Safe Work Practice

Use of an Exacto Knife

General - To prevent injuries from occurring to employees from improper use of exacto knives. 
Hazards – Cuts and/or deep lacerations

                   Damage to item

PPE - Gloves
Checklist:
-Never cut towards yourself or another person.   
-The knife should only be used for the cutting of soft materials. It is not intended for  any kind of twisting action or be used with extreme pressure where the blade might  

snap off or break under pressure

-Never extend the blade beyond 1 blade segment when cutting.

-Always retract the blade when not in use and store the knife with the blade retracted.   

If the plastic handle or retraction devise of the knife is broken, dispose of knife.

-Use the blade snapper on the end of the handle if one comes with the knife, or
extend the blade so the break line is just beyond the blade holder.  Then cover the                              

 blade with a rag [the piece to be broken off] and apply pressure on the blade tip until it  

breaks off.

-Safely dispose of the broken blade piece.

