
OUTINGS POLICY
Policy Statement
We like to regularly take advantage of our country setting and to expose the children to the wider world around them by visiting the surrounding town and other areas. To ensure this is carried out in safe and enjoyable manner we follow the procedures set out below:

Procedures

· Risk assessments must be completed to encompass all areas included within the excursion.

· Written permission is obtained from parents/carers

· Staffing ratios are enhanced if suggested by the risk assessment.

· A fully stocked outings bag must accompany each excursion.

· Water supplies and snack supplies must be taken if deemed appropriate

· A register detailing which children and which staff must be taken on each excursion. The register must be taken as you leave the premises and at regular intervals throughout the trip. This includes going to the garden and should include a final head count on your return to the premises. 
· Any health care plans for individuals and needed medication such as Epipens or inhalers must be taken on the trip.

· A charged mobile phone must be carried by the agreed member of staff

· The senior management team must be advised before each party leaves the premises and when they return

· At no time should any member of staff make or receive a personal phone call whilst on a trip.

· All staff to be mindful of their surroundings and to leave the area immediately if anything gives rise to any concerns. The senior management team must be advised of this immediately.

· Children needing to use the toilet whilst in the garden or immediate area surrounding the nursery must be taken back to the toilets within our building. If staff numbers mean this poses a risk to others then the office staff need to be called in order to arrange cover. If children need to use the toilet when far away from the nursery premises the first consideration is use of a public toilet. If such a toilet is available, ie in a shop or the library, then staff must ensure the child is accompanied at all times. The remaining staff must ensure the other children are kept safe at all times. If necessary the office must be called to provide immediate back up. If the need arises when out on a walk within the East Court grounds and too far away from the nearest toilet then the child may relieve themselves outdoors. Staff must ensure a degree of privacy is maintained and that the office is informed upon their return. The office will ensure the parents are informed accordingly.
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