
Climate Action Consultancy: Specialist Positions

Please note that applications for specialist positions will be due by Wednesday, September 15th.

What is the Climate Action Consultancy?

The Climate Action Consultancy (CAC) is a grassroots organization that seeks to bridge

the gap between the community and researchers in pursuit of a sustainable future. The

Consultancy relies on collective action to pursue and enact changes at the local, regional and

national level. The CAC seeks to gather passionate, intelligent and forward-thinking individuals

under a singular movement: integrating and initiating green initiatives across a wide array of

sectors and harnessing university knowledge of both science and business.

To achieve this, the CAC provides free environmental consultation to the community. For

local residents, this includes assessments of expenses and return on investment of green

initiatives such as solar panels and electric vehicles, as well as information-sharing online and

via social media. The Consultancy aims to partner with local businesses to advise them on

government subsidies for sustainable development, determine the financial viability of

environmental projects, and establish resources to promote these undertakings. The CAC also

seeks to inform municipal policy with respect to climate change by compiling research that

supports environmental changes in the city of Hamilton.

Why join the Climate Action Consultancy?

The CAC is unlike typical student-led organizations. Acting as a panel of experts,

members of the Consultancy seek to advise community members through targeted research and

innovation. Student members work firsthand in a professional research and advocacy

environment, gaining substantial experience which is relevant to a host of employment,

leadership, and scholarship opportunities. The organization seeks to provide students with a

portfolio of work which demonstrates their capability, including a variety of written reports,

relationships with corporate partners, and a network of individuals who can act as future

references.
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CAC Specialist Positions

As the Climate Action Consultancy grows in its capacity to address local environmental

issues, the number of clients, community partners, and students we work with will increase. With

this in mind, the organization is expanding to include a number of initiatives geared toward

improving our administrative capacity, providing more leadership positions to members.

This year’s new specialist positions are intended to establish leadership within key

departments such as finance, EDI, and outreach. It is important to note that these positions will

bear a larger workload and higher expectations than our researcher roles. Specialists will work

closely with the executive team to coordinate CAC programs while determining strategic plans

to improve our availability in the community.

Why Should I Apply?

Specialist positions are an opportunity for a leadership role within the organization which

will allow members to guide the direction of the CAC with involvement in decision-making.

These positions will serve as a gateway to further leadership opportunities that may arise. Many

specialists will be provided with a personal CAC email used for contact with clients and

community partners. These positions are competitive and highly relevant to many future careers.

Specialists will work with the organization’s advising professors who can serve as references for

applications and personal contacts.
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Application Process

Application Deadline: Tuesday September 7th, 2021

Application Process: Applications must submit their name for consideration using the Google

Form provided. The executive team will offer interviews to candidates based on their

participation in the organization thus far and their experience relevant to the position. Successful

applicants will conduct a brief Zoom interview with an executive team member.

Who we are looking for: We are looking for individuals who have shown an interest and

dedication to the Consultancy, and are interested in a leadership role within the organization.

Applicants should have strong time management and organizational skills, with the ability to

meet deadlines effectively. We value applicants with creative ideas about CAC initiatives.

Specialist Position Outlines

*Please note that while position outlines provide detail about the specialist positions,

there will be many opportunities for specialists to develop their own initiatives and work toward

their areas of interest. The responsibilities mentioned below are flexible and will be developed to

accommodate each individual so that they gain experience in a variety of areas. All specialists

will be provided the opportunity to be involved in research and community projects expected to

be launched this Fall.

Public Relations Specialist

The Public Relations Specialist will be responsible for promoting the Consultancy’s

initiatives to community members. This will include contact with prospective clients, community

partners, and sponsors. The PR Specialist will act as a representative within the community and

will be responsible for helping find new stakeholders and homeowners to consult for. The

position will also include opportunities to expand information-sharing, with initiatives such as

newsletters, a podcast, and live speakers. The Public Relations Specialist will act as the liaison

between research groups and the organization’s stakeholders, and will work closely with clients

to ensure a seamless experience.
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Successful applicants should be:

● Strong communicators who are comfortable contacting community members to promote

the organization's initiatives

● Able to write clear and concise communications for contact with stakeholders

● Comfortable presenting or answering questions about the CAC’s initiatives to prospective

clients by video call or phone

Finance Specialist

The finance specialist will work with the executive team to identify and apply for funding

opportunities. This position will entail developing a budget for use of sponsorship funding, as

well as planning with respect to financial decisions. In some instances, the specialist will be

responsible for developing financial estimates for clients and sponsors and may be asked to

present this information during meetings. The role may involve work regarding the

organization’s corporate structure under the Canada Not-for-profit Corporations Act (no prior

knowledge required).

Successful applicants should be:

● Knowledgeable about commerce, budgeting, and making financial decisions

● Individuals with strong research skills to investigate financial opportunities for the

organization

● Strong writers able to assist with grant applications and sponsorships

● Comfortable presenting financial information to clients and sponsors
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Communications Specialist

The Communications Specialist will work alongside the Director of Communications on

a wide array of information-sharing and promotional initiatives. Responsibilities include writing

press releases for the CAC website and social media development (Instagram, Facebook,

LinkedIn, and Twitter). The Communications Specialist will have the opportunity to work with

the Public Relations Specialist to develop promotional initiatives of their choosing, such as a

podcast, live speaker sessions, or videos. This role will also involve drafting communications to

local stakeholders to provide information about the organization, as well as information-sharing

reports which build on research conducted by the consulting groups.

Successful applicants should be:

● Experienced writers able to compose informal blog-style communications as well as

formal informational reports

● Interested in digital communications, as well as video or podcast hosting/production

● Research-oriented and able to support written communications with sourced research
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