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Office Safety
General - Office related accidents can be prevented by practicing good housekeeping techniques by preventing slips, trips and falls, using good lifting practices and practicing due diligence
Hazards – Repetitive motion
                  Musculoskeletal injuries
                  Slips, Trips and Falls
PPE  - Ergonomic work station
           Proper footwear
Proper Procedures To Keep In Mind – 
-Keep passage ways clear.
-Use good lifting techniques. Include 2 people for heavy objects.
-Modify desk / work stations to reduce straining of various body parts
-Keep your view clear while carrying objects.
-Obstacles should be picked up and placed in proper spot.
-Ensure that all electrical cords are in good condition and are not overloaded
-Ensure proper type of fire extinguisher is available
-Keep photocopiers, fax machines, heat pumps, coffee makers maintained according to manufacturers specifications.
-Empty garbage, recyclables and compost containers on a regular basis
-Chairs should be in good repair
-Office doors to be locked at the end of the day.
-Power to fuel switched off.

