURE 

AND MEDICAL RECORDS

A.
Source of Regulation

29 CFR 1910.20(g)

B.
Who Must Be Trained

All employees.

C.
Training Frequency

At initial assignment with an annual refresher. Retraining can be done through either of the following options:

· By posting an employee notification form once a year indicating where the exposure and medical records are maintained, the person responsible for maintaining and providing access to the records, and each employee's right of access to the records, or

· By providing annual refresher training covering the aspects listed below.

D.
Training Content
· The existence, location, and availability of records.

· The identification of the person responsible for maintaining and providing access to the records.

· Each employee's right of access to the records.

· Explanation of how to access records.

E.
Trainer Qualifications

Not specified by the standard, however, training should be provided by a person who is knowledgeable of OSHA recordkeeping requirements.

F.
Recordkeeping Requirements

· Training documented on  Eagle Industrial Instrumentation Safety Meeting Form, to include the date of training, the name and job title of person providing training, contents of training materials, and names of all attendees, or

· Post a copy of the  Eagle Industrial Instrumentation Employee Notification Form annually on employee bulletin boards. 

G.
Additional Comments/Requirements

Each employer shall keep a copy of Section 1910.20 and its appendices, and make copies readily available, upon request, to employees. The employer shall also distribute to current employees any informational materials concerning this section, which are made available to the employer by the Assistant Secretary of Labor for Occupational Safety and Health. A copy of 1910.20 is available, upon request, from the Corporate Department of OSHA compliance.
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