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DOCUMENTATION

Is your documentation in order?

e Specifications detailed & agreed upon in advance

o Estimate from Theta Plate current

e PO and/or Pack list details Part Numbers,
Quantities, and Estimate #

PARTS

Are your parts ready to plate?

e Finish on unplated parts = plated finish
e Free of scratches, dings, dents, scuffs
e Clean

PACKING

Packing for shipment improves finish quality,
speeds processing, and protects your finished items
e ltems are packed to prevent damage

e Pack List with Part Numbers, Quantity, and Estimate#
e Packing container is sturdy
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DOCUMENTS
ARE YOUR PAPERS IN ORDER?

SPECIFICATIONS

We cannot read your mind. We are good -- but
not that good!

o Plating material and material plated

o Plating thickness

e Finishes

o Color matching (best efforts)

e Heat treating details

o Certifications, testing, document packets required
o Drawings for parts to complete estimate

o Desired turnaround times

ESTIMATES

Get it in writing!
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e How many parts

o Details on processes & specifications

o Details on materials

Important features and tolerances

e Masking requirements

o Documentation, bag & tag, or certifications needed
o Delivery and/or rush order requirements

PURCHASE ORDERS
= & PACK LISTS

Minimize the mysteries. Mystery parts are never fun.

o Send us a PO & shipping details to let us know your
shipment is on its way

e Include a pack list and/or purchase order in your shipment

o Label parts with PN or name & description

o Include Estimate #

o Return shipping directions
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