ADMINISTRATION OF MEDICINE
Policy Statement

It is NOT All Kids policy to care for sick children, who should be at home until they are well enough to return to the setting. All Kids WILL agree to administer prescribed medication, including prescribed creams to maintain the health of the child and will do so safely in accordance with legal requirements. If a child has not had a medication before, they cannot attend the setting until 24 hours after the first dose has been administered and no adverse reaction has been experienced. All Kids also agree to administer certain non-prescribed creams for minor ailments such as teething and eczema. All Kids will NOT administer any other non-prescribed medication other than our own Calpol in emergency situations.     
In order to comply with this policy we will follow the procedure set out below:
Procedure

All medicines will be kept in the original named packaging and will be inaccessible to any children. Medicines requiring refrigeration will be stored in the nursery fridge(s), within a suitable container. The following members of staff are authorised to receive medication: Jacky, Jane, Sarah, Carol, Charlotte Smart, Fran and Steve and they will check that it is named, in date and prescribed specifically for the current condition. The above named may administer the said medication or authorise a more appropriate member of staff if deemed the best course of action.  
Parents/carers must give prior written permission for the administration of medication. The consent form (A), used for short term medicines such as anti-biotics and for weekly or longer term medicines and consent form (B),used for prescribed and non-prescribed creams will state the following:

a) Name and date of birth of the child

b) Reason for Medicines 

c) Name of medication and strength (if appropriate)

d) Who prescribed it

e) The dosage and times to be given

f) The method of administration

g) How the medication should be stored and its expiry date

h) The signature of the parent, their printed name and the date

When a permission form has been completed and before any medicines have been administered the form MUST be handed to Jacky, Jane, Sarah or Steve. All current permissions (medicines due that day) will be kept on a clipboard in the office.   
All medicines administered will be recorded on the administering medicine form which is the second part of the consent form. In addition to the details included on the first part of the form we will include:

a) Date and time of dose

b) Dose given and method

c) Signature of person administering the medicine

d) Signature of the person witnessing the administration

e) Signature, printed name and dated by the parent/carer

All medicines will be taken home at the end of each day unless specific agreement has been reached between parent/carer and Jacky.
Once the course of treatment has been completed the signed forms will be placed in the child’s file.
If the administration of prescribed medication requires medical knowledge appropriate training will be obtained from a recognised health professional.
All Kids will keep a small supply of Calpol in sachet form on site for emergency situations only. This medication must be inaccessible to children and checked regularly by Jane to ensure it remains in date. This medicine will only be administered when there is a health reason to do so, such as a high temperature, and when prior agreement has been obtained from the parent/carer. At the time of requesting parental agreement the parent must be on the way to collect the child and should be encouraged to take into account when they are likely to arrive and so be in a position to either administer the medication themselves or alternatively seek appropriate medical advice. If permission for All Kids to administer Calpol is given this must be recorded in the same way as other medications using Consent form (C). It is imperative that the temperature is taken and recorded prior to the administration of the Calpol.
If we are unable to obtain verbal permission to administer Calpol due to lack of contact with the parent/carer All Kids may take the decision to administer the medication providing the baby/child has been in our care long enough for us to know without doubt that suitable time would have passed since any earlier dose may have been given. A minimum of two members of the senior team must reach agreement that this is in the best interest of the child. In the absence of being able to reach such an agreement or being certain that suitable time has passed between possible doses no Calpol will be given and an ambulance will be called.

Parents/carers MUST always advise us when dropping off their child if any medication has been given before the session and full details of this recorded on medication form (D). If medication is given on a daily and permanent basis consent form (E ) must be used to record the information. Children will not be allowed to attend nursery if they have already been given Calpol, other than for teething, or if prescribed by the doctor for other reasons. All Kids will not give any further doses of Calpol to help with teething issues. This information MUST be passed to Jacky, Jane, Sarah or Steve and to all staff working with the child.
A separate log recording the administration of all prescribed medicines will be kept by Jane in the locked cupboard and monitored by her at regular intervals to ensure any emerging patterns or increased usage is noted and investigated. See Medicine Log E)
JGB

AMENDED 13.03.23
