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Equipment Required
	
Material Required
	Personal Protective Equipment

	Vehicle
	Pre Trip Book
	Steel toe footwear

	Ice Scrapper (Seasonal)
	First Aid Kit
	

	
	Fire Extinguisher
	

	
	
	



Job Steps
1. Pre-operation check and adjustments
- Conduct a pre-trip inspection of your vehicle.
- Clear ice and snow from your vehicle.
-  Remove items from your pants pockets; they could press on soft tissue and reduce circulation.
- Position items that you may need during driving (e.g. sunglasses) in an easy to reach location.
-  Adjust your mirrors so they can be used without straining your neck or upper body.
- Adjust seat and steering wheel for comfortable driving.
- Warm up your vehicle; it reduces condensation on the windows.

2. Operating the vehicle
-  Keep your two hands on the steering wheel except when shifting gears. Position your hands at “10 and 2 o’clock” on the steering wheel.
- Keep your eyes moving and watch the entire traffic environment.
- Use rearview and side mirrors often.
- Adjust your driving to the road and weather conditions.
- Keep the windshield and windows clear

3. Refueling
- Shut off the engine.
- Do not smoke or use a cell phone while refueling.
-Remove the fuel cap slowly, holding it at the semi-locked position until pressure is released.
- Allow the nozzle to completely empty before removing it.
- Record fuel usage in fuel book, if fueling at shop.

4. Parking
- Park in a visible, well-lighted area wherever possible.
- Only park in designated parking spaces.
- Always back your vehicle into a parking stall/space.
- Utilize a two person backup system whenever a second staff member is available. The driver must be able to see the spotter at all times while assisting to safely back up the vehicle.
- Put up your windows and lock the doors.
- Do not leave valuables in your vehicle
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