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Logging In
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Choose location, AMOL Day Hab
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Scroll down to choose client name by: Last Name, First Name
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Creating ISS Note Logs
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This thing will pop out after clicking DayHab S/L
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Scroll to select client name
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Press calendar and choose date
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Client's Name and Date should will show up entered
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Adding Time in and out
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Type the "time in" and "time out"
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Once submitted, the time entry will show. If this image 
doesn't show up, time has not been entered
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If ISS Staff clocked out and need to clock back in, 
input the time at the bottom of page, as shown:
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Two time entries will pop up, as shown in image:

1.

2.
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Select "Service Type" and a drop down 
menu will show
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Put a checkmark on the "service detail" that 
applies to the day's activities
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**This tab usually does not get used**
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**This section usually does not get used**
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Put a checkmark on the "service detail" that 
applies to the day's activities
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Put a checkmark on the "service detail" that 
applies to the day's activities
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Put a checkmark on the "service detail" 
that applies to the day's activities
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Put a checkmark on the "service detail" 
that applies to the day's activities
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Once you put a checkmark on the "service detail," 
it should populate above as shown in image

PowerPoint created by LR 03/18/2025



Next section would be to create notes
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Example of Note

Address: write full address

Narrative of three activities that justifies that you 
did 6 hours of ISS
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Finished—thank you 
for your attention
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