FIRE SAFETY POLICY AND EMERGENCY EVACUATION PLAN

At All Kids we take Fire Safety most seriously and take all reasonable precautions to ensure the safety of the children, their families, our staff and other visitors. Our Fire Wardens and Marshalls are Jacky, Sarah, Carol and  Charlotte. Fire Drills will be carried out termly and recorded in the appropriate fire log.

Procedure
[bookmark: _GoBack]Observe the risk assessment prepared by the town council and add to it additional information specifically relating to our working practice.
Regularly review and amend if necessary the above documents
Ensure appropriate training is included for all new staff
Ensure appropriate training is carried out regularly for all fire wardens and marshals
Ensure training is provided for lone workers
Ensure all staff are aware of the correct procedure if they were to discover a fire
Ensure all staff are aware of the Fire Call Points and where the firefighting equipment is located
Ensure all staff are aware that their priority is the safe evacuation of everybody on the premises and not to attempt to tackle any fire unless it is smaller than a waste paper bin and they feel competent to do so
Ensure all staff familiarise themselves with the firefighting equipment and where the information relating to each extinguisher is positioned 
 Ensure all staff take part in regular fire drills and evacuations 
Ensure all staff are aware of their responsibility to report any damage to electrical equipment, wiring and sockets and other potential fire risks,
Co-operate with the town council in relation to regular professional checks of the fire extinguishers, smoke alarms and emergency lighting,
Agree to regular professionals checks of the premises from the local fire officer,
Ensure all fire safety equipment is easily accessible and not covered by any materials or equipment,
Forbid the use of any form of naked flame on the premises, such as lighters or matches unless a full risk assessment has first been carried out and approved,
Forbid the use of irons needed for any specific activity unless a full risk assessment has been carried out and approved,
Ensure any flammable materials are stored safely away from sources of heat,
Ensure any portable heaters used during cold weather are used correctly and not placed in a position where they could ignite flammable materials,
Ensure all electrical items are P.A.T. tested in accordance with recognised guidelines,
Ensure there are no trailing wires or that plug sockets are overloaded
Work with other tenants in the building to co-ordinate our individual risk assessments
Maintain physical security of the premises by ensuring our outside doors remain locked at all times
Liaise with the town council with regard to other regular and casual users of the property
 


EVACUATION PROCEDURE

All staff to immediately assist the children and any other vulnerable personnel to safely vacate the premises and proceed to the assembly point
All staff to be aware of the nearest fire exits, depending on where they are situated within the premises
All staff to be aware of the correct procedure if they are in the garden and any fire is perceived to be blocking their safe evacuation to the assembly point
All staff to be aware that they do not stop to collect any personal possessions
All staff to be aware that they do not stop to get shoes or outdoor clothing for the children, regardless of the weather
All staff to be aware that, upon evacuation from the building they must proceed swiftly and calmly to the assembly point in the middle car park
All staff to be aware that they must follow the instructions of the allocated fire marshal or fire warden
All staff to be aware that they must not re-enter the building under any circumstances unless they have been instructed to do so by official personnel
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